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Learn how to apply NLP to fine-tune life skills, build rapport, enhance communication, and become more persuasive One of the most exciting
psychological techniques in use today, neuro-linguistic programming helps you model yourself on those-or, more accurately, the thought
processes of those-who are stellar in their fields. Rooted in behavioral psychology of the 1970s, the concepts of NLP are now common to
such diverse areas as business, education, sports, health, music and the performing arts-and have been instrumental in helping people
change and improve their professional and personal lives. In this handy, informative guide, you will acquire a basic toolkit of NLP techniques,
with advice on the NLP approach to goal-setting, as well as insights on how you think, form mental strategies, manage emotional states, and,
finally, understand the world. With new content on new code NLP, symbolic modeling, clean language in the workplace and energetic NLPtechniques developed after the first edition Includes updated information throughout and two new chapters: Dipping into Modeling and Making
Change Easier Not simply a guide to reprogramming your negative or habitual thoughts, this practical, down-to-earth introduction to NLP is
the first step to fulfilling personal and professional ambitions and achieving excellence in every sphere of your life.
Besides the PRINCE2® 2017 Edition Practitioner Courseware - English (ISBN: 978 94 018 0225 3) publication you are advised to obtain the
publication Managing Successful Projects with PRINCE2® 2017 Edition (ISBN: 978 01 133 1533 8). PRINCE2® Practitioner Certifications is
suitable for individuals wanting to demonstrate they have achieved sufficient understanding of how to apply and tailor the PRINCE2 method in
a given scenario. Changing business practices, the introduction of new technologies, combined with customer and stakeholder feedback led
to the thorough update to PRINCE2. The revised PRINCE2 guidance will be easier to navigate and more practical in its approach. The NEW
Practitioner exam with a renewed focus equips practitioners with the practical skills to apply PRINCE2. The seven principles, themes and
processes remain the same. Key benefits: • PRINCE2 can be successfully applied to any sized project, organisation, and professional role •
PRINCE2 leverages off the real-life expertise of the global PRINCE2 community, offering practical, relevant, current accessible guidance •
The new exams highlight real world applications that equip professionals for success in project management This Courseware is suited for
the PRINCE2® 2017 Edition Practitioner exam. There is also one sample exams added of the PRINCE2® 2009 Edition Practitioner exam in
case the participant prefers to take the PRINCE2® 2009 Edition Practitioner exam. *(2009 option expires at the end of 2017)
Everything you need to prepare for—and pass—theexams Does the thought of sitting your PRINCE2 exams bring you out ina cold sweat? Fear
not. Passing the PRINCE2 Exams ForDummies is your complete guide to preparing for—andpassing—the PRINCE2 Foundation and
Practitioner exams. It's packed with everything you need to learn from both syllabi,plus good advice on revision techniques. You'll also find
exampleexam questions that enable you to practice, practice, practice. Chapters devoted to revising each of the PRINCE2 Processes(e.g.
initiating a project) and Themes (e.g. change) Revision checklists for both Foundation and Practitioner examstell you exactly what you need
to learn in preparation for theexams Extra clarification and plain-English explanations of the moretricky concepts Spot tests to check your
understanding as you go Sample Foundation and Practitioner exam questions for eachTheme and Process Relax and shake off those exams
flashbacks ofyesteryear—with this guide, you've got it covered.
Is your knowledge of The Crusades less than tip-top? Maybe you're curious about Columbus, or you're desperate to read about the Black
Death in all its gory detail? Whatever your starting point, this expert guide has it all - from kings, knights and anti-Popes, to invasion, famine,
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the Magna Carta and Joan of Arc (and a few rebellious peasants thrown in for good measure!). Get ready for a rip-roaring ride through the
political, religious and cultural life of the Middle Ages, one of the most talked-about periods in history. Medieval History for Dummies includes:
Part I: The Early Middle Ages Chapter 1: The Middle Ages: When, Where, What, Who? Chapter 2: The end of Rome and the not so ‘Dark
Ages'. Chapter 3: Angles, Saxons and Feudalism. Chapter 4: The Carolingians grab their chance. Chapter 5: Charlemagne - A new empire is
born. Part II: The Making of Europe Chapter 6: The (Holy Roman) Empire Strikes Back. Chapter 7: East Meets West: Islam in the Western
Mediterranean. Chapter 8: The Vikings: A threat from the north. Chapter 9: Schism: The Church splits itself in two. Chapter 10: The Normans:
The ‘real' Middle Ages begin. Part III: ‘Holy War': Crusading at home and abroad. Chapter 11: Crusade: A call to arms. Chapter 12: The First
Crusade Chapter 13: England vs France & Pope vs Emperor Chapter 14: The Second Crusade & The ‘Crusades at Home' Chapter 15:
Richard vs Saladin: The Third Crusade Chapter 16: The later Crusades and other failures. Part IV: Parliament, Priories, Provisions & Plague
Chapter 17: John, Henry, Rudolf & Edward. Chapter 18: Monks & Merchants: The new power brokers Chapter 19: The Papacy on Tour:
Avignon and the Anti-Popes Chapter 20: ‘God's Judgement?': The Black Death Part V: The End of the Middle and the start of discovery.
