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Making the transition from a lifetime of office-based work
to successful, contented, and productive working from
home, isn't as simple as it sounds - nor as simple as the
world needed it to be, in the 2020 global health crisis.
Doing homeworking well requires new skills in any role,
from self-management to wrangling new technology and
tools.But the good news is, the collaboration
environment has made a decade's worth of progress in a
few short months, and as the world reshapes itself for
the new normality, you can choose to carve out a
meaningful and productive life of working from home, on
your own terms. In Out Of The Office: Making the
transition to working from home, 20 year work-fromhome veteran Maya Middlemiss helps you discover the
choices and benefits homeworking can bring into your
life, whether you're an employee or an entrepreneur, and
encourages you to see past the immediate reactive
situation and embrace all that working from home has to
offer as a long term option that suits you. From finding
your first location-independent role to setting up a viable
home office whatever your constraints, it's all here, in the
first volume of the Healthy Happy Homeworking series helping you get organised, stay positive, and develop the
right home office routine. "Having worked from home for
the last 15 years, I can honestly say that I wish I had had
this guide for all that time. Super useful advice, some of
which have even made me change my ways after so
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long. If you are considering working from home, or you
already do, I encourage you to get this guide now, you
honestly will not regret it, and will certainly benefit from it.
The friendly style of writing means you can devour it all
in one sitting, or keep referring to it whenever you need
to. This book will have pride of place on my coffee table!"
Rebecca Sian Wey, Account Manager Spain, Channel
Factory "Before this year I would never have considered
working from home, and it was a bit chaotic to start with.
But now my department is consulting about our long term
future arrangements, and I am trying to work out what I
really want from my work and personal life going forward
- Out Of The Office has been really useful in helping me
think about this, and realise I have choices. I think I can
see a way to make it work, if not having it all then at least
having what I want - not an outcome I expected from
2020." Robert K., Essex County Council, UK Whether
you chose to work from home or had it forced upon you,
the world of work is changing, and there's every chance
your primary work activity will require new flexibility for
the long haul. Preparing yourself for that scenario in
emotional, practical, technical and productivity terms, is
the best investment you can make right now in futureproofing your career.This is the guide you need, to
successfully navigate the new normality.
The essential guide to getting up-and-running on the
groundbreaking new version of Final Cut Pro for
intermediate users • •Teaches not just the functions of
this new, re-engineered version of Final Cut Pro, but also
gives insights into the best editing practices. •In-thetrenches guide written by one of the most popular Final
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Cut Pro trainers in the industry. •Written especially for
users familiar with another non-linear editor, making this
a unique approach to the program. Final Cut Pro X has
literally rocked the film and video-editing world by
completely re-imagining the inherent concepts of
nonlinear editing. For many editors and users of the
previous versions of Final Cut Pro, it is like starting anew
and learning a brand-new program. Those experienced
with previous versions of Final Cut and other non-linear
editors such as iMovie, Adobe Premiere Pro, and Avid
Media Composer already understand the basic concepts
of editing and are now looking for a quick guide to getting
started. In this useful, cut-to-the-chase guide to the
program, popular trainer and Final Cut guru Larry Jordan
takes these experienced users through all the
components of the software, from importing footage and
organizing media to export and sharing. Along the way,
they'll learn the best ways to edit footage and add
transitions, effects, and filters, do basic color correcting,
work with audio, and utilize a variety of HD workflow
techniques, to name a few. Within a weekend, users will
learn the best ways to start editing in this groundbreaking
program in this must-have guide.
Newly Expanded with More Expert Advice to Help You
Build a Winning Real Estate Career Welcome to the
world of real estate sales, and the start of an exciting
new career! Your destiny is now inyour hands. Along
with endless opportunities, flexible hours, and the
freedom to chart your own path, you also have the
potential to earn fabulous amounts of money. All you
need for total success is preparation. Revised and
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expanded,Your First Year in Real Estate contains the
essential knowledge you need to start off right in today's
vastly changed real estate market, avoid common firstyear missteps, and get the inside edge that will take you
to the top. Real estate expert Dirk Zeller has compiled
the industry's proven secrets and strategies that will
enable novice agents to hit the ground running and excel
from day one. You'll get the insider's guide to: •
Selecting the right company • Developing valuable
mentor and client relationships • Using the Internet and
social networking to stay ahead of the competition
(NEW!) • Setting—and reaching— essential career goals •
Staying on top in today's challenging real estate climate
(NEW!) • And so much more. Concise and thorough,
Your First Year in Real Estate is like having the top
coach right by your side.
