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From the author of the highly successful The Complete Idiot's
Guide to Calculus comes the perfect book for high school and
college students. Following a standard algebra curriculum, it
will teach students the basics so that they can make sense of
their textbooks and get through algebra class with flying
colors.
More than magic... Where else can one combine chemistry
and philosophy to turn base metal into gold while discovering
a magical elixir to prolong life? Here's a simple and
straightforward guide to alchemy that explains its basic
principles. Written by one of the world's few practicing
alchemists, it's a concise reference guide that provides easyto-follow information so that anybody can be a wizard-intraining.
Mary Mitchell, Ms. Demeanor herself, takes you through Y2K
and beyond with The Complete Idiot's Guide to Etiquette,
Second Edition. Topics covered include gifts and ecommerce: can you "wrap" an electronic gift?, telecommuting
and the home office: the impact on family and friends, and
volunteering: the fine line between being Mother Theresa and
Lady Bountiful. This title also includes an updated section on
weddings, plus tips from the expert on dining on the run,
takeout, new tipping systems, and manners at Mickey D's.
Other topics include privacy, diversity, and harassment issues
on the job, E-mail etiquette and computer manners, and
saying the right thing--is small talk dead?
Intended for high school and college students required to take
at least one physics course, this book offers an easy-tounderstand, comprehensive companion to their school
textbooks that brings real-world relevance, and even a touch
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of fun, to Einstein's favorite subject.
How to tackle sensitive subjects. Covering both professional
and personal situations, this guide examines ways to
approach and handle conversations that are often put off or
avoided altogether. The most comprehensive book of its kind,
it provides all the information you need to approach difficult
conversations with confidence, avoid blaming, overcome
defensiveness, and make better decisions. -The only book on
the market covering difficult conversations in both the
workplace and one's personal life -Can be read cover to
cover or used as a quick reference guide -Reviewed and
approved by the Program Chair of Organizational
Communication at Franklin University and former professor of
Applied Linguistics at Harvard University
You're no idiot, of course. You know your own mind, but when
it comes to understanding what's really going on in your head
- all those synapses, all those neurones - you feel like you're
just about brain-dead! Don't let it unnerve you! 'The Complete
Idiot's Guide to Understanding the Brain' proves that you
don't need to be a genius to be in the know, and gives you
losts of fun stuff to think about, too. In this 'Complete Idiot's
Guide', you get: -The history of human knowledge of the
brain. -Insights into what causes brain disorders and how best
to treat them. -Thoughtful tips about the many different ways
we learn new information.
Offers advice on how to get a science fiction novel or short
story published, including tips on the basic elements of a work
of science fiction to getting an agent, and signing a contract.
Provides information on grammatical rules and how to use
them, with advice on adding variety to writing, and examples
of the right and wrong way to say things.
Explains how to use American Sign Language to make
introductions, tell time, order food, tell a joke, communicate
with children, express emotion, and ask for directions
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A comprehensive reference to the business of right and
wrong, this book should help the reader define a personal
philosophy of life, covering virtually every aspect of applied
ethics and behaviour including gender, racial, workplace and
home ethics.
You're no idiot, of course. You get tasks done quickly and
efficiently at the office, and you always watch the bottom line.
But when it comes to getting your staff to cooperate and meet
company expectations, you feel like youre Moses trying to
part the Red Sea--without Gods help. Dont let yourself get
drowned! The Complete Idiots Guide to Managing People,
Second Edition provides you with all you need to know to
ensure that your tean functions like a well-oiled machine and
meets company objectives.
Presents the principles of Spanish vocabulary, grammar, and
usage for immediate use, along with a Spanish/EnglishEnglish/Spanish dictionary, a guide to pronunciation, cultural
information, useful phrases, and exercises.
Companies today are under increasing pressure to deliver
shareholder value by squeezing as much as possible from
their limited available resources. As one of these resources,
workers are being asked to do more for less, and all within
the same work week, leaving many of them looking for new
ways to become more productive with their time. The
Complete Idiot s Guide to Getting Things Doneanswers the
call by giving readers the tools they need to increase their
efficiency and effectiveness in the workplace. From putting
out fires to attacking long-term goals, and everything in
between, readers are exposed to the fundamental principles
of personal productivity.
This guide will give you an overview of American history from
early, Native American history to modern times. It covers the
milestones of the country's history, provides biographical
sketches of the most important figures of each era, gives a
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chronologies of the nation's leaders, and defines key
historical terms.
