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This three-volume set is a rich resource for readers in any discipline interested in understanding the global, regional, and
domestic experiences of LGB people. This interdisciplinary set makes a vital contribution to understanding how LGB
rights are progressing—and in some cases, regressing—around the globe. The three volumes look at the lived experiences
of LGB people from varied perspectives and provide comprehensive coverage on a wide variety of topics ranging from
LGB youth and LGB aging to the approaches to LGB people of different religions, including Islam, Judaism, and
Christianity. Chapters focus on topics including the ongoing criminalization of same-sex sexual conduct and how
international human rights law can be used to improve the lives of LGB people. Particular attention is paid to the rights of
bisexuals, a group often ignored in works focusing on sexual orientation. Volume 1 focuses on history, politics, and
culture relating to LGB people; Volume 2 focuses on the laws—domestic and international—governing LGB people; and
Volume 3 provides snapshots of the current state of LGB experience in countries worldwide, presented by geographical
region: Europe, the Americas, Africa, the Middle East and the Asia Pacific region. Includes contributions on the
experience of LGB people in countries and regions that are extremely hostile to sexual minorities, including Russia, Iran,
the Caribbean, Zimbabwe, and Uganda. Considers a multitude of factors that influence LGB people's quality of life,
including, health, education, the economy, technology, religion, and the law. Offers comprehensive domestic, regional,
and international accounts, serving as a one-stop source for in-depth, quality global research on LGB people. Addresses
the intersectionality of discrimination based on sexuality and race, religion, and age.
Randy Nordell Microsoft® Office 2016: In Practice Topic, Instruction, Practice! Microsoft® Office 2016: In Practice offers
a fresh approach to teaching today's students Microsoft® Office skills by clearly introducing skills in a logical sequence:
1) Topic 2) Instruction and 3) Practice. Nordell's T.I.P.s approach builds a foundation for success by helping students
practice what they learn, and provides transferable skills that allow students to grasp critical thinking beyond the textbook
assignment. In Practice seamlessly integrates with SIMnet Online, McGraw-Hill's learning and assessment solution,
which has 1:1 content to help students practice and master computing concepts and Microsoft® Office skills. In Practice
projects in SIMgrader allow students to practice their skills in a live Office application. Students receive immediate
feedback upon completion of these auto-graded projects. The integration of In Practice with SIMnet helps to meet the
diverse needs of students and accommodate individual learning styles.
Master the Microsoft Office 2016 skills necessary for success in any medical office or health-related career with the new,
reader-friendly ILLUSTRATED MICROSOFT OFFICE 2016 FOR MEDICAL PROFESSIONALS. This dynamic, visually
focused book introduces the most important skills within Microsoft Office 2013 using step-by-step instructions and vibrant
clear visuals. Readers examine actual medical examples and complete timely projects. Intriguing case studies related to
today’s medical industry prepare readers to meet contemporary medical office challenges. Beginner or experienced
users will find ILLUSTRATED MICROSOFT OFFICE 365 & 2016 FOR MEDICAL PROFESSIONALS filled with relevant
information that’s essential now and ideal for long-term reference in any office administration, medical assisting, or
health care career. Important Notice: Media content referenced within the product description or the product text may not
be available in the ebook version.
Satish Jain has obtained BSc Degree from Agra University in First Division and is a gold medal winner. He obtained B.E
(Electronics) degree from Indian Institute of Science, Bangalore (I.I.Sc) with distinction. He joined Air Force as Signals
Officer and held different technical appointments during 21 years of service career. He was specially selected by the IAF
to undergo Master of Engineering course in Aerospace Science at the I.I.Sc, Bangalore and M.Teach course in Computer
Engineering at Indian Institute of Technology, Kanpur.
"It may seem like an eternity since your IT department upgraded you to the latest version of Microsoft Office. Prepare
yourself, because Office 2016 is packed with updated features and new ways to increase your productivity in the office!