One of the most respected texts in the field, The Social
Work Interview is the standard guide for students and
professionals, providing practical strategies for
interviewing a wide range of clients in both routine and
exceptional situations.
The Senate Committee on Labor and Human Resources
and the House Committee on Education and Labor (now
the House Committee on Economic and Educational
Opportunities) asked the Office of Technology
Assessment to examine the potential opportunities and
possible pitfalls of work-based learning that would be
supported by the School to Work Opportunities Act
(STWOA). Three main questions are addressed: (1)
What are the alternative models of work-based learning
and how effective are they? (2) What new learning
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technologies could support work-based learning? and (3)
How can employers be persuaded to provide work-based
learning experiences for students? This report assesses
the potential of work-based learning as a component of
the school-to-work transition systems that are currently
being developed in many states and local school
districts. Chapter 1 reports the findings about workbased learning and the STWOA. Chapter 2 discusses
the history of work-based learning in the United States
as well as problems with school-to-work transitions and
provides an overview of STWOA. Chapter 3 describes
and analyzes the apparent advantages and
disadvantages of five learning processes that can be
used in work settings: experiential learning, work-group
learning, mentoring, workplace instruction, and
technology-assisted learning. Chapter 4 discusses
various ways that work-based learning can be structured
with respect to the following: the types of students who
are served; the program objectives; the coordination with
schooling; the timing, intensity, duration, and progression
of work-based experiences; the settings of work-based
learning; and the issue of payment for students. Chapter
5 describes various models of school-to-work transition
programs with work-based learning and summarizes the
evidence on their effectiveness. These models are youth
apprenticeships, clinical training, cooperative education,
school-to-apprenticeship programs, school-based
enterprises, and career academies. Chapter 6 considers
the factors that influence whether or not employers will
participate in work-based learning programs. (YLB)
Course Overview After two decades of change in the
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business environment, COSO has finalized its update of
"Internal Control - Integrated Framework," including an
additional focus on how the framework applies to
external financial reporting. John McLaughlin, risk
advisory services leader for BDO USA LLP, explains
what you should be considering, and should start doing,
in order to transition to the new guidance. Learning
Objectives: Upon successful completion of this segment,
you should be able to: identify the five components of
internal control; recognize the significant developments
in COSO's new internal control framework; identify points
of focus from principle 8 of the COSO Risk Assessment
Component; determine the levels of IT controls under
COSO Principle 11.
Navigating the "real world" after pharmacy school is smoother
if you're equipped with the right advice and resources. In this
wise and readable book, Jennifer Askew draws on her
experience as a student, resident, hospital and community
pharmacist, preceptor, supervisor, and volunteer to guide new
pharmacists through actions, behaviors, and decisions that
lead to a successful career. Askew shares her own lessons
and the perspectives of other pharmacists while covering key
topics in the transition from student to pharmacist: gaining
board licensure, choosing a career path, preparing résumés,
managing interviews, handling job offers, fitting into the
workplace, and achieving personal and professional success.
Key Features: • 10 practical chapters guide you through
attaining board licensure; narrowing down career options;
preparing high-quality résumés, CVs, and portfolios; acing the
job interview; thriving in the workplace; and achieving
success. • Numerous suggested readings and resources
direct you to in-depth information on every topic. • "Day in the
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life" scenarios provide a taste of different pharmacy careers. •
Sample documents, tables, and figures help make concepts
concrete.
The business world is a place of constant change, with stories
of corporate mergers, layoffs, bankruptcy, and restructuring
hitting the news every day. Yet as veteran consultant William
Bridges maintains, the situational changes are not as difficult
for companies to make as the psychological transitions. In the
best-selling Managing Transitions, Bridges provides a clear
understanding of what change does to employees and what
employees in transition can do to an organization. Directed at
managers and employees in today's corporations, Bridges
shows how to minimize the distress and disruptions caused
by change. Managing Transitions addresses the fact that it is
people who have to carry out the change. When the book
was originally published a decade ago, Bridges was the first
to provide any real sense of the emotional impact of change
and what can be done to keep it from disrupting the entire
organization. With new information and commentary on
layoffs, corporate suspicion, and the increasing tumult in the
business world, Managing Transitions remains the definitive
guide to dealing with change.