Dollars and sense. For both general readers and students,
The Complete Idiot's Guide® to Economics, Second Edition,
clearly explains macroeconomics and microeconomics,
covering the dynamics of the markets, consumer behavior,
business, budgets and taxation, recession and expansion,
unemployment and inflation, fiscal policy, and international
trade. This user-friendly second edition also discusses
depression, wartime economics, and situational economics
such as healthcare and energy. ? With the economy topping
the headlines every day, the timing is right for a second
edition ? Will appeal to anyone getting an MBA or taking
economics courses, as well as general readers who want to
learn about economics in terms they can understand
Why are most plants green? Why doesn't stomach acid
dissolve the stomach itself? Why are there more tornados in
the Midwest than on the coast? This volume answers these
questions and over 200 more, shedding light on the science
behind them. As informative as it is entertaining, it addresses
every major branch of science, including physics, chemistry,
biology, geology, meteorology, astronomy, and cosmology. It
highlights some of the big ideas that helped shape science as
we know it, and discusses the future of science with regards
to nanotechnology, genetic modification, molecular medicine,
and string theory. ? Complete Idiot's Guides® have a proven
track record of simplifying science with great success, as with
volumes on physics and chemistry ? Entertaining scientific
overviews of this kind also successful, including such titles as,
'The Pocket Idiot's Guide to Not-So-Useless Facts', and 'The
Complete Idiot's Guide® to Understanding Einstein'.
Includes summaries of the Bible's most famous stories,
detailed maps of the journeys of its major figures, and
descriptions of everyday life depicted in the Bible.
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From grape lover to grape aficionado. The possibilities of
learning about and buying wine have expanded and so has
The Complete Idiots Guide® to Wine Basics with a new
edition. Here, readers can get their hands on new information
such as ordering hard-to-find wine online, discussing the
newest and most popular labels and vintages, and
understanding the biggest trend in wine today environmentally conscious wines and winemaking. Readers
will find: ?Essentials about the winemaking process, key
terms, tips for tasting, and buying advice ?Organic,
biodynamic and natural winemaking ?Winemaking in states
other than California, Oregon, and Washington ?Regions
gaining popularity, such as South Africa, Eastern Europe, and
Portugal
The essential guide to looking at literature with your own two
eyes. What students know about Shakespeare, Orwell,
Dickens, and Twain is primarily what their instructors tell
them. Here's a book that teaches the students how to move
on to the next level-evaluate and read critically on their own,
trust their own opinions, develop original ideas, analyze
characters, and find a deeper appreciation for fiction, nonfiction, poetry, and more. * Ideal companion for college
students and accessible for the casual reader as well *
Covers fiction, poetry, narrative nonfiction, biographies and
memoirs, essays and editorials, and newspapers, magazines,
and journals * Features examples from published writing *
Includes a reading list and a glossary of literary terms
Presents a history of the European nations, from the time of
their emergence from the Middle Ages in the thirteenth
century and the Renaissance to the French Revolution, the
period of industrialization, and the wars of the twentieth
century.
You're no idiot, of course. You know the American Revolution
started when those guys in Boston threw some tea off a boat.
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Or was it when Paul Revere made his famous ride? Let's face
it: when it comes to knowing about our nation's struggle for
independence, our grade-school memories are about as
trustworthy as Benedict Arnold. Don't blush red (or white, or
blue) yet! The Complete Idiot's Guide® to the American
Revolution is an authoritative overview of the conflict, filled
with little-known facts that will enlighten even the most
educated history buff. In this Complete Idiot's Guide®, you
get:
Describes methods for conducting genealogical research and
explains how to trace the history of a family through the use
of living sources and public records.
The Middle Ages - the period of time in European history that
began in the year 550 and ended in 1500 with the
Renaissance - has also been called the Medieval or Feudal
era. Some consider it the Age of Religion - but to many it's
the Dark Ages, a term first coined by Petrarch. The Complete
Idiot's Guide to the Middle Agesgives readers the beginning,
middle, and end of the era, starting with the fall of the Roman
Empire and ending with the light at the end of the tunnel, the
Renaissance. In between, readers learn about- As the
Romans fall, the Barbarians rise, but a small light remains in
the Byzantine and Islamic worlds Charlemagne, Pippin, and
the last of the long-haired kings Serfing through the stormsArabs, Magyars, Vikings, and Anglo-Saxon invaders A day in
the life of ... a king, a knight, a lord, a townsman, a serf, and a
woman Politics and the Church The Reconquista in Spain,
the Crusades, and Joan of Arc at the stake When it was Dark
it was dark-hunger, plague, war, and financial collapse
Ancients versus moderns and the dawn of a new age A
timeline, a who's who, and even more light-further reading
and the Middle Ages in film
You’re no idiot, of course. You’re familiar with the Four
Horsemen of the Apocalypse and Judgment Day—especially
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in the wake of the new millennium. However, the Book of
Revelation has existed for almost 2,000 years and is open to
countless interpretations. Don’t get confused by scholarly
analysis and religious dogma! The Complete Idiot’s Guide®
to the Book of Revelation shows you how so many meanings
are derived from the book’s text. In this Complete Idiot’s
Guide®, you get: Various ways to interpret Revelation and its
symbols. A detailed examination of the key elements,
including the Seven Seals and the Antichrist. A look at how
the Jewish Old Testament and prophecies relate to
Revelation.