Chapter 21: One Hundred Years of War Chapter 22: The Peasants are Revolting Chapter 23: Agincourt, Joan of Arc & the French recovery
Chapter 24: Columbus & The New World Part VI: The Part of Tens Chapter 25: Ten Rubbish Kings Chapter 26: Ten Curious Medieval
Pastimes Chapter 27: Ten Great Castles Chapter 28: Ten People Who Changed The World Chapter 29: Ten Great Books (To read next)
This book provides a universally applicable project management method - the principles, processes and techniques that enable individuals
and organisations successfully to deliver their projects within time, cost and quality constraints. This new edition has been designed to place
more emphasis on the principles that underpin successful project management and to provide clear guidance on how to apply these
principles to the organisational context within which projects are operating.
The need for nurses is always great, but so is the competition to secure a place in a pre-registration programme at university. If you’re
considering a career in nursing, Get into UK Nursing School For Dummies can provide you with the vital edge you need to succeed at getting
into nursing school. This compact book provides you with expert advice at each step along the way, including: Career assessment — is
nursing for you? Choosing a field to specialize in — adult, children's, mental health or learning disability nursing. Long term planning — Alevels, extracurricular activities, volunteer work, and work experience — that can make you a more attractive candidate Considerations for
mature/non-traditional students. Personal statement — Plenty of insight and examples to help you create a winning and — truly personal —
personal statement Research — Put together a plan that ensures you find a university that’s right for you. Test preparation — Brush up on your
literacy and numeracy skills. The interview — Common questions and how to tackle them whether you’re in a one-on-one and group
interview. From "How do I get started?" to "When can I expect to be offered a place?" Get into Nursing School For Dummies answers the
questions you have with the information you need.
Go from eBay beginner to eBay pro in no time! Whether you aim to browse, buy, sell, or open up your own eBay shop, this third edition of
Britain's bestselling guide to eBay gets you up and running with everything you need to know. Fully updated and packed with new information
on eBay apps, creating and running an eBay business, becoming a PowerSeller and much more, it covers every aspect of eBay.co.uk, from
security issues and avoiding scams to making serious cash in your spare time or as a full-time eBay merchant. Get acquainted – from
registering and setting up a homepage to organising eBay sales and communicating using the 'My eBay' page, you'll quickly feel right at
home on eBay Bid and buy with confidence – discover how to search for and evaluate items, make bids and win auctions, or use the 'Buy It
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Now' option Sell like a pro – get the lowdown on how to choose and post items for sale, set prices and conduct auctions for maximum profits,
as well as how to ship stuff and collect payments Keep the taxman happy – how to keep track of your earnings and comply with all the
relevant tax rules and regulations, including the VAT Give your auctions pizzazz – get expert tips on how to spice up your auctions with
pictures and graphics as well as links to other websites Stay safe and secure – learn everything you need to know about avoiding fraudsters,
scammers and hackers and safeguarding your privacy and your identity Open the book and find: How to register and buy and sell on eBay
Advice on bidding and winning eBay auctions Expert tips on choosing items to sell and picking the ideal auction time How to set up sale
listings and monitor your transactions Tips for marketing your stuff on eBay The lowdown on avoiding cons and protecting your privacy
Guidance on setting up an eBay business account How to open your own eBay shop Learn to: Make serious money selling your wares Bid,
win and buy the easy way Build and expand your eBay business Stay safe on eBay.co.uk
Unlock your brain's potential using mind mapping Mind mapping is a popular technique that can be applied in a variety of situations and
settings. Students can make sense of complex topics and structure their revision with mind mapping; business people can manage projects
and collaborate with colleagues using mind maps, and any creative process can be supported by using a mind map to explore ideas and
build upon them. Mind maps allow for greater creativity when recording ideas and information whatever the topic, and enable the note-taker
to associate words with visual representations. Mind Mapping For Dummies explains how mind mapping works, why it's so successful, and
the many ways it can be used. It takes you through the wide range of approaches to mind mapping, looks at the available mind mapping
software options, and investigates advanced mind mapping techniques for a range of purposes, including studying for exams, improving
memory, project management, and maximizing creativity. Suitable for students of all ages and study levels An excellent resource for people
working on creative projects who wish to use mind mapping to develop their ideas Shows businesspeople how to maximize their efficiency,
manage projects, and brainstorm effectively If you're a student, artist, writer, or businessperson, Mind Mapping For Dummies shows you how
to unlock your brain's potential.
