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Written with the non-mathematician in mind, QUANTITATIVE
METHODS FOR BUSINESS, 13E by award-winning authors
Anderson, Sweeney, Williams, Camm, Cochran, Fry, and
Ohlmann equips your students with a strong conceptual
understanding of the critical role that quantitative methods
play in today's decision-making process. This applicationsoriented text clearly introduces current quantitative methods,
how they work, and how savvy decision makers can most
effectively apply and interpret data. A strong managerial
orientation motivates learning by weaving relevant, real-world
examples throughout. The authors' hallmark ProblemScenario Approach helps readers understand and apply
mathematical concepts and techniques. The 13th Edition
includes a more holistic description of how variable activity
times affect the probability of a project meeting a deadline. In
addition, numerous all-new Q.M. in Action vignettes,
homework problems, and end-of-chapter cases are included.
Important Notice: Media content referenced within the product
description or the product text may not be available in the
ebook version.
Sports Law looks at major court cases, statutes, and
regulations that explore a variety of legal issues in the sports
industry. The early chapters provide an overview of sports law
in general terms and explore its impact on race, politics,
religion, and everyday affairs. Later chapters address hot
button issues such as gender equity, drug testing, and
discrimination. Written from a sport management perspective,
rather than from a lawyer s, this text covers all the major
areas presented in sports law today including: cases relating
to torts, contracts, intellectual property, and agents. Factual
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scenarios throughout the text allow students to critically
examine and apply sport management principles to legal
issues facing the sports executive. Important Notice: The
digital edition of this book is missing some of the images or
content found in the physical edition."
Loved by instructors for the visual and flexible way to build
computer skills, the Illustrated Course Guides are ideal for
teaching Microsoft PowerPoint 2013 to students across
experience levels. Each two-page spread focuses on a single
skill, making information easy to follow and absorb. The
Illustrated Course Guides split Microsoft PowerPoint 2013
concepts and skills into three manageable levels - Basic,
Intermediate, and Advanced - perfect for workshops or
accelerated courses. Important Notice: Media content
referenced within the product description or the product text
may not be available in the ebook version.
This ILT Series course, rated 5.0/5.0 in overall quality by
ProCert Labs, builds on the skills and concepts taught in
Word 2010: Basic, First Look Edition. Students will work with
styles, sections, and columns and will use the Navigation
pane to work with outlines. They will format tables, print labels
and envelopes, and work with graphics. They will also use
document templates, manage document revisions, and work
with Web features. Course manual comes with CertBlaster
exam prep software (download). This course will help
students prepare for the Microsoft Office Specialist core-level
exam for Word 2010 (exam 77-881) and the Microsoft Office
Specialist Expert exam for Word 2010 (exam 77-887). For
comprehensive certification training, students should
complete the Basic, Intermediate, and Advanced courses for
Word 2010.
Readers develop the Microsoft PowerPoint 2013 skills for
academic and career success with this latest edition from the
popular New Perspectives Series. Updated with all-new casePage 2/11
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based tutorials, NEW PERSPECTIVES MICROSOFT
POWERPOINT 2013, COMPREHENSIVE ENHANCED
EDITION continues to apply MS PowerPoint 2013 skills to
real situations that fully demonstrate the relevance of
concepts. A proven learning approach emphasizes critical
thinking, problem-solving, and in-depth coverage. A new
Troubleshoot case problem enhances analytical skills, while a
new tutorial on Managing Your Files helps readers navigate
Windows 8. Readers discover success with MS PowerPoint
2013 as NEW PERSPECTIVES MICROSOFT
POWERPOINT 2013 emphasizes the value and application of
what they are learning. Important Notice: Media content
referenced within the product description or the product text
may not be available in the ebook version.
