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Taking a user-friendly, modular approach, GRAMMAR AND WRITING SKILLS FOR
THE HEALTH PROFESSIONAL, 3e, helps entry-level health care students combine
correct grammar with medical language as they prepare professional reports and
documentation. The text is organized into independent sections within three modules -enabling learners to study concepts in the order that best suits their needs. Focusing on
basic grammar, the first module equips readers with the guidelines and practical
knowledge they will need in real-world practice. The second module builds on that
foundation with more advanced grammar. The third module emphasizes the thinking
process involved in writing and grammar at the entry level and includes a step-by-step
writing process that offers a simple approach to writing a resume and cover letter as
well as medical reports, correspondence, emails, office meeting minutes, progress
notes, charting, research, and brochures. Important Notice: Media content referenced
within the product description or the product text may not be available in the ebook
version.
The bestselling guide to reporting writing, updated and reworked for today's practice
Essentials of Assessment Report Writing offers effective solutions to the creation of
reader-friendly, yet targeted, psychological, and educational assessment reports.
Parents, clinicians, clients, and other readers need more than test-by-test
descriptions—they need an accessible analysis of the entire situation to determine their
next steps. This book provides clear guidance for busy practitioners seeking ways to
improve their report writing skills. With a focus on current practice, this new second
edition covers DSM-5 updates and the latest assessment instruments including the WJ
IV, WISC-V, WAIS-IV, KTEA-3, and the CAS2. New discussion includes advice on
tailoring the report to the audience, and annotated case reports provide illustrative
models of effective report styles, interpretation, and analysis. Key concepts are
highlighted for quick reference throughout, and end-of-chapter questions help reinforce
understanding. Reporting styles vary widely within the field, in both content and style;
there is no definitive "standard," but many reports fail to reflect best practices and
therefore prove less than useful to the reader. This book provides expert guidance
throughout the reporting process to help practitioners provide high-quality, accessible
reports. Integrate assessment results to provide a person-centered report Identify and
navigate critical decision points in the interpretive process Write efficiently yet
effectively while enhancing the reader's experience Provide an accurate, informative,
and readable assessment report Incorporate practical recommendations to address the
referral concerns Expertly-conducted assessments should culminate with a carefully
constructed analysis that provides direction via clear communication. Because this
report will be used to inform treatment, intervention, and ultimately, the client's quality of
life—it is critical that it provides clear, informative guidance in a way that readers can
understand. Essentials of Assessment Report Writing provides comprehensive
guidelines for navigating through the report writing process.
If you're a student hoping to excel at university, this inexpensive how-to guide is just
what you need. From selecting a university and orientation to graduation day, the
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volume covers not only the basics but also provides unique insight every successful
student needs to know. Aimed at students worldwide, this book reveals the secrets to
university success. Written by a professor, with extensive experience teaching at
several universities world-wide, and a recent graduate, who was awarded multiple
scholarships, the special insight and guidance in this volume cannot be matched. The
self-help guide takes students from the challenges of first year through to their
successful graduation. It contains all of the information needed for academic success: Attending lectures & taking effective notes - Step-by-step approaches to studying and
learning - Preparing for and writing tests & exams - Guidance for tackling every type of
test question - Strategies for effective listening, writing reports & essays - Advice on
academic problems and how to deal with them effectively This book is loaded with
professional advice. To enhance the learning experience, it includes interesting true
stories and information from the latest International research on teaching and learning.
Along with the university calendar and required textbooks, this is the only guide a
student will need to reach his or her full potential. Follow this guide to academic
achievement and be proud of your degree!
So much of the process of criminal justice depends on good documentation, and
criminal justice professionals can spend as much as 50-75% of their time writing up
administrative and research reports. Much of the legal process depends on the careful
documentation that records crucial information. And yet most of these law enforcement,
security, corrections, and probation and parole officers have not had adequate training
in how to provide a well-written, accurate, brief, and complete report. Report Writing for
Criminal Justice Professionals provides practical advice on report writing -- with specific
writing samples and guidelines. The authors go beyond the routine English grammar
approach to deal with the difficult but often-ignored problem of documentation that will
hold up in court. Important concepts are emphasized with related checklists, forms, and
pull-out chapter tests. The material is organized into three sections: The Nature of
Report Writing, The Mechanics of Report Writing, and The Modernization of Report
Writing NEW TO THIS EDITION Updated and revised with new material on forensics
and scientific reports, crime reporting, common errors in forensic reports, and
automation of report writing. Appendixes are thoroughly revised, with new examples of
reporting forms, worksheets, and reports, including a sample forensic lab report and
presentence investigation report. Text complemented by numerous examples, sample
reports and tools. Each chapter concludes with a sample test for the reader to selfevaluate learning. Appendices include model reports, examples of agency instructions
for completing report forms and selected readings.