Whatever your project - no matter how big or small - PRINCE2 For Dummies, 2009 Edition is the perfect guide to using this project
management method to help ensure its success. Fully updated with the 2009 practice guidelines, this book will take you through every step of
a project - from planning and establishing roles to closing and reviewing - offering practical and easy-to-understand advice on using
PRINCE2. It also shows how to use the method when approaching the key concerns of project management, including setting up effective
controls, managing project risk, managing quality and controlling change. PRINCE2 allows you to divide your project into manageable
chunks, so you can make realistic plans and know when resources will be needed. PRINCE2 For Dummies, 2009 Edition provides you with a
comprehensive guide to its systems, procedures and language so you can run efficient and successful projects.

With easy-to-understand explanations and real-life examples, Management & Cost Accounting For Dummies provides
students and trainees with the basic concepts, terminology and methods to identify, measure, analyse, interpret, and
communicate accounting information in the context of managerial decision-making. Major topics include: cost behaviour
cost analysis profit planning and control measures accounting for decentralized operations budgeting decisions ethical
challenges in management and cost accounting
Do you find yourself being asked to lead others but have
no idea where to start? Do you lead a team spread across
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different offices or even continents? In this no-nonsense guide to leadership you will find answers to crucial questions
like: what is leadership? And what style of leadership should I be using? You'll discover how to lead your friends whilst
remaining their friend; how to lead change in a way that people accept and understand; when and where to draw the line;
and how to reflect on your experiences to become a better and more effective leader. Only a lucky few of us are natural
born leaders. It takes time and effort to develop a range of leadership styles which work for you and those around you as
well as discovering how to become comfortable leading others. Leadership can be a lonely occupation; Leadership For
Dummies is your ideal companion. John Marrin explores the fine line between managing and leading and the book is full
of tips for making the most of your leadership experiences and how to cope with the dilemmas and discomfort all leaders
at some point experience.
Note: This pocket book is available in several languages: English, German, French, Dutch.This Pocket Guide supplies a
summary of the PRINCE2 method, to provide a quick introduction as well as a structured overview of the method;Main
target Group for this pocket guide is anyone who wants to get to know the method PRINCE2 or a methodical approach
for project management. The book is also very useful for members of a project management team on a project using the
PRINCE2 method. Furthermore this pocket guide can be used as literature for the preparation of the PRINCE2 2009
Edition Foundation exam;This pocket guide is based on PRINCE2 2009 Edition;This pocket book deals with processes,
themes and principles within project management and PRINCE2.Tailoring PRINCE2 explains how to fit the PRINCE2
method onto the specific project circumstances;A complete but concise description of PRINCE2 2009 Edition, for anyone
involved in projects or project management.Available in English, Dutch and French.
Note: This book is available in several languages: English, Dutch. An increasing number of companies are working in a
project-like manner, using the PRINCE2™ project management method. The advantages of a standard method are great:
a uniform method of working and terminology makes projects comparable, transferable and orderly. Moreover, PRINCE2
has additional qualities, such as the standard no go/go decision with each stage, the Business Case at the centre of the
project and clear agreements about who is responsible for what. The book gives a faithful representation of the 2009
Edition of the PRINCE2 methodology, with many lists serving as reference material for all project types and sizes.
Furthermore, as the content of the book covers all specs for the PRINCE2 Foundation exams, it can serve as a good
basis for the PRINCE2 Foundation exams. The three authors of this title have successfully combined their tremendous
experience and made this available in a structured manner to those who are involved in controlling, designing or
managing projects. And whatever they missed was added by a team of expert reviewers. The content for this book is also
intended for everyone doing projects in real world, it covers more than the minimum reference that is necessary for the
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Foundation exam. Therefore it is also very useful as a solid starting point for anyone studying for the PRINCE2
Practitioner exam. Available in English and Dutch. By this book is a separate file (free, via internet) available: • All
images in the book, in Powerpoint format. Click on the button Training Material by the book on our website.
Defuse your anger with CBT Cognitive Behavioural Therapy (CBT) is a hugely popular self-help technique, which
teaches you how to break free from destructive or negative behaviors and make positive changes to both your thoughts
and your actions. This practical guide to managing anger with CBT will help you to understand your anger, identify
solutions to your problems, and maintain your gains and avoid relapse. This concise, user-friendly guide provides
focused advice on defusing anger using proven CBT techniques. You'll discover how to keep your anger under control
and identify the negative thought processes that lead to angry outbursts. Shows you how to use CBT to help you react
positively to frustrating situations Helps you learn to assert yourself effectively without losing your temper Gives you triedand-true CBT techniques to let go of unhealthy anger If you're struggling with anger management, Managing Anger with
CBT For Dummies gives you the tools you need to keep your cool and live a happier, more balanced life.
Whether you are returning to school, studying for an adult numeracy test, helping your kids with homework, or seeking
the confidence that a firm maths foundation provides in everyday encounters, Basic Maths For Dummies, UK Edition,
provides the content you need to improve your basic maths skills. Based upon the Adult Numeracy Core Curriculum, this
title covers such topics as: Getting started with the building blocks of maths and setting yourself up for success Dealing
with decimals, percentages and tackling fractions without fear Sizing Up weights, measures, and shapes How to handle
statistics and gauge probability Filled with real-world examples and written by a PhD-level mathematician who specialises
in tutoring adults and students, Basic Maths For Dummies also provides practical advice on overcoming maths anxiety
and a host of tips, tricks, and memory aids that make learning maths (almost) painless - and even fun.