With Office 2016 at Work For Dummies, we make it easy by breaking the content down into over 300 of the most
common tasks and operations, providing you with straightforward, simple-to-navigate, approachable information. With
four-color illustrations for visual support as your work through the tasks, and then nearly three hours of supporting video,
you can choose your path for learning the ins and outs of Office 2016."-International debate has recently focused on increased inequalities and the adverse effects they may have on both social
and economic developments. Income inequality, now at its highest level for the past half-century, may not only
undermine the sustainability of European social policy but also put at risk Europe’s sustainable recovery. A common
feature of recent reports on inequality (ILO, OECD, IMF, 2015–17) is their recognition that the causes emerge from
mechanisms in the world of work. The purpose of this book is to investigate the possible role of industrial relations, and
labour policies more generally, in reducing these inequalities.
Go! With Office 2016Prentice Hall
??????????????
Designed for a new generation of learners Skills for Success teaches students the way they prefer to learn softwareinstead of reading big blocks of text, they'd rather see and do. Using the hallmark visual layout, students complete an
entire skill in just two pages. Step-by-step instructions are aligned with full size screens image to guide students as they
progress through each new skill. No matter what device they are using-desktop or tablet-or their current skill level,
students will learn what they need to get started quickly. Note: You are purchasing a standalone product; MyMathLab
does not come packaged with this content. Students, if interested in purchasing this title with MyMathLab, ask your
instructor for the correct package ISBN and Course ID. Instructors, contact your Pearson representative for more
information.
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PC users need not be bothered in the least as the 2016 versions of Word, PowerPoint, Access, and Excel are here to
give you the best experience ever. In addition to all the cool new features that are packed into this software you can have
the entire suite cloud-connected, so you can have all your documents at your disposal anytime and place. You will enjoy
the comfort ease of locating important information anywhere you are. You will also be able to capitalize on the great
opportunity of sharing your documents with your friends, family or colleagues as you get your most important tasks done
with easy and great new features.
Now readers can master the computer concepts and Microsoft Office 2016 skills perfect for success in the classroom or
workforce with the latest ILLUSTRATED COMPUTER CONCEPTS AND MICROSOFT OFFICE 365 & OFFICE 2016.
This all-in-one book makes it simple to become proficient in both today’s computer concepts and the MS Office skills
most needed for professional success. Key application skills are clearly demonstrated using the user-friendly two-page
spread found throughout this and all books in the popular Illustrated Microsoft Office 2016 Series. Today’s most up-todate technology developments and concepts are clarified using the distinctive step-by-step approach and material from
COMPUTER CONCEPTS ILLUSTRATED BRIEF. This edition highlights updated Office 365 content with a new module
that addresses Productivity Apps. Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that
may come packaged with the bound book. This book covers introductory Microsoft Word, Excel, Access, and
PowerPoint, with an additional Windows 10 chapter. Beyond point-and-click The goal of the Exploring series is to move
students beyond the point-and-click, to understanding the why and how behind each skill. And because so much learning
takes place outside of the classroom, this series provides learning tools that students can access anywhere, anytime.
Students go to college now with a different set of skills than they did years ago. With this in mind, the Exploring series
seeks to move students beyond the basics of the software at a faster pace, without sacrificing coverage of the
fundamental skills that everyone needs to know. Also available with MyITLab MyITLab ® is an online homework, tutorial,
and assessment program designed for Information Technology (IT) courses, which engages students and improves
results. HTML5 Simulation exercises and Live-in-Application Grader projects come with the convenience of auto-grading
and instant feedback, helping students learn more quickly and effectively. Digital badges lets students showcase their
Microsoft Office or Computer Concepts competencies, keeping them motivated and focused on their future careers.
MyITLab builds the critical skills needed for college and career success. Note: You are purchasing a standalone product;
MyITLab does not come packaged with this content. Students, if interested in purchasing this title with MyITLab, ask your
instructor for the correct package ISBN and Course ID. Instructors, contact your Pearson representative for more
information.
