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This breakthrough study examines how business decisions explain successful
and unsuccessful performance. Real world and academic research is evaluated,
including interviews and cases studies, to create a model of how decisions and
performance are connected for businesses of all sizes. Recommendations are
made to optimize decision making and projections about the future of decision
making and performance are provided.
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MANAGEMENT, 12E includes several innovative pedagogical features to help
students understand their management capabilities and learn what it's like to
manage in an organization today. Each of the 19 chapters begins with an
opening questionnaire that engages the reader's interest, directly connects to the
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topic of the chapter, and enables students to see how they respond to situations
and challenges that real-life managers typically face. A New Manager Self-Test in
each chapter provides students with further insight into how they would function
in the real world of management. The Remember This bullet-point summaries at
the end of each major chapter section give students a snapshot of the key points
and concepts covered in that section. The end-of-chapter questions have been
carefully revised to encourage critical thinking and application of chapter
concepts, and Small Group Breakout exercises give students the opportunity to
apply concepts while building teamwork skills. Ethical dilemmas, all-new end-ofchapter cases, and a fully updated set of On the Job video cases help students
sharpen their diagnostic skills for management problem solving. The chapter
sequence in