Britain's number-one guide to mastering the art and science of bookkeeping is now better than ever! Bookkeeping may
not be fun, and it's rarely pretty, but you simply cannot run a business without it. This Third Edition of Britain's bestselling
guide to small business bookkeeping has been fully updated for the latest accounting practices and bookkeeping
software, and features lots of practical exercises and a new CD with bonus content. It gets you up and running with what
you need to keep your books balanced, your finances in order and the tax inspector off your back. Get started – find out
why bookkeeping is essential to your company success, how it's done and where to start Keep a paper trail – enter and
post financial transactions, keep a detailed record, and set up internal controls for managing your books and your cash
Take it one day at a time – discover how to keep track of day-to-day operations, as well as adjustments to sales and
purchases Keep the payroll rolling – get the lowdown on setting up and managing payrolls, as well as all the HM
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Revenue & Customs paperwork involved in hiring a new employee Close out the books – learn how to close out monthly,
quarterly or yearly accounting periods and calculate and record depreciation, interest payments and receipts Make it
official – find out how to prepare financial reports and profit and loss statements, properly fill out all required tax forms
and prepare your books for next year Open the book and find: How to create and maintain your company's financial
records The best ways to keep books up-to-date with technology How to set up and maintain employee records How to
calculate your staff's net pay Guidance on producing income statements and financial reports A wealth of practical
exercises and examples throughout the book Learn to: Manage day-to-day records like sales and purchases Produce
Profit and Loss Statements and Balance Sheets Prepare year-end accounts and VAT returns CD-ROM includes
bookkeeping templates and resources Note: CD files are available to download when buying the eBook version
This book offers a fun and informative guide to Europe.s past, taking in the countries, conflicts, people, and institutions
that have helped shape the Europe of today.
Mastering the latest fitness craze-keeping your brain healthy at any age Judging from the worldwide popularity of the
brain game, Nintendo DS, and such mind-bending puzzles as SuDoku and KenKen®, keeping one's mind as limber as
an Olympic athlete is an international obsession. With forecasters predicting over a million people with dementia by 2025,
today's young and senior population have a vested interest in keeping their grey matter in the pink for as long as
possible. Training Your Brain For Dummies is an indispensable guide to every aspect of brain fitness-and keeping your
mind as sharp, agile, and creative for as long as you can. Whether you want to hone your memory, manage stress and
anxiety, or simply eat brain healthy food, this guide will help you build brain health into your everyday life. Includes verbal,
numerical and memory games, brain games to play on the move, tips on the best day-to-day habits, and long-term
mental fitness techniques Offers ten key brain training basics, tips on brain training through one's lifetime, and improving
long- and short-term memory Includes advice on improving creativity, developing a positive mindset, and reaping the
rewards of peace and quiet With tips on mind/body fitness, Training Your Brain For Dummies is a must-have guide for
anyone, at any age, for keeping one's mind-and quality of life-in peak condition.
Give your business the edge with crowd-power! Crowdsourcing is an innovative way of outsourcing tasks, problems or
requests to a group or community online. There are lots of ways business can use crowdsourcing to their advantage: be
it crowdsourcing product ideas and development, design tasks, market research, testing, capturing or analyzing data, and
even raising funds. It offers access to a wide pool of talent and ideas, and is an exciting way to engage the public with
your business. Crowdsourcing For Dummies is your plain-English guide to making crowdsourcing, crowdfunding and
open innovation work for you. It gives step-by-step advice on how to plan, start and manage a crowdsourcing project,
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where to crowdsource, how to find the perfect audience, how best to motivate your crowd, and tips for troubleshooting.
PRINCE2 is firmly established as the world's most practiced method for project management and is globally recognized
for delivering successful projects. The updated 2017 guidance, its first since 2009, places a strong emphasis on the
scalability and flexibility of the method and on how best to tailor it to the complexity and specific requirements of a project.
The best practice represented by the PRINCE2 method is supported by a scheme that offers three levels of certification:
Foundation, Practitioner and Professional. The PRINCE2 method comprises of seven themes, principles, and processes
and equips practi-tioners with the skills and knowledge to manage projects in a wide range of environments.
