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Herta A Murphy Book 7th Edition Business Communication
Includes Part 1, Number 2: Books and Pamphlets, Including Serials and Contributions to Periodicals July - December)
Presents by subject the same titles that are listed by author and title in Forthcoming books.
Classroom-proven guidelines and step-by-step explanations help students successfully organise letters, memos, reports, presentations and meetings, and hundreds of business examples
show how - and how not - to express ideas

Discusses the proper formats and styles for writing clear and effective resumes, proposals, reports, business letters, and memos
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By combining research sources with an annotated bibliography this reference title locates the sources that offer practical solutions to business and technical communication problems.
A biographical record of contemporary achievement together with a key to the location of the original biographical notes.
Effective Business CommunicationsMcGraw-Hill Companies
A world list of books in the English language.
The Murphy book gives strong emphasis to completeness, conciseness, consideration, concreteness, clearness, courteousness, and correctness in business communication. These "seven Cs" guide studentreaders to choose the content and style that best fits the purpose and recipient of any given message. Pedagogically rich, most chapters in this paperback text include checklists, mini-cases and problems,
"Communication Probe" boxes which summarize related research, and sidenotes that isolate significant points that should not be missed. Two new chapters are devoted to ethics and technology respectively.
The bestselling text in its field, "International Relations "is praised for being the most current and comprehensive introduction to international relations theory as well as security, economic, and global issues.
From war and trade to human rights and the environment, this survey explores relations among states and the influence of transnational actors and events.
Analyzes the impact of economic transition in China on international marketing strategies across multiple industries.
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