Writing Skills for Technical Students, 6/e, is a self-paced text/workbook designed for the
non-traditional student who needs a review of grammar and writing skills in order to
write clearly and concisely on the job. It provides diagnosis, instruction, and practice in
15 individualized instructional modules. There are also 12 grammar modules, a module
on paragraph writing, a module on report writing, and a module on business letter
writing. Each module includes a statement of objectives followed by instruction and
practice in small segments with immediate feedback.
A fast, hands-on introduction to offensive hacking techniques Hands-On Hacking
teaches readers to see through the eyes of their adversary and apply hacking
techniques to better understand real-world risks to computer networks and data.
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Readers will benefit from the author's years of experience in the field hacking into
computer networks and ultimately training others in the art of cyber-attacks. This book
holds no punches and explains the tools, tactics and procedures used by ethical
hackers and criminal crackers alike. We will take you on a journey through a hacker’s
perspective when focused on the computer infrastructure of a target company,
exploring how to access the servers and data. Once the information gathering stage is
complete, you’ll look for flaws and their known exploits—including tools developed by
real-world government financed state-actors. • An introduction to the same hacking
techniques that malicious hackers will use against an organization • Written by infosec
experts with proven history of publishing vulnerabilities and highlighting security flaws •
Based on the tried and tested material used to train hackers all over the world in the art
of breaching networks • Covers the fundamental basics of how computer networks are
inherently vulnerable to attack, teaching the student how to apply hacking skills to
uncover vulnerabilities We cover topics of breaching a company from the external
network perimeter, hacking internal enterprise systems and web application
vulnerabilities. Delving into the basics of exploitation with real-world practical examples,
you won’t find any hypothetical academic only attacks here. From start to finish this
book will take the student through the steps necessary to breach an organization to
improve its security. Written by world-renowned cybersecurity experts and educators,
Hands-On Hacking teaches entry-level professionals seeking to learn ethical hacking
techniques. If you are looking to understand penetration testing and ethical hacking,
this book takes you from basic methods to advanced techniques in a structured
learning format.
Covers a wide range of skills and concepts and each reproducible practice page is
divided into math practice and language practice.
Writing 4 consists of 4 Worktexts and 4 Teacher's Notes- designed for writing practice
with incremental teaching methods, basic grammar review pages and real-world
themes.
Daisy Bogg is a qualified and HCPC-registered social worker who has worked within
mental health and addiction services for over 20 years, for the NHS, local authorities
and voluntary sector organisations. *** Report writing is a key skill for social work and
one in which many practitioners receive little formal training or preparation. Fully
revised and updated, the new edition of this handy pocketbook for social workers
provides key advice for busy practitioners to help them to write clear, professional and
well-structured reports. This includes practical advice, hints and tips to improve your
report writing and ensure you adhere to best practice in your written communications.
Social workers will find this guide invaluable for creating high-quality reports for a range
of common situations. This useful book includes: • A range of report templates for a
variety of situations, practice contexts and service user groups • Examples of good
practice in report writing and common pitfalls to avoid • Examples of legal policy and
assessment situations • Checklists of content and style requirements for various report
types • Examples of best practice and common pitfalls, including links to the law to
make your decisions evidence-based and authoritative • Checklists and decisionmaking flow charts to simplify what can prove a complex area Written by an
experienced practitioner, this practical guide is not only suitable for newly-qualified
social workers but also their more experienced colleagues that would like to develop
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and hone their writing skills. Students of social work will also find this an essential
resource for their practice education and beyond. *** *This book forms part of a series
of pocketbooks for social workers. These compact guides are written in an accessible
and to-the-point style to help the busy practitioner locate the information they need as
and when they need it—all bound up in A5 and under! The pocketbooks explore key
practical skills involved in such areas as mental capacity, report writing and
assessment.* 'This book, in my opinion, is a must for experienced and newly qualified
social workers alike. The author offers a solid platform for social workers to work from
by offering initial theory before identifying professional responsibility, distinguishing fact
from opinion, aiding the reader to construct the purpose and goal of the report before
confidently leading to an evidenced based conclusion. The book is filled with practical
hints, tips and best practice points. It advises on potential pitfalls, offers a wide range of
templates to ensure key areas are covered and goes as far as directing the reader on
grammar and even spell-checking! The book is a practical and valuable resource.'