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that
may come packaged with the bound book. Teach the course YOU want in LESS TIME! In today's fast-moving, mobile
environment, the GO! with Office 2016 series focuses on the job skills needed to succeed in the workforce. With jobrelated projects that put Microsoft Office® into context, students learn the how and why at the moment they need to
know, all in the appropriate Microsoft procedural syntax. For Office 2016, the hallmark guided-practice to skill-mastery
pathway is better than ever. Students have many opportunities to work live in Microsoft office to apply the skills they've
learned. In addition, instructional projects are now available as grader projects in MyITLab, so students can work live in
Office while receiving auto-graded feedback. These high-fidelity simulations match the text and provide an effective
pathway for learning, practicing, and assessing their abilities. After completing the instructional projects, students can
apply their skills with a variety of progressively challenging projects that require them to solve problems, think critically,
and create on their own. New GO! Collaborate with Google projects allow students to apply their skills to a new
environment that is already popular in many workplaces. Integrated Microsoft Office Specialist (MOS) objectives make
GO! your one resource for learning Office, gaining critical productivity skills, and prepare for MOS certification. Also
available with MyITLab MyITLab ® is an online homework, tutorial, and assessment program designed for Information
Technology (IT) courses, to engage students and improve results. HTML5 Simulation exercises and Live-in-Application
Grader projects come with the convenience of auto-grading and instant feedback, so students learn more quickly and
effectively, and build the critical skills needed for college and career success. Digital badges allow students to showcase
their Microsoft Office or Computer Concepts competencies, keeping them motivated and focused on their future careers.
Note: You are purchasing a standalone product; MyITLab does not come packaged with this content. Students, if
interested in purchasing this title with MyITLab, ask your instructor for the correct package ISBN and Course ID.
Instructors, contact your Pearson representative for more information.
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that
may come packaged with the bound book. Designed for a new generation of learners Skills for Success teaches students
the way they prefer to learn software–instead of reading big blocks of text, they'd rather see and do. Using the hallmark
visual layout, students complete an entire skill in just two pages. Step-by-step instructions are aligned with full size
screens image to guide students as they progress through each new skill. No matter what device they are using–desktop
or tablet–or their current skill level, students will learn what they need to get started quickly. Note: You are purchasing a
standalone product; MyMathLab does not come packaged with this content. Students, if interested in purchasing this title
with MyMathLab, ask your instructor for the correct package ISBN and Course ID. Instructors, contact your Pearson
representative for more information.
Teach the Windows 10 content YOU want in LESS TIME! This book provides a solid introduction to Windows 10. The
primary goal of the GO! Series, aside from teaching computer applications, is ease of implementation, with an approach
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that is based on clearly defined projects for students and a one-of-a-kind supplements package. The GO! series is the
right solution for you and your students in today's fast-moving, mobile environment. GO! focuses on today's mobile
worker wherever, whenever, and from whatever device. It covers Office Online, Office 365 collaboration, and touch
devices, so students are prepared to work in any environment. Windows 10 is a new approach to operating systems for
the more mobile world we live in. With Windows 10, apps, services, and content move across devices seamlessly, and
updates will be delivered regularly. There are a variety of enhancements from Windows 10, and there are significant
changes from Windows 7. To guide both new and experienced users of earlier versions, the GO! series takes projectbased approach, which allows students to explore the core functionality of Windows 10, while learning how to use it
effectively.
The fast and easy way to get things done with Office Perplexed by PowerPoint? Looking to excel at Excel? From Access
to Word—and every application in between—this all-encompassing guide provides plain-English guidance on mastering the
entire Microsoft Office suite. Through easy-to-follow instruction, you'll quickly get up and running with Excel, Word,
PowerPoint, Outlook, Access, Publisher, Charts and Graphics, OneNote, and more—and make your work and home life
easier, more productive, and more streamlined. Microsoft Office is the leading productivity tool in the world. From word
processing to business communication to data crunching, it requires a lot of knowledge to operate it—let alone master it.
Luckily, Office 2016 All-in-One For Dummies is here to deliver the breadth of information you need to complete basic
tasks and drill down into Office's advanced features. Create customized documents and add graphic elements, proofing,
and citations in Word Build a worksheet, create formulas, and perform basic data analysis in Excel Create a notebook
and organize your thoughts in Notes Manage messages, tasks, contacts, and calendars in Outlook Clocking in at over
800 pages, Office 2016 All-in-One For Dummies will be the singular Microsoft Office resource you'll turn to again and
again.
For use in the Office Applications course Teach the course YOU want in LESS TIME! The primary goal of the GO!