Loved for its visual and flexible approach to building computer
skills, the ILLUSTRATED COURSE GUIDE: MICROSOFT
OFFICE 365 & WORD 2016: INTERMEDIATE is the ideal
resource for learning more complex Microsoft Word 2016
skills, regardless of the reader’s experience level. Each twopage spread focuses on a single skill, ensuring that
information is easy to follow and absorb. The ILLUSTRATED
COURSE GUIDE divides important Microsoft Word 2016
concepts and skills into three manageable levels -Introductory, Intermediate, and Advanced -- making it perfect
for mastering the skills needed in any learning environment.
Important Notice: Media content referenced within the product
description or the product text may not be available in the
ebook version.

Readers discover the latest advantages that Microsoft
Word has to offer with this new book in the next
generation of the Shelly Cashman Series. For three
decades, the Shelly Cashman Series has effectively
introduced essential computer skills to millions of
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learners. ENHANCED MICROSOFT WORD 2013:
COMPREHENSIVE continues the history of innovation
with new features that accommodate a variety of learning
styles. Specially refined learning tools help improve
retention and prepare readers for future success. A stepby-step, screen-by-screen approach guides readers in
expanding their understanding of Word through
experimentation, critical thought, and personalization.
ENHANCED MICROSOFT WORD 2013:
COMPREHENSIVE helps readers succeed with today’s
most effective educational approach. Important Notice:
Media content referenced within the product description
or the product text may not be available in the ebook
version.
Illustrated Course Guide: Microsoft Word 2013
AdvancedCengage Learning
Loved by instructors for the visual and flexible way to
build computer skills, the Illustrated Course Guides are
ideal for teaching Microsoft Word 2013 to students
across experience levels. Each two-page spread focuses
on a single skill, making information easy to follow and
absorb. The Illustrated Course Guides split Microsoft
Word 2013 concepts and skills into three manageable
levels - Basic, Intermediate, and Advanced - perfect for
workshops or accelerated courses. Important Notice:
Media content referenced within the product description
or the product text may not be available in the ebook
version.
Loved for its visual and flexible approach to building
computer skills, the ILLUSTRATED COURSE GUIDE:
MICROSOFT OFFICE 365 & POWERPOINT 2016:
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ADVANCED is the ideal resource for learning Microsoft
PowerPoint 2016, regardless of the reader’s experience
level. Each two-page spread focuses on a single skill,
making information easy to follow and absorb. The
ILLUSTRATED COURSE GUIDE divides Microsoft
PowerPoint 2016 concepts and skills into two
manageable levels -- Introductory and Advanced -making it perfect for mastering critical PowerPoint skills
in any learning environment. Important Notice: Media
content referenced within the product description or the
product text may not be available in the ebook version.
Loved for its visual and flexible approach to building
computer skills, the ILLUSTRATED COURSE GUIDE:
MICROSOFT OFFICE 365 & WORD 2016: ADVANCED
is the ideal resource for mastering complex and
advanced Microsoft Word 2016, regardless of
experience level. Each two-page spread focuses on a
single skill, ensuring that information is easy to follow
and absorb. The ILLUSTRATED COURSE GUIDE
divides important Microsoft Word 2016 concepts and
skills into three manageable levels -- Introductory,
Intermediate, and Advanced -- making it perfect for
mastering the skills needed in any learning environment.
Important Notice: Media content referenced within the
product description or the product text may not be
available in the ebook version.
Praised by instructors for its concise, focused approach
and user-friendly format, the Illustrated Series engages
both computer rookies and hot shots in mastering
MICROSOFT OFFICE 2013 applications quickly and
efficiently. Skills are accessible and easy-to-follow
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thanks to the Illustrated Series' hallmark 2-page layout,
which allows students to see an entire task in one view.
New Learning Outcomes outline the skills covered in
each lesson, and larger full-color screens represent
exactly what students should see on their own
computers. Each unit begins with a brief overview of the
principles of the lesson, and introduces a case study for
further application. Important Notice: Media content
referenced within the product description or the product
text may not be available in the ebook version.
Discover how to utilize the most advanced features within the
latest version of Microsoft Office with Shelly Cashman Series
MICROSOFT OFFICE 365 & OFFICE 2016: ADVANCED.