A fascinating guide on the psychology of crime Thinking of a career that indulges your CSI fantasies? Want to
understand the psychology of crime? Whether studying it for the first time or an interested spectator, Forensic
Psychology For Dummies gives you all the essentials for understanding this exciting field, complemented with fascinating
case examples from around the world. Inside you'll find out why people commit crime, how psychology helps in the
investigative process, the ways psychologists work with criminals behind bars - and how you too can become a forensic
psychologist. You'll discover what a typical day is like for a forensic psychologist, how they work with the police to build
offender profiles, interview suspects or witnesses, and detect lies! Covers the important role psychology plays in
assessing offenders Explains how psychology is applied in the courtroom Explains complicated psychology concepts in
easy-to-understand terms If you're a student considering taking forensic psychology or just love to learn about the
science behind crime, Forensic Psychology For Dummies is everything you need to get up-to-speed on this fascinating
subject.
Whether you’re very experienced in running projects, or absolutely new to it, PRINCE2 can help you run your projects
more effectively. Planning a PRINCE2 Project In a Day For Dummies is designed to give you a one-day steer into the
essentials of running the Initiation stage of a PRINCE2 project. It focuses on just one process – Initiating a Project – and
one theme – Plans. This quick, handy guide is essential reading for anyone undertaking a new PRINCE2 project and for
those interested in learning more about how PRINCE2 can improve their projects. Open the book and find: Planning the
work of your project Deciding on appropriate controls Working up a detailed Business Case Creating your PID or ‘Project
Initiation Documentation’ Online resources include: Ten tips for a good business case PRINCE2 glossary Gallery of
images from the book
The easy way to get a grip on International Reporting Standards IFRS For Dummies is your complete introduction to
IFRS and international accounting and balancing standards. Combining all the facts needed to understand this complex
subject with useful examples, this easy-to-read guide will have you on top of IFRS in no time. In plain English, it helps
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you make sense of IFRS and your understanding of: what they are and where they apply; how to adopt IFRS for the first
time; how IFRS affects the key components of your financial statements; how to disclose information in financial
statements; and much more. Covers what to do if you're applying IFRS for the first time Explains complicated material in
plain English Helps you make sense of this principles-based set of standards that establish broad rules for financial
reporting If you're an accountant, student, or trainee in need of accessible information on IFRS, this hands-on, friendly
guide has you covered.
LEARN:: Project Management via PRINCE2 for Beginners for Self Study and Foundation Exam PRINCE2 (PRojects IN
Controlled Environments) is a widely used method for managing projects, particularly in the United Kingdom as well as in
other countries. I wrote this book to develop the reader's working knowledge of all aspects of PRINCE2, with the goal of
providing a truly useful self-study manual for the PRINCE2 Foundation qualification. The book is based on the most
recent revisions to the method made in 2009, so it's as current as any other resource on the market today. I have written
this guide as an efficient self-study manual that presents what you need to grasp the fundamentals of PRINCE2 and
understand it as a logical system. It is specifically aimed at readers who are studying for the Foundation qualification and
want to get the most out of their study time. Although anything in this book can appear on the examination, certain parts
of the method show up repeatedly, so at the end of the chapter you will find a list of the concepts you should review more
intensively, along with study tips and tricks. In the second part of the book you will find 75 sample test questions, followed
by a separate section giving the answers and which element of the method each question is taken from. This way, you
can focus on a particular area of PRINCE2 where you need to do more work. INSIDE:: PRINCE2 for Beginners Book
Inside this book you'll discover: The 7 PRINCIPLES - Business Case Organization Quality Plans Risk Change Progress
The 7 PROCESSES - Starting Up a Project Directing a Project Initiating a Project Managing a Stage Boundary
Controlling a Stage Managing Product Delivery Closing a Project Tailoring to the Environment THE PRINCE2
FOUNDATION EXAMINATION - Foundation Examination Questions Answers and Chapter References
This book is primarily a Microsoft Project book and designed to teach project management professionals, who
understand the PRINCE2TM methodology, to use Microsoft(r) Project to plan and control PRINCE2 TM projects. It
identifies which PRINCE2 TM processes may be handled with Microsoft Project(r) 2010 and how the software may be
effectively used to assist in managing a project. Paul Harris' manual unlocks the power and versatility of Microsoft(r)
Project with a logical presentation of the tool in the context of a PRINCE2 project scenario.
Creative thinking made easy Being creative can be tough - and trying to come up with great ideas under pressure can
leave the great ideas under wraps! Creative Thinking For Dummies helps you apply creative thinking techniques to
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everything you touch, whether it's that novel you have inside you or the new business idea you've had that will make you
the next hot entrepreneur ??? or anything in between. Creative Thinking For Dummies is a practical, hands-on guide
packed with techniques and examples of different ways to think creatively. It covers a range of techniques, including
brainstorming, lateral thinking, mind mapping, synectics, drawing and doodling your way to great ideas, meditation and
visualization, word and language games, and divergent thinking. See the world in a different way, and realise that you are
surrounded by creative inspiration Brainstorm new ideas successfully and try out some lateral thinking exercises Open
your mind to a new way of thinking and nail down those great ideas Discover creative thinking techniques using games,
words, drawings, and storytelling Let creativity enhance all aspects of your life, whether developing your personal skills,
becoming more professionally effective, or using creative thinking techniques to help your children develop their creative
minds You'll soon discover that everybody, including you, has a wealth of creative potential within—you just need to tap
into it!