Series, aside from teaching computer applications, is ease of implementation, with an approach that is based on clearly
defined projects for students and a one-of-a-kind supplements package. Teaching and Learning Experience This
program will provide a better teaching and learning experience--for you and your students. Here's how: Personalize
Learning: MyITLab delivers proven results in helping students succeed, provides engaging experiences that personalize
learning, and comes from a trusted partner with educational expertise and a deep commitment to helping students and
instructors achieve their goals. Engage Students with a Project-Based Approach: GO!'s project-based approach teaches
students to solve real problems as they practice and learn the features. Motivate Students with Clear Instruction: Based
on professor and student feedback, this text has been designed to offer clear instruction for full student comprehension.
Teach the Course You Want in Less Time: The GO! series' one-of-a kind instructional system provides you with
everything you need to prepare for class, teach the material, and assess your students. NOTE: This is the standalone
book, the access code that is found in this book gives you access to data files/student content that used to be on a CD
that was bound into the book. This content was all moved online and the CD was discontinued. This is not the access
card for MyITLab, that comes with theISBN below. NOTE: If you want the book/access card order the ISBN below:
0133820769 / 9780133820768 GO! with Office 2013 Volume 1 & NEW MyITLab with Pearson eText -- Access Card -- for
GO! Package consists of: 0133142663 / 9780133142662 GO! with Office 2013 Volume 1 0133775062 / 9780133775068
NEW MyITLab with Pearson eText -- Access Card -- for GO! with Office 2013 Volume 1 (Replacement Card)
Readers prepare for success with IC3 (Internet and Computing Core Certification) as they master basic requirements for
all three IC3 certification exams: Computing Fundamentals, Key Applications, and Living Online. IC3 CERTIFICATION
GUIDE USING MICROSOFT WINDOWS 10 & MICROSOFT OFFICE 2016 offers IC3 global training and certification
preparation to help users earn globally accepted, validated credentials and prove to employers, customers or higher
education institutions that they have the computer skills to excel in today’s digital world. This book emphasizes key
knowledge and timely skills to ensure proficiency in using computer technology, ranging from basic hardware and
software to operating systems, applications, and the Internet. Comprehensive instruction helps readers advance their
careers through computer certifications, such as CompTIA’s A+ and similar exams. Rely on this book for the computer
and Internet skills needed for success in both employment and higher education. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
KMS ?????????????? ??????????????? ???????????????? ?? App ?? VIP?????????
A 34-week course for the classroom or at home. Speed tests are provided every other week along with 4 days of practice
after each lesson & a progress tracking sheet.
This book covers introductory Microsoft Word, Excel, Access, and PowerPoint, with an additional Windows 10 chapter.
Beyond point-and-click The goal of the Exploring series is to move students beyond the point-and-click, to understanding
the why and how behind each skill. And because so much learning takes place outside of the classroom, this series
provides learning tools that students can access anywhere, anytime. Students go to college now with a different set of
skills than they did years ago. With this in mind, the Exploring series seeks to move students beyond the basics of the
software at a faster pace, without sacrificing coverage of the fundamental skills that everyone needs to know. Also
available with MyITLab MyITLab ® is an online homework, tutorial, and assessment program designed for Information
Technology (IT) courses, which engages students and improves results. HTML5 Simulation exercises and Live-inApplication Grader projects come with the convenience of auto-grading and instant feedback, helping students learn
more quickly and effectively. Digital badges lets students showcase their Microsoft Office or Computer Concepts
competencies, keeping them motivated and focused on their future careers. MyITLab builds the critical skills needed for
college and career success. Note: You are purchasing a standalone product; MyITLab does not come packaged with this
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content. Students, if interested in purchasing this title with MyITLab, ask your instructor for the correct package ISBN and
Course ID. Instructors, contact your Pearson representative for more information.
This book has been specially designed to equip those who are preparing to crack the exam conducted by Rajasthan-Department
of Information Technology and Communication (DOITC) for the post of Informatics Assistant. This book Contains 2000 MCQ And
one line questions & Answers. Each chapter in every section includes basic conceptual clarity as well as numerous practice
questions to help aspirants prepare for exam. This book has been specially designed to equip those who are preparing to crack
the exam conducted by Rajasthan-Department of Information Technology and Communication (DITC) for the post of Informatics
Assistant. This book covers the sections of reasoning, general awareness, technical and quantitative aptitude. Each chapter in
every section includes basic conceptual clarity as well as numerous practice questions to help aspirants prepare for exam. The
book also good for all government exams.