This new edition is part of the acclaimed Shelly Cashman
Series that has effectively introduced computer skills to
millions. Shelly Cashman Series MICROSOFT OFFICE 365 &
OFFICE 2016: ADVANCED continues the Series’ strong
history of innovation with an enhanced learning approach
designed to address the varied learning styles of today’s
readers. A trademark step-by-step, screen-by-screen
approach helps readers expand their understanding of higherlevel Microsoft Office 2016 skills through experimentation,
critical thought, and personalization. This new edition
promises to capture and hold readers’ attention, improve
retention, and prepare readers for success in working with the
most advanced aspects of Microsoft Office 2016. Important
Notice: Media content referenced within the product
description or the product text may not be available in the
ebook version.
This book provides a practical guide to planning and building
a professional Flex 2 application from start to finish. Written
by a team of expert developers, the book details, step-bystep, how the authors built the popular Rich Media X (RMX)
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application for Adobe user groups, step by step. Coverage
provides all the information needed to implement several killer
web 2.0 features in Flex, including a blog, wiki, events
calendar, and more. It is packed with essential practical
techniques in use at a professional production environment,
which you can learn from and use in your own Flex
applications.
Get ready for academic and workplace success! This
comprehensive learning package integrates keyboarding,
essential and advanced word processing, document
formatting and design, and communication skills within a
single text, along with a strong emphasis on honing skills by
competing projects in a realistic office environment. Using
Microsoft Word 2016, you will format advanced business
correspondence, tables, reports, mail merge files, graphics,
and a broad range of common document types, including
meeting, travel, news, legal, medical, and human
resources/employment. The text includes 15 modular projects
and three comprehensive projects to help you apply what you
learn and prepare you to be productive from day one when
beginning your professional career. Important Notice: Media
content referenced within the product description or the
product text may not be available in the ebook version.
Saraswati Information Technology Series for Classes IX and
X is a complete resource for study and practice written in
simple, easy-to-understand language. The student-friendly
edition is entirely based on the curriculum prescribed under
NSQF for vocational courses. The series provides useful tools
to learn theory and do practical at ease. Designed to meet
student’s needs, it provides sound practice through a wide
variety of solved and unsolved exercises based on the latest
examination pattern. The series covers the complete syllabus
laid down by CBSE.
The most detailed business-focused guide to Microsoft Word
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2002 in the marketplace. This book focuses on maximizing
user productivity with real-world documents in real-world
environments. Topics covered include using Word as an email editor, using Word 2002's speech command, control and
dictation, creating organization charts, Word document
privacy and security options, and managing documentcollaboration and revisions.
With a completion time of 75+ hours, this book features
extensive step-by-step instructions combined with numerous
screen illustrations to enable people to learn the more
advanced features of Microsoft Word 2000.
Covering all aspects of the ECDL/ICDL Advanced AM3
syllabus this step by step, exercise based manual will help
you gain the required knowledge. The ideal training solution
whether you need to learn the entire syllabus or just fill gaps
in your existing skills. Useful data files are supplied with the
manual which allow you to practise the different software
features.Approved by the ECDL Foundation.
Through instructor-led or self-paced step-by-step instruction,
individuals learn how to enhance charts, work with objects
with hyperlinks, and use slide show features.
Help users master computer skills quickly and easily with this
colorful, highly-visual Illustrated Course Guide for Word 2003.
Lessons are presented in an easy-to-follow 2-page spread
that introduces step-by-step instructions on the left page and
large screenshots and illustrations on the right. This
signature, streamlined approach allows continuing education
students learn quickly, while also serving as an excellent
reference tool.
With proven pedagogy that emphasizes critical-thinking,
problem-solving, and in-depth coverage, New Perspectives
helps students develop the Microsoft Office 2013 skills they
need to be successful in college and beyond. Updated with all
new case-based tutorials, New Perspectives Microsoft
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PowerPoint 2013 continues to engage students in applying
skills to real-world situations, making concepts relevant. A
new Troubleshoot case problem enhances critical thinking,
and a new tutorial on Managing Your Files helps students
navigate Windows 8. As always, New Perspectives improves
learning outcomes and transference of skills by helping
students understand why what they’re learning is important.