Note: This pocket book is available in several languages: English, German, French, Dutch. This Pocket Guide supplies a
summary of the PRINCE2 method, to provide a quick introduction as well as a structured overview of the method; Main
target Group for this pocket guide is anyone who wants to get to know the method PRINCE2 or a methodical approach
for project management. The book is also very useful for members of a project management team on a project using the
PRINCE2 method. Furthermore this pocket guide can be used as literature for the preparation of the PRINCE2 2009
Edition Foundation exam; This pocket guide is based on PRINCE2 2009 Edition; This pocket book deals with processes,
themes and principles within project management and PRINCE2. Tailoring PRINCE2 explains how to fit the PRINCE2
method onto the specific project circumstances; A complete but concise description of PRINCE2 2009 Edition, for anyone
involved in projects or project management. Available in English, Dutch and French.
How would you like to work for yourself in your own home? Sounds good right? The commute would be a breeze.
Starting a small business from home can mean minimum fuss andminimum start-up costs - so it?s no wonder that around
60% ofnew businesses are started from home. Whether you?re lookingto go freelance, start a home-business full-time or
a new ventureon the side of your existing job, you need Starting a HomeBusiness For Dummies. It includes tons of ideas
for homebusinesses and gives you all the straight-talking advice you needto get up and running. Inside you?ll find: ?
Ideas for businesses that you can start easily fromhome ? Step-by-step guidance for getting your business offthe ground
? The low-down on managing your money and taxes ? Tips for making technology and the web work foryou ? Advice on
how to attract and keepcustomers/clients
PRINCE2 For DummiesJohn Wiley & Sons
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Whatever your project - no matter how big or small - PRINCE2 For Dummies, 2009 Edition is the perfect guide to using
this project management method to help ensure its success. Fully updated with the 2009 practice guidelines, this book
will take you through every step of a project - from planning and establishing roles to closing and reviewing - offering
practical and easy-to-understand advice on using PRINCE2. It also shows how to use the method when approaching the
key concerns of project management, including setting up effective controls, managing project risk, managing quality and
controlling change. PRINCE2 allows you to divide your project into manageable chunks, so you can make realistic plans
and know when resources will be needed. PRINCE2 For Dummies, 2009 Edition provides you with a comprehensive
guide to its systems, procedures and language so you can run efficient and successful projects. PRINCE2 For Dummies,
2009 Edition includes: Part I: How PRINCE Can Help You - Chapter 1: So What's a Project Method and Why Do I Need
to Use One? - Chapter 2: Outlining the Structure of PRINCE2 - Chapter 3: Getting Real Power from PRINCE2 Part II:
Working Through Your Project - Chapter 4: Checking the Idea Before You Start - Chapter 5: Planning the Whole Project:
Initiation - Chapter 6: Preparing for a Stage in the Project - Chapter 7: Controlling a Stage - Chapter 8: Building the
Deliverables - the Work of the Teams - Chapter 9: Finishing the Project - Chapter 10: Running Effective Project Boards
Part III: Help with PRINCE Project Management - Chapter 11: Producing and Updating the Business Case - Chapter 12:
Deciding Roles and Responsibilities - Chapter 13: Managing Project Quality - Chapter 14: Planning the Project, Stages,
and Work Packages - Chapter 15: Managing Project Risk - Chapter 16: Controlling Change and Controlling Versions Chapter 17: Monitoring Progress and Setting Up Effective Controls Part IV: The Part of Tens - Chapter 18: Ten Ways to
Make PRINCE Work Well - Chapter 19: Ten Tips for a Good Business Case - Chapter 20: Ten Things for Successful
Project Assurance Part V: Appendices - Appendix A: Looking into PRINCE Qualifications - Appendix B: Glossary of the
Main PRINCE2 Terms
An updated edition of the bestselling guide on reprogramming one's negative thoughts and behaviour Once the province
of mental health professionals, CBT (or Cognitive Behavioural Therapy) has gained wide acceptance as the treatment of
choice for anyone looking to overcome anxiety, lose weight, manage anger, beat an addiction, or simply gain a new
outlook on life. Written by two CBT therapists, this bestselling guide helps you apply the principles of CBT in your
everyday life-allowing you to spot errors in your thinking; tackle toxic thoughts; refocus and retrain your awareness; and
finally, stand up to and become free of the fear, depression, anger, and obsessions that have been plaguing you.
Includes tips on establishing ten healthy attitudes for living as well as ten ways to lighten up Helps you chart a path by
defining problems and setting goals Offers advice on taking a fresh look at your past, overcoming any obstacles to
progress as well as ways to maintain your CBT gains Includes new and refreshed content, including chapters on how to
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beat an addiction and overcome body image issues With indispensable advice on finding your way out of the debilitating
maze of negative thoughts and actions, the book is brimming with invaluable suggestions that will have even a confirmed
pessimist well armed for the journey forward.