GO! with Office 2013 is the right solution for students in today's fast-moving, mobile environment. The GO! Series content focuses
on the real-world job skills students need to succeed in the workforce. They learn Office by working step-by-step through practical
job-related projects that put the core functionality of Office in context. And, as has always been true of the GO! Series, students
learn the important concepts when they need them, and they never get lost in instruction, because the GO! Series uses Microsoft
procedural syntax. Students learn how and learn why—at the teachable moment. After completing the instructional projects,
students are ready to apply the skills in a wide variety of progressively challenging projects that require them to solve problems,
think critically, and create projects on their own. And, for those who want to go beyond the classroom and become certified, GO!
provides clear MOS preparation guidelines so students know what is needed to ace the Core exam! Teaching and Learning
Experience This program will provide a better teaching and learning experience–for educators and students. Here's how:
Personalize Learning: MyITLab delivers proven results in helping students succeed, provides engaging experiences that
personalize learning, and comes from a trusted partner with educational expertise and a deep commitment to helping students and
instructors achieve their goals. Engage Students with a Project-Based Approach: GO!'s project-based approach teaches students
to solve real problems as they practice and learn the features. Motivate Learning with Clear Instruction: Based on professor and
student feedback, this text has been designed to offer clear instruction for full student comprehension. Note: You are purchasing a
standalone product; MyITLab does not come packaged with this content. If you would like to purchase both the physical text and
MyITLab, contact your Pearson representative. MyITLab is not a self-paced technology and should only be purchased when
required by an instructor.
Teach the course YOU want in LESS TIME! In today's fast-moving, mobile environment, the GO! with Office 2016 series focuses
on the job skills needed to succeed in the workforce. With job-related projects that put Microsoft Office® into context, students
learn the how and why at the moment they need to know, all in the appropriate Microsoft procedural syntax. For Office 2016, the
hallmark guided-practice to skill-mastery pathway is better than ever. Students have many opportunities to work live in Microsoft
office to apply the skills they've learned. In addition, instructional projects are now available as grader projects in MyITLab, so
students can work live in Office while receiving auto-graded feedback. These high-fidelity simulations match the text and provide
an effective pathway for learning, practicing, and assessing their abilities. After completing the instructional projects, students can
apply their skills with a variety of progressively challenging projects that require them to solve problems, think critically, and create
on their own. New GO! Collaborate with Google projects allow students to apply their skills to a new environment that is already
popular in many workplaces. Integrated Microsoft Office Specialist (MOS) objectives make GO! your one resource for learning
Office, gaining critical productivity skills, and prepare for MOS certification. Also available with MyITLab MyITLab ® is an online
homework, tutorial, and assessment program designed for Information Technology (IT) courses, to engage students and improve
results. HTML5 Simulation exercises and Live-in-Application Grader projects come with the convenience of auto-grading and
instant feedback, so students learn more quickly and effectively, and build the critical skills needed for college and career success.
Digital badges allow students to showcase their Microsoft Office or Computer Concepts competencies, keeping them motivated
and focused on their future careers. Note: You are purchasing a standalone product; MyITLab does not come packaged with this
content. Students, if interested in purchasing this title with MyITLab, ask your instructor for the correct package ISBN and Course
ID. Instructors, contact your Pearson representative for more information.
ALERT: Before you purchase, check with your instructor or review your course syllabus to ensure that you select the correct ISBN.