Martin Gilbert, Learning & Development Lead in Mental Health, Birmingham City
Council, UK
This new text will build on Courtroom Skills for Social Workers, by updating the legal
and research content and strengthening the material on recording. There will also be
additional contributions from service users and more practice examples, so as to make
the book interesting and relevant for qualified social workers. It will assist social workers
in meeting their CPD requirements for continuing registration and also offer a
framework for short in-service training courses on court skills and recording, both areas
in which social workers' performance comes under the scrutiny of other professionals.
Motivation makes all the difference. And what's more motivating than the expectation of
success? The instructions are clear and to the point, so students can quickly get down
to writing practice in these 64-page worktexts. Helpful prompts pack the worktext lesson
pages including illustrations, examples, and sample responses. Sample Content:
product warning label, office communications, first aid instructions, answers to essay
questions.
BUILDING WRITING SKILLS THE HANDS-ON WAY, 1st Edition teaches you the skills
you need to become a college-level writer, reader, and critical thinker. The book takes
the grr out of grammar, provides helpful instruction on writing sentences and
paragraphs, and makes the essay writing process clear by leading you through lessons
that include engaging hands-on activities. The friendly, informal tone makes the book
easy to read, and the real-world examples and exercises are drawn from a variety of life
experiences and perspectives. In short, this book makes the learning process more fun,
less intimidating, and more effective. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook version.
Many students and qualified workers in all areas of social work feel apprehension at the
prospect of writing a formal report for a court or tribunal. Writing may be a fundamental
skill, but it is one that students and practitioners cannot afford to take for granted.
Recent reviews (Baby P, Serious Case Review processes) highlighted the need for
clear reports, recording and written communication between professionals. This
practical and accessible textbook presents the report writing process in a clear and
straightforward way. From methods of collecting and presenting evidence, to drawing
conclusions and writing up a final report.
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The National Fire Protection Association (NFPA), the International Association of Fire
Chiefs (IAFC), and the International Society of Fire Service Instructors (ISFSI) are
pleased to bring you Fire and Emergency Services Instructor: Principles and Practice,
Third Edition. With a full library of technological resources to engage candidates and
assist instructors, Fire and Emergency Services Instructor takes training off the printed
page. This text meets and exceeds all of the job performance requirements (JPRs) for
Fire and Emergency Services Instructor I, II, and III, as well as two new levels for Live
Fire Instructor and Live Fire Instructor-in-Charge, of the 2019 Edition of NFPA 1041,
Standard for Fire and Emergency Services Instructor Professional Qualifications.
Innovative features include: Rapid access of content through clear and concise
Knowledge and Skills Objectives with page number references and NFPA 1041
correlations Promotion of critical thinking and classroom discussion through the
“Training Bulletin” and “Incident Report” features “JPRs in Action” feature identifying
the specific responsibilities of the Fire and Emergency Services Instructor I, II, and III
relating to the job performance requirements (JPRs) Tips geared toward the companylevel instructor, department training officer, and training program manager offering
instruction techniques, test writing and evaluation pointers, and helpful notes on
communication and curriculum delivery Realistic instructor scenarios with questions
designed to provoke critical thinking in the learning environment New to the Third
Edition: In-depth discussion of student-centered learning Learner-centered teaching
methods and strategies Evidence-based techniques for improving learning Expanded
explanation of learning science Content that meets the live fire instructor and live fire
instructor-in-charge JPRs of NFPA 1041, including: Live Fire Evolution Pre-Live Fire
Evolution Post-Live Fire Evolution
This fourth practice set will help you build your writing skills in mechanics and
conventions, organization and focus, and sentence structure. Includes detailed answer
explanations and an instant score report that shows your strengths and weaknesses.
Cortical Functions is a companion to Kevin Silber's series title, The Physiological Basis
of Behaviour and concentrates on the cerebral cortex, its structure, connections,
functions and dysfunctions. John Stirling includes clinical descriptions and case studies
to illustrate various forms of agnosia, aphasia and the split brain syndrome. Methods in
neuropsychology are reviewed and other chapters provide comprehensive but
straightforward coverage of the role of the brain in language, sensation, perception and
movement.