Important Notice: Media content referenced within the product
description or the product text may not be available in the
ebook version.
Get simple, powerful tips for making spreadsheet information
readable and understandable in Microsoft Excel 2016.
Denzell Tudor shows how to emphasize specific cells with
fonts, borders, and colour; adjust the positioning of cell
contents; format numeric data; and add style and readability
to worksheets. You will also learn how to add pictures to
worksheets and discover automation techniques (including
conditional formatting) that take the drudgery out of formatting
even the largest amounts of data. Topics include: •
Controlling fonts, borders, and cell colour • Adjusting
horizontal and vertical cell alignment • Creating angled text •
Adjusting numeric formatting • Building custom date and
numeric formats • Creating value-based formatting • Working
with tables • Using styles and themes • Adjusting row heights
and column widths • Hiding and unhiding sheets • Copying
formats • Formatting text with Justify • Displaying data as
outlines • Formatting images and sparklines • Creating
picture links • Formatting column and row titles You need to
know the scope of Excel's formatting features, and the
quickest and best ways to get to them. In this course, we will
show you keystroke shortcuts to format numeric cells, how to
use conditional formatting to apply formats dynamically, the
most efficient ways to copy formats quickly, and numerous
tools that add flare and visual interest to your worksheets.
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Excel gives you a ton of formatting tools that let you eliminate
any doubt about what your data means, and we are looking
forward to showing them to you during this course. The skills
acquired from this version are mostly applicable to newer
versions of Excel. If you think that Microsoft Excel is only for
business purposes, you are wrong. Many use it for various
personal needs at home too. Some of the features that you
should understand about Microsoft Excel to unlock the
potentiality of this application are working with spreadsheets,
cell formatting, various menus and toolbars, entering of data
and editing the same, navigating between various
spreadsheets, formula calculation, inserting various functions
like date/time, mathematical functions, using of various charts
that are available, inserting, editing and deleting comments
on cells, etc. Computer Based Training (CBT) is a way to
master MS Excel. This is where you take your own time to
master the application. With the help of CBT, you get realistic,
interactive and complete training. You get to learn right from
what a beginner should learn to advanced level. Once the
training is over, you would have mastered Microsoft Excel.
You get to see simulations of Microsoft Excel application
software. Some CBT also offer review quiz questions to
gauge your understanding. CBT generally offer interactive,
complete and comprehensive training. As it offers practice
questions, you will be able to understand better and gain
confidence in using the application. According to me, this is
one of the best ways to learn Microsoft Excel. The concept of
spreadsheeting has been around for hundreds of years. The
process can be described as the ability to arrange numbers,
characters and other objects into rows and columns. It is most
common that spreadsheets only contain numbers and text.
The software version of spreadsheeting basically takes the
manual processes described above and puts them into an
electronic format. Whilst the accounting industry which most
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commonly uses spreadsheets they can be used in any
situation.
Advanced Training for ECDL, Word Processing-Windows XP
Office 2007 is an excellent resource for learning Microsoft
Word. The manual is clearly referenced to the ECDL AM3
Syllabus, has practical exercises throughout and has easy-tofollow instructions, containing additional information to help
the user fully understand advanced computing
This book constitutes the refereed proceedings of the Third
European Conference on Research and Advanced
Technology for Digital Libaries, ECDL'99, held in Paris,
France in September 1999. The 26 revised full papers
presented were carefully reviewed and selected from a total
of 124 submissions. The book is divided in topical sections on
image categorization and access, audio and video in digital
libraries, information retrieval, user adaptation, knowledge
sharing, cross language issues, case studies, and modelling,
accessability and connectedness.
Through instructor-led or self-paced step-by-step instruction,
individuals learn how design, create, edit, and analyze
databases using Microsoft Access 2002.
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