Several versions of Pearson's MyLab & Mastering products exist for each title, including customized versions for individual
schools, and registrations are not transferable. In addition, you may need a CourseID, provided by your instructor, to register for
and use Pearson's MyLab & Mastering products. NOTE: Make sure to use the dashes shown on the Access Card Code when
entering the code. Student can use the URL and phone number below to help answer their questions:
http://247pearsoned.custhelp.com/app/home 800-677-6337 Packages Access codes for Pearson's MyLab & Mastering products
may not be included when purchasing or renting from companies other than Pearson; check with the seller before completing your
purchase. Used or rental books If you rent or purchase a used book with an access code, the access code may have been
redeemed previously and you may have to purchase a new access code. 0134563352 / 9780134563350 Exploring Microsoft
Office 2016 Volume 1; MyITLab with Pearson eText--Access Card--for Exploring Microsoft Office 2016; Office 2016 Home
180-Day Trial, 1/e Package consists of: 0134320794 / 9780134320793 Exploring Microsoft Office 2016 Volume 1, 1/e 0134455878
/ 9780134455877 MyITLab with Pearson eText--Access Card--for Exploring Microsoft Office 2016, 1/e 0134530578 /
9780134530574 Office 2016 Home 180-Day Trial, 1/e
Adsensory sign technology, which depicts the human body as both object and subject of inscriptive advertising technologies, is
integral to a western capitalist insurantial financialisation of health and wellbeing. Developing further the theme of adsensory
technologies of the sign, in conjunction with Daniel Bell’s theory of the codification of knowledge as an axial feature of the
structuring of post-industrial society, this book explores gentrification in heterotopic post-industrial urban spaces. It brings together
case studies from London’s Grenfell Tower, exploring perilous façadism refurbishment and London’s Garden Bridge project and
speculative capital regeneration. These studies illustrate, empirically, the extent to which advertising adsensory technologies have
become integral to the gentrification of post-industrial urban spaces. Several of the case studies engage critically with the empirical
observation that, in the post-industrial urban ecology of inner-city regeneration, adsensory technologies extend avariciously into
the infrastructure of neoliberal, managerialist gentrification. In addition, the book explores the forms of capital accumulation which
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are emerging from the integration of adsensory technology into the gentrification of post-industrial urban spaces, and examines a
new form of capital accumulation in inner-city gentrification, predicated on the (de)generative integrity of adsensory
financialisation.
?????????????????????????????????????????????????????????
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come
packaged with the bound book. This book covers introductory Word, Excel, Access, and PowerPoint, with additional sections on
integrating those applications, as well as a Windows 8 workshop. Ideal for business courses. Real world problem solving for
business and beyond The Your Office series prepares students to use both technical and soft skills in the real world. Hands-on
technical content is woven into realistic business scenarios and focuses on using Microsoft Office® as a decision-making tool. The
series features a unique running business scenario that connects all of the cases together and exposes students to using Office to
solve problems relating to business areas like finance and accounting, production and operations, sales and marketing. Each
chapter introduces a realistic business case for students to complete via hands-on steps that are easily identified in blue shaded
boxes. Each blue box teaches a skill and comes complete with video and interactive support. Chapters are grouped into Business
Units, which collectively illustrate a specific set of business concepts to achieve AACSB-related outcomes. Each Business Unit
ends with a Capstone section, testing students' ability to apply concepts and skills beyond a single chapter. Note: You are
purchasing a standalone product; MyITLab does not come packaged with this content. Students, if interested in purchasing this
title with MyITLab, ask your instructor for the correct package ISBN and Course ID. Instructors, contact your Pearson
representative for more information.
A 34-week course teaching kids the history of the internet, how the internet works and how to program in HTML5 and CSS3 to
make web pages. Weekly homework projects & weekly quizzes are provided.
Now readers can develop the Microsoft Office 2016 skills they need to be successful in college and beyond with the emphasis on
critical-thinking, problem-solving, and in-depth coverage found in NEW PERSPECTIVES MICROSOFT OFFICE 365 & OFFICE
2016: INTRODUCTORY. Updated with all-new case scenarios, this edition engages readers by clearly applying skills to real-world
situations to make concepts more relevant. New Productivity Apps provide a visual introduction to Microsoft OneNote, Sway,
Office Mix and Edge with fun, hands-on activities. All content and activities throughout NEW PERSPECTIVES MICROSOFT
OFFICE 365 & OFFICE 2016: INTRODUCTORY help readers understand the importance of what they’re learning. This edition
focuses on improving learning outcomes and transferring skills to other applications and disciplines for further success. Important
Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
This book covers introductory Word, Excel, Access, and PowerPoint, with additional sections on integrating those applications, as
well as a Windows 8 workshop. Ideal for business courses. Real world problem solving for business and beyond The Your Office
series prepares students to use both technical and soft skills in the real world. Hands-on technical content is woven into realistic
business scenarios and focuses on using Microsoft Office® as a decision-making tool. The series features a unique running
business scenario that connects all of the cases together and exposes students to using Office to solve problems relating to
business areas like finance and accounting, production and operations, sales and marketing. Each chapter introduces a realistic
business case for students to complete via hands-on steps that are easily identified in blue shaded boxes. Each blue box teaches
a skill and comes complete with video and interactive support. Chapters are grouped into Business Units, which collectively
illustrate a specific set of business concepts to achieve AACSB-related outcomes. Each Business Unit ends with a Capstone
section, testing students' ability to apply concepts and skills beyond a single chapter. Note: You are purchasing a standalone
product; MyITLab does not come packaged with this content. Students, if interested in purchasing this title with MyITLab, ask your
instructor for the correct package ISBN and Course ID. Instructors, contact your Pearson representative for more information.