This Courseware package consist out of two publications, PRINCE2® 2017 Edition Foundation Courseware English
(ISBN: 978 94 018 0227 7) and Project Management Based on PRINCE2® 2009 Edition (ISBN: 978 90 8753 496 7). This
Courseware is suited for the PRINCE2® 2017 Edition Foundation exam. There are also two sample exams added of the
PRINCE2® 2009 Edition Foundation exam in case the participant prefers to take the PRINCE2® 2009 Edition
Foundation exam. Why take a PRINCE2® course? There are six variables that present in every project. These variables
need to be managed accordingly. The six variables are: - Money - Time - Quality - Scope - Risks - Benefits PRINCE2® is
an integrated framework of processes and themes that will provide handles for planning, delegating, supervising and
maintaining the six aspects of project performance. By using examples and assignments from practice, PRINCE2® will
be made clear. The participants will be optimally prepared for the PRINCE2® 2017 Edition Foundation exam as they will
receive handles by which they can use the method in their own practice. PRINCE2® is part of an integrated framework
with all of AXELOS methods and models like ITIL®, M_o_R®, MSP®, MOV® and P3O®. After completing this course,
you have improved your ability to: - name the importance, the location, the benefits and the factors of success and failure
within projects - describe the characteristics and the factors of success and failure of project-based working - describe
the base, the goal and the basic definitions of project-based working according to PRINCE2® - recognize and describe
the relation between projects and the daily operations of the organization - name the principles, the themes and the main
processes of PRINCE2®, describe the mutual relations between the main processes and give examples of data, results
and products that can be exchanged between the main processes - describe the importance of communication that is in
time and correct with employers and employees
For trainers free additional material of this book is available. This can be found under the "Training Material" tab. Log in
with your trainer account to access the material.Note: This book is available in several languages: English, Dutch.An
increasing number of companies are working in a project-like manner, using the PRINCE2 project management method.
The advantages of a standard method are great: a uniform method of working and terminology makes projects
comparable, transferable and orderly. Moreover, PRINCE2 has additional qualities, such as the standard no go/go
decision with each stage, the Business Case at the centre of the project and clear agreements about who is responsible
for what.The book gives a faithful representation of the 2009 Edition of the PRINCE2 methodology, with many lists
serving as reference material for all project types and sizes. Furthermore, as the content of the book covers all specs for
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the PRINCE2 Foundation exams, it can serve as a good basis for the PRINCE2 Foundation exams.The three authors of
this title have successfully combined their tremendous experience and made this available in a structured manner to
those who are involved in controlling, designing or managing projects. And whatever they missed was added by a team
of expert reviewers.The content for this book is also intended for everyone doing projects in real world, it covers more
than the minimum reference that is necessary for the Foundation exam. Therefore it is also very useful as a solid starting
point for anyone studying for the PRINCE2 Practitioner exam.Available in English and Dutch.
Practical how-to advice for keeping chickens "For me, raising chickens, for eggs and meat, has been one of the most
enjoyable aspects of our family farm. I am a great admirer of "chicken whisperer" Pammy Riggs, and with her two coauthors she has produced an admirably thorough guide to enjoying the pleasures and avoiding the pitfalls of keeping
chickens. Get the book, and take the feathery plunge!" - Hugh Fearnley-Whittingstall Keeping Chickens For Dummies
provides you with an introduction to all aspects of keeping chickens, from constructing a hutch to the correct feeding
regime. It offers expert advice straight from the River Cottage ‘Chicken Whisperer', so whether you're looking to raise
chickens for eggs, meat, or just the entertainment value and fun - Keeping Chickens For Dummies is the perfect place to
start. Keeping Chickens For Dummies: Shows you how to keep chickens in different conditions Offers guidance on
choosing and purchasing chickens Gives great step-by-step advice on constructing the right housing Provides expert
advice on how to feed and care for your chickens
Packed with expert advice, this e-book bundle steers you throughevery step in the PRINCE2 and project management
process - frominitial planning to risk management and quality control. It alsocovers the techniques of Lean Six Sigma that
will help you achieveyour business goals by improving both the quality and efficiency ofyour projects. PRINCE2 For
Dummies is the perfect guide to using thisproject management method to help ensure its success. It takes youthrough
every step of a project - from planning and establishingroles to closing and reviewing - offering practical andeasy-tounderstand advice on using PRINCE2. Project Management For Dummies shows businessprofessionals what works and
what doesn’t by examining thefield’s best practices. Readers will learn how to organise,estimate and schedule projects
more efficiently. Lean Six Sigma For Dummies outlines the key concepts ofthis strategy in plain English and explains how
you can use it toget the very best out of your business. Combining the leadingimprovement methods of Six Sigma and
Lean, this winning techniquedrives performance to the next level.