This groundbreaking book gives clinicians a new set of tools for helping people overcome
binge-eating disorder and bulimia. It presents an adaptation of dialectical behavior therapy
(DBT) developed expressly for this population. The treatment is unique in approaching
disordered eating as a problem of emotional dysregulation. Featuring vivid case examples and
32 reproducible handouts and forms, the book shows how to put an end to binge eating and
purging by teaching clients more adaptive ways to manage painful emotions. Step-by-step
guidelines are provided for implementing DBT skills training in mindfulness, emotion regulation,
and distress tolerance, including a specially tailored skill, mindful eating. Purchasers get
access to a Web page where they can download and print the reproducible handouts and
forms in a convenient 8 1/2" x 11" size. See also the related self-help guide, The DBT Solution
for Emotional Eating, by Debra L. Safer, Sarah Adler, and Philip C. Masson, ideal for client
recommendation.
Fully updated, flexible resources taking an active-learning approach that encourages students
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to aim higher in the 0500, 0524 and 0990 syllabuses. Explore the mysterious River Congo in
Joseph Conrad's Heart of Darkness, meet Noppakhoa - the elephant who loves to paint, and
learn fiery facts about rockets. Through interesting topics and exam-style questions, this writein language skills and practice book provides students with the grammar practice they need for
the course and beyond. The clear layout of the book makes focussing on particular
grammatical concepts easy, allowing teachers to tailor lessons to their class. Suggested
answers to questions are at the back of the book.
`This work provides some tools for sharpening thinking, writing and practice. It is a readable,
accessible and highly relevant text, suitable for all social workers' - Professional Social Work
`This book will become a key reference text for many social workers both while studying and
as established professionals. A well -thumbed text on the bookshelf!' - Janice West, Glasgow
Caledonian University Social workers are required to communicate in writing for a range of
purposes, and to write effectively for a range of audiences, such as clients, team members,
magistrates and policy makers. Writing Skills for Social Workers aims to raise the profile of
writing skills in social work practice, and to enhance social workers' written communication
skills. The book adopts a logical progression, and each chapter identifies and contextualises
the practical skills needed at specific points in training and practice. Overall it will encourage
the development of writing skills and techniques which will stand the reader in good stead
throughout their professional career. Key features of the book include: " training in core
professional writing tasks, particularly case-notes, report and proposal writing " guidance in
advanced writing skills, such as writing literature reviews, journal articles, conference papers
and funding applications. " a discussion of ethical issues and values, including client
confidentiality, privacy and empowerment " advice on using these skills to contribute to the
formal knowledge base of social work through the publication of research. By adopting a
practical approach the authors have included a number of pedagogical features such as
reflective exercises, writing tips for specific tasks, and guidelines for further reading. This
engaging book satisfies statutory requirements for training and continuing professional
development. It will therefore be an essential study guide for all students, practitioners and
managers in social work settings.
This first practice set will help you continue to build your writing skills in mechanics and
conventions, organization and focus, and sentence structure. Detailed answer explanations
and an instant score report show your strengths and weaknesses.
If you are a member of NCRA and would like to receive member discount pricing on this item,
please contact customer service at 800-228-0810. Discounted orders cannot be processed via
the website.
Essentials of Elementary Social Studies is a teacher friendly text that provides comprehensive
treatment of classroom planning, instruction, and strategies. Praised for its dynamic
approaches and a writing style that is conversational, personal, and professional, this text
enables and encourages teachers to effectively teach elementary social studies using creative
and active learning strategies. New to this Edition This fourth edition has been significantly
refined with new and relevant topics and strategies needed for effectively teaching elementary
social studies. • Keeping with the book's emphasis on planning and teaching, a full, new
chapter on lesson plans has been added. This chapter is designed to provide elementary
teachers with 14 classroom tested lessons for each grade level (K-6). • A new chapter on
technology is designed to better prepare elementary teachers to effectively teach social studies
with technology. Attention is given to digital history, media literacy, teaching with film and
music, and numerous other types of impactful technology. • Each chapter now includes a
“Resources” section. The resources section provides various resources for further
development. The section includes articles, books, and web resources. • Each chapter now
includes “Extension” and "Focus" activities. These activities provide readers with the
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opportunity to extend the learning experience with relevant and meaningful scenarios.
Instructors can also use the extension and focus activities as class activities. • Brand new
companion website expands on chapter content and provides resources for further study
(www.routledge.com/cw/Turner).
This book presents an overview of the development of writing skills for both students and
practitioners in health care, offering information on all the main areas of writing practice in one
volume. Clearly laid out with summary points, practical activities and checklists, it makes
relevant information accessible for the busy health professional.
Social workers are required to communicate in writing for a range of purposes and audiences.