Drawing on his own personal expertise, as well as insights
from such best-selling authors as Janet Evanovich, Peter
Straub, and Whitley Streiber, a novelist and editor takes
readers through the entire writing process, from developing a
style and coming up with ideas, to creating believable settings
and characters, to the final editing and rewriting tasks.
Original. 15,000 first printing.
An updated manual with an emphasis on Microsoft Excel for
computations offers an introduction to statistics, covering
concepts and formulas, the interpretation of data through
different types of charts, using computer applications to
simplify things, and more advanced topics. Original.
Puts world events in a context that is relevant for today's
students and casual readers Updated to include the
significant events from the past several years
The Complete Idiot's Guide to the Book of RevelationPenguin
Presents the complete idiot's guide to understanding the
Mafia and provides an inside look into organized crime, their
rules, and major events in Mafia history as well as information
on notable men such as Jimmy Hoffa, Al Capone, and the
Genovese family.
To help users learn everything about the basics of networking
with the humorous, irreverent, yet sage guidance of the
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Complete Idiot's series, this book emphasizes simple
explanations, valuable tips on avoiding common pitfalls and
easy-to-follow instructions to get up and running quickly.
Presents an outline of basic French grammar, offers useful
words and expressions, and simplifies dialogue for
conversation and travel situations.
You're no idiot, of course. You know how to write a check,
make a deposit, and read a monthly statement. With financial
markets in flux and many Americans mired in debt, you're
looking for better ways to manage your money, but learning
the financial ropes is testing the limits of your time and
patience. Save your money and your life! The Complete
Idiot's Guide® to Managing Your Money, Third Edition, is
written by two experts who know the world of saving,
investing, and credit inside and out. You'll learn savvy
strategies to fatten your wallet and cut your costs from credit
cards, mortgages, car-buying, and checking. In this Complete
Idiot's Guide®, you get: Common-sense advice on how to
decipher-and profit from-economy and market reports. Tips
on maintaining a sound credit rating and winning loan
approval. Idiot-proof ways to protect your personal and
financial information from fraud. Ten money-making secrets
your banker won't tell you.
Provides an introduction to the tools of divination, covering
such topics as reading cards, feng shui, dream interpretation,
past lives, and auras and chakras.
Tips for catching and holding an agent's attention. Essential
reading for any fiction or nonfiction writer seeking publication,
The Complete Idiot's Guide® to Book Proposals & Query
Letters provides in-depth information on composing a
successful query letter as well as detailed suggestions on
how to craft each element of a book proposal - from author
bio to marketing and competition information to a synopsis for
fiction writers. By following the same guidelines an agent
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uses when submitting her client's book proposals to editors
(and selling them), writers are given proven techniques for
creating winning submissions. ?The most comprehensive
information on query letters found in any book on writing
?The only book on book proposals that also targets a fiction
audience ?Author is an agent who also blogs to a readership
of about 1,500 daily
A fifty percent revision of a popular Complete Idiot's Guide
that now, more than ever, offers readers a thorough, creative
writing class in a book, with Dr. Laurie Rozakis as their
teacher. The book is refocused to more of an academic
approach. Readers can begin to unlock their creativity from
the first page, with fabulous exercises that help them explore
their talents and experiment with different genres and forms
of writing, including: • •Short stories •Narrative nonfiction
•Memoirs •Magazine articles •Poetry •Drama •Blogging and
freewriting
Accompanied by a CD-ROM containing JavaScript and a host
of templates, a helpful introduction to creating a successful
webpage covers everything from design and publishing a site
to automating and publicizing it, discussing such topics as
streaming video and audio, e-commerce, custom surveys,
forms, polls, and discussion groups. Original.

The ways of memes. Memes are "viruses of the
mind" - symbols, ideas, or practices that are
transmitted through speech, gestures, and rituals.
Understanding how symbols like the peace sign or
ad slogans like "Where's the beef?" or viral videos
become part of our common culture has become a
primary focus of sales and marketing companies
across the globe. The Complete Idiot's Guide® to
Memes explains how memes work, how they spread,
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and what memes tell us about how we make sense
of our world. ?First book to cover all types of memes,
including viral memes in the digital age ?Features
the Most Influential Memes in History and the Ten
Biggest Internet Memes
A new edition of the Latin self-instruction primer
teaches the fundamentals of Latin vocabulary,
grammar, usage, and sentence structure, along with
information on Latin's historical context and
relevance today in law, business, and medicine.
Original.
Explains what the scientific method is and gives stepby-step directions for more than 50 projects and
experiments using everyday items, for everyone
from beginners to advanced students.
Explores the ideas of several philosophers, including
Socrates, Descartes, Kierkegaard, and Freud, and
discusses how to create a philosophy and apply
philosophical principles.
An extensively illustrated introduction to human
anatomy and physiology emphasizes the
interconnection among the various systems, organs,
and functions of the human body. Original.
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