The fun and easy way to learn to play the mandolin The newest addition to the highly successful Dummies instrumentinstruction line, Mandolin For Dummies gives you easy-to-follow, step-by-step instruction on learning to play the
mandolin. Following the time-tested Dummies format, Mandolin For Dummies provides a level of content and instruction
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greater than anything currently available. Mandolin For Dummies breaks down the fundamentals of this instrument and
provides the resources you need to practice and improve your ability over time. Packed with individualized instruction on
key mandolin-friendly musical styles, including Irish and Celtic, "old time" American music, blues, bluegrass, swing, and
jazz Files available via download provide audio tracks from the book and exercises so you can play along and build your
skills -- almost 2 hours of music! Clear and useful photos and diagrams ensure you fret, strum, and pick with precision
Includes a mandolin buying guide to help ensure you make the right purchases Tips on restringing mandolins and other
DIY care and maintenance topics If you're an aspiring mandolin player, don't fret! Mandolin For Dummies has you
covered.
Become a life coach-for yourself and others-with this practical, informative guide If you're interested in doing away with
negative beliefs, making a significant change in your life, and, finally, create-and live-the life you want, life coaching is the
key. In this practical introduction, you will learn the empowering techniques essential to life coaching-including putting
together an action plan, getting your priorities straight, staying focused, defining true success, overcoming common
obstacles, and coaching yourself to happiness. With more information than ever before, this new updated edition includes
material on emotional intelligence and active listening With insights on what to expect from life coaching and how to
develop your own life coaching techniques, the book offers sound advice on what it takes to become a professional life
coach. If you simply want to create more balance in your life, become more productive, and enjoy a more fulfilling
existence, Life Coaching For Dummies holds the answer.
The maths, the formulas, and the problems associated with corporate finance can be daunting to the uninitiated, but help
is at hand. Corporate Finance For Dummies, UK Edition covers all the basics of corporate finance, including: accounting
statements; cash flow; raising and managing capital; choosing investments; managing risk; determining dividends;
mergers and acquisitions; and valuation. It also serves as an excellent resource to supplement corporate finance
coursework and as a primer for exams. Inside you’ll discover: The tools and expert advice you need to understand
corporate finance principles and strategies Introductions to the practices of determining an operating budget, calculating
future cash flow, and scenario analysis - in plain English Information on the risks and rewards associated with corporate
finance and lending Easy–to–understand explanations and examples Help to pass your corporate finance exam!
From Norman invaders, religious wars—and the struggle for independence—the fascinating, turbulent history of a tortured
nation and its gifted people When Shakespeare referred to England as a "jewel set in a silver sea," he could just as well
have been speaking of Ireland. Not only has its luminous green landscape been the backdrop for bloody
Catholic/Protestant conflict and a devastating famine, Ireland's great voices—like Joyce and Yeats—are now indelibly part
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of world literature. In Irish History For Dummies, readers will not only get a bird's-eye view of key historical events (Ten
Turning Points) but, also, a detailed, chapter-by-chapter timeline of Irish history beginning with the first Stone Age
farmers to the recent rise and fall of the Celtic tiger economy. In the informal, friendly For Dummies style, the book details
historic highs like building an Irish Free State in the 1920s—and devastating lows (including the Troubles in the '60s and
'70s), as well as key figures (like MP Charles Parnell and President Eamon de Valera) central to the cause of Irish
nationalism. The book also details historic artifacts, offbeat places, and little-known facts key to the life of Ireland past
and present. Includes Ten Major Documents—including the Confession of St. Patrick, The Book of Kells, the Proclamation
of the Irish Republic, and Ulysses Lists Ten Things the Irish Have Given the World—including Irish coffee, U.S.
Presidents, the submarine, shorthand writing, and the hypodermic syringe Details Ten Great Irish Places to
Visit—including Cobh, Irish National Stud and Museum, Giants Causeway, and Derry Includes an online cheat sheet that
gives readers a robust and expanded quick reference guide to relevant dates and historical figures Includes a Who's
Who in Irish History section on dummies.com With a light-hearted touch, this informative guide sheds light on how this
ancient land has survived wars, invasions, uprisings, and emigration to forge a unique nation, renowned the world over
for its superb literature, music, and indomitable spirit.
Get to grips with Sage 50 Accounts in simple steps This comprehensive guide walks you through every aspect ofsetting
up and using Sage 50 Accounts, from installing the softwareto running VAT returns and producing monthly and yearly
accounts.Inside you?ll discover the quickest way to complete tasks andhow to customise Sage to suit your specific
business needs. Packedwith step-by-step instructions and fully illustrated withscreenshots, this book is the easiest way to
get the most from Sage50 Accounts and take control of your business finances. Completely up-to-date for the 2014
edition of Sage 50software Set up and start using Sage 50 Accounts with minimum fuss Fully illustrated with the latest
screenshots to help you everystep of the way Guidance on going mobile - with the new Sage 50 app Details on the new
Sage Quicksearch feature
Provides information for self-improvement and self-actualization, including achieving goals, overcoming anxiety, and
communicating with others.
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