"Updated to include Windows 10, 8.1, and 7 and Windows Server 2016 and 2012"--Cover.
Both computer rookies and hot shots can master Microsoft Office 2016 applications quickly and efficiently with this new book in the
acclaimed Illustrated Series’ newest book: ILLUSTRATED MICROSOFT OFFICE 365 & Office 2016: INTRODUCTORY. Using a
concise, focused approach and user-friendly format, the Illustrated Series incorporates a hallmark two-page layout that allows
readers to see an entire task without turning the page. Skills are accessible and easy to follow with Learning Outcomes that outline
the skills addressed in each lesson. Larger full-color images reflect exactly what readers should see on their own computer
screens. Each module begins with a brief overview of the principles of the lesson and introduces an updated case study for further
application. Readers can count on ILLUSTRATED MICROSOFT OFFICE 365 & Office 2016: INTRODUCTORY to perfect the
skills they need now and on the job. Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
ALERT: Before you purchase, check with your instructor or review your course syllabus to ensure that you select the correct ISBN.
Several versions of Pearson''s MyLab & Mastering products exist for each title, including customized versions for individual
schools, and registrations are not transferable. In addition, you may need a CourseID, provided by your instructor, to register for
and use Pearson''s MyLab & Mastering products. NOTE: Make sure to use the dashes shown on the Access Card Code when
entering the code. Student can use the URL and phone number below to help answer their questions:
http://247pearsoned.custhelp.com/app/home 800-677-6337 Packages Access codes for Pearson''s MyLab & Mastering products
may not be included when purchasing or renting from companies other than Pearson; check with the seller before completing your
purchase. Used or rental books If you rent or purchase a used book with an access code, the access code may have been
redeemed previously and you may have to purchase a new access code. Teach the course YOU want in LESS TIME! In today''s
fast-moving, mobile environment, the GO! with Office 2016 series focuses on the job skills needed to succeed in the workforce.
With job-related projects that put Microsoft Office® into context, students learn the how and why at the moment they need to know,
all in the appropriate Microsoft procedural syntax. For Office 2016, the hallmark guided-practice to skill-mastery pathway is better
than ever. Students have many opportunities to work live in Microsoft office to apply the skills they''ve learned. In addition,
instructional projects are now available as grader projects in MyITLab, so students can work live in Office while receiving autograded feedback. These high-fidelity simulations match the text and provide an effective pathway for learning, practicing, and
assessing their abilities. After completing the instructional projects, students can apply their skills with a variety of progressively
challenging projects that require them to solve problems, think critically, and create on their own. New GO! Collaborate with
Google projects allow students to apply their skills to a new environment that is already popular in many workplaces. Integrated
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Microsoft Office Specialist (MOS) objectives make GO! your one resource for learning Office, gaining critical productivity skills, and
prepare for MOS certification. MyITLab MyITLab ® is an online homework, tutorial, and assessment program designed for
Information Technology (IT) courses, to engage students and improve results. HTML5 Simulation exercises and Live-inApplication Grader projects come with the convenience of auto-grading and instant feedback, so students learn more quickly and
effectively, and build the critical skills needed for college and career success. Digital badges allow students to showcase their
Microsoft Office or Computer Concepts competencies, keeping them motivated and focused on their future careers. 0134526597 /
9780134526591 GO! with Office 2016 Volume 1 plus MyITLab with Pearson eText Access Card Package, 1/e Package consists
of: 0134320778 / 9780134320779 GO! with Office 2016 Volume 1, 1/e 0134497910 / 9780134497914 MyITLab with Pearson
eText -- Access Card -- for GO! with Office 2016, 1/e
??????????? ????50???????????????????? ???????????????????????????1962-1976? 2016??????????????
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