The new edition of this best-selling book aims to raise the profile of writing skills in social work
practice. It encourages the development of writing techniques which will stand the reader in
good stead throughout their professional career. Examples of the types of writing covered
include: - Case-notes - Reports - Proposals - Literature reviews - Journal articles - Funding
applications. Reflective exercises, hot tips for effective writing and further reading are included
in each chapter. The book is also linked to the professional standards that structure training,
practice and continuing professional development. It will be an essential study guide for all
students, practitioners and managers in social work settings.

Excel Writing Skills provides activities an d exercises designed to improve the
quality of students' written express ion. The exercises are based on ten common
text types in which specific grammar, punctuation and language skills are used.
This book will develo p students' writing skills for all school subjects. In this book
your child will find: exercises based around ten common tex t types a wide variety
of interesting activities fun v isual exercises to stimulate the imagination revision
sections throughout for constant reinforcement a lift-out answer section
The author of this book is a speech and language therapist, and is still practising
in the health service, which gives her advice practical value. If all writers followed
the principles in her book their readers, in whatever capacity, should owe Ms
Williams a debt of gratitude.' - Physiotherapy Journal '... the book is written in a
user-friendly format and flows in a logical way. It provides very practical ideas
and advice, covering all areas of written information. It would be ideal as an
introductory text for novice practitioners or those wanting to update their
knowledge about standards in providing written information. This book would be
useful for any department as a reference book for all practitioners at any level.' British Journal of Occupational Therapy 'This text offers clear and concise advice
on the development and use of writing skills. The style is one of numerous
checklists, applied to various writing contexts as a practical aid to clear written
communication this book would be extremely beneficial in a healthcare setting.' Journal of Community Nursing '... well presented and easy to read. I think it
would assist practitioners from different backgrounds and would be particularly
useful for students. It is a good aid to effective writing which could be referred to
whenever needed.' - Rostrum '... this book contains comprehensive information
and practical guidance on the wide range of writing skills that health
professionals need in order to be effective practitioners and communicators. The
content is relevant to dietitians and covers many writing skills they need.' Dietetians Today 'Written by an experienced lecturer and writer in communication
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skills who is a therapist, this book contains comprehensive information and
practical guidance on the wide range of writing skillls that health professionals
need in order to be more effective practitioners and communicators. The content
is relevant to dietitians and covers many of the writing skills they need. Most
dietitians would find this book a very useful resource. It could be used either as a
reference guide to "dip into" when asked to write something for the first time, or
by acting upon the action points to improve existing writing skills.' - Dietetics
Today Writing Skills in Practice presents a comprehensive overview of the
development of writing skills for both students and practitioners in health care,
offering useful information on all the main areas of writing practice in one volume.
The first part introduces newly qualified professionals to the skills of clinical
record keeping, report writing and supplying clear written information for clients.
The section on teaching and learning provides hints for students on note-taking,
structuring essays and writing up research projects. Health professionals and
experienced social care practitioners undertaking an educational role will also
find advice on preparing materials for teaching, setting questions and assessing
students' work. Practitioners who wish to further their professional development
by publishing their work will find a range of topics covered in the final section,
from the initial stages of developing an idea, to presenting articles and
manuscripts for publication. Clearly laid out with summary points, practical
activities and checklists, Writing Skills in Practice makes relevant information
easily accessible for the busy health professional.
Are you a social work student looking to understand how the law, ethics and
social policy interrelate in practice? Then look no further! Whether you a student
or Newly Qualified Social Worker working with children and families or adults at
risk of harm, this practical guide will equip you with the knowledge and skills you
need to fulfil your professional responsibilities and practice with confidence. This
book covers all the areas of law you need to know: social work with children and
families, vulnerable adults and social issues such as welfare and homelessness.
Each section concludes with a discussion of how social policy and ethics relate to
each area of social work law. This gives real-world context to what you have
learnt, alongside thought boxes, exercises and case studies in each chapter to
further encourage reflection and put theory into practice.