Essential teaching for every short- and long-term outreach
participant & every church and mission agency that sends
them. Peter Jordan's vital, insightful teaching on the
challenges and opportunities that await returning missionaries
makes this essential reading for everyone involved in
missions. A missions "must-read"!"I'm really excited about
this book and thank God for its important and vital message.
It is thirty years overdue! Short-term missions without this
emphasis and teaching can easily end up as a tragedy
instead of a triumph."- George Verwer, International Dir.,
Operation Mobilization "Having counseled with hundreds of
returning missionaries, Peter & Donna know from experience
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the re-entry challenges and opportunities that await
missionaries worldwide. They have much to say on this vital
subject of re-entry... and the authority to say it."- Loren
Cunningham, Founder and President, Youth With a Mission
Pages: 156 (paperback)

"Many books have been written for new CEOs on what
they need to do when they take charge at a new
company, but few focus on what the rest of the
organization has to do to set up the new leader--and the
rest of the organization--for success. During any
transition of C-suite leadership, the board of directors,
the outgoing CEO (if there is one), the Chief Human
Resources Officer, and other influential senior executives
all play a crucial role in achieving a successful transition.
What does it take to focus the organization, culture,
systems, and processes so that the entire company lays
a foundation for success?Transitions at the Top tells
companies everything they need to know to successfully
maintain continuity as one leader passes the mantle of
responsibility to a successor, spanning the steps &
events from the point that a candidate for a top position
accepts the offer, all the way through to the point that a
critical mass of followers accepts him/her as the
established leader. The book includes advice for each
role who will be managing the transition"-Over the past decade, public attention has been drawn
to the difficulties that many young adults are having in
finding their way in the changing economy and earning a
decent living. A broad movement is emerging across the
country to better connect school with career
opportunities and further education to help these young
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adults succeed. In 1994 Congress responded by passing
the School to Work Opportunities Act (STWOA), which
assists states and localities in establishing
comprehensive school to work transition systems. Soon
after the school to work legislation was passed by
Congress, OTA was asked by the Senate Committee on
Labor and Human Resources and the House Committee
on Education and Labor to assess the potential and
problems of work based learning as a component of
school to work. As the report shows, work based learning
has considerable promise but will be difficult to
implement. Work based learning can potentially help
students see the relevance of their academic studies
later in life, allow students to explore career options, and
help them develop needed occupational skills. But the
implementation of good work based learning programs
will require considerable effort on the part of schools and
participating businesses. Whether many businesses can
be recruited to participate remains to be seen.
Transitions at the TopWhat Organizations Must Do to
Make Sure New Leaders SucceedJohn Wiley & Sons

Maple Grove is a rapidly growing suburban
community that is starting to notice a decrease in
available paid-on-call manpower, and a lengthening
response time. As the need for making the transition
to a combination department is discussed, some
criteria for justifying the transition must be
determined. The purpose of this research project
was to develop criteria for determining when career
fire suppression personnel should be hired for the
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Maple Grove Fire Department. The research
questions to be answered are: 1. What have cities
with similar demographics done in regard to hiring
career fire suppression personnel? 2. What criteria
are most important in response to fire and other
emergency incidents? 3. What impact would hiring
career fire suppression personnel have on the fire
department budget?
Often students enter and slip through school without
the proper skills necessary to learn. In other words,
they need to learn how to learn. Graduates
sometimes "forget" the skills they acquired in school
and need to relearn learning in order to succeed in
the workplace. This book provides important and
necessary instruction on how to learn. With a focus
on teaching learning strategies rather than the more
narrow study skills, this book covers motivation, time
management, learning principles, test review, test
taking, and real-world strategies. It also addresses
important topics such as test anxiety, notetaking,
writing, and study groups. An ideal tool for teachers
who want to teach their students proper learning
skills or for the returning student who needs to brush
up their technique.
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