Courtroom and Report Writing Skills for Social WorkersSAGE
The Fire and Life Safety Inspection Manual, Ninth Edition is the most up-to-date
inspection reference manual for those interested in fire protection, fire safety, and
life safety inspections. It provides step-by-step guidance through the complete
fire inspection process, with special emphasis on life safety considerations. This
text identifies dangerous and hazardous conditions that could be encountered in
a structure and spells out the chief areas the inspector should be focused on
during an inspection. Inspectors should use the Fire and Life Safety Inspection
Manual, Ninth Edition to identify existing deficiencies, imminently dangerous
conditions, or a fault in a procedure or protocol that may result in a fire. Six new
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chapters have been added to make sure fire inspectors have the knowledge and
resources available to effectively conduct all types of fire inspections. These new
chapters include: Chapter 5 Certification and Training for Inspectors Chapter 6
Green Technologies and the Inspector Chapter 24 Commissioning Process for
Fire Protection Systems Chapter 25 Accessibility Provisions Chapter 26 Grass,
Brush, and Forest Fire Hazards Chapter 27 Tunnels More than three hundred
codes and standards form the basis for the criteria, recommendations, and
requirements that are found throughout the text. Early chapters provide important
background information, while the second half presents inspection guidelines for
specific fire protection systems and occupancies that are based on the Life
Safety Code(r). This text is packaged with an access code that provides free
access to easy-to-follow checklists to help you remember and record every
important detail. Whether you re just starting your career as a fire inspector or
ready to brush up on the basics, the Fire and Life Safety Inspection Manual,
Ninth Edition has the reliable inspection advice you need."
Placing emphasis on the AQA specifications, this series aims to support the
examined components of English at GCSE. Adopting a twin-track approach, it
comprises two Students' Books, Assessing GCSE English - Reading Skills and
Assessing GCSE English - Writing Skills, along with two accompanying
Teacher's Resource Books.
This first practice set will help you build your writing skills in mechanics and
conventions, organization and focus, and sentence structure. Includes detailed
answer explanations and an instant score report that shows your strengths and
weaknesses.
"This informative and easy to follow book will be useful in supporting Social Care
professionals to develop this core social work skill in producing factual,
structured, effective and well presented reports for various social needs and
client groups. [It] guides the report writer to produce reports that are anti
discriminatory, concise, open, honest and written in plain English facilitating
better understanding of the report for both the person the report is about and the
readers of the report." Veronica Clifton, Social Worker and Practice Teacher
"This book is grounded in practice and provides clear guidance on a range of
elements which need to be in place in order to produce effective reports ... It
provides a framework and aide - memoir which is developed and reinforced by
the use of good practice points and check lists ... It should meet the needs of a
wide audience and can be used in a variety of settings." Joe Szymkowiak,
Registered Social Worker "This pocket guide is brimming with good practice
points and checklists, points of law, reminders, hints, report templates and much,
much more to guide social workers in report writing. It also outlines the specific
features which are required of reports in specific situations such as core
assessments, safeguarding or detentions under the Mental Health Act ... This
guide is highly recommended as a tool for all students and practitioners." Dr
Martin Webber, Institute of Psychiatry, King's College London, UK Report writing
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is a key social work skill, and one in which many practitioners receive very little
formal training and preparation. This practical book provides key information,
hints and tips to help you to develop your report writing style and to consider best
practice in your written communication. Part of a new Social Work Pocketbooks
series, this easy to use guide supports social workers at all levels. The book
contains: A range of report templates Examples of good practice in report writing
Specialist chapters covering legal, policy and assessment situations Checklists to
provide reminders of content and style requirements Understanding the audience
and purpose of your report writing is also a key consideration and this book
explores: Which information to include Formulating evidence into logical and
clear recommendations User involvement in the process and the role of consent
Considering a range of situations, practice dilemmas and service user groups,
this book will assist you in producing professional, informative and good quality
reports.
Science for Exercise and Sportis a handbook written for undergraduate sport studies and sport
and exercise students. It introduces students to the basic scientific principles that will underpin
their learning during their studies and is aimed primarily at students who have little or no
background in science. In this book, Craig Williams and David James relate key scientific
concepts to an applied situation in order to help gain an understanding by reflecting on the
applied nature and examples of the science in action.
This third practice set will help you build your writing skills in mechanics and conventions,
organization and focus, and sentence structure. Includes detailed answer explanations and an
instant score report that shows your strengths and weaknesses.
From experienced practitioners to newly qualified social workers to students, this book is a
valuable guide to report writing. This book focuses on how to prepare a report and how to
formulate and present findings, a key skill for all social workers.
Writing Skills for Public Relations is filled with helpful pointers and useful examples for public
relations practitioners at all levels who need to make the best use of written communication.
Covering both style and presentation, it addresses the dos and don'ts of English grammar,
including jargon and clichés, as well as important legal considerations. Along with guidance on
editing, policing house style, writing for the press, public speaking, pronunciation and good text
design and layout, this fifth edition provides valuable advice on writing for online and social
media. This is an essential hands-on practical guide for anyone earning a living through the
written or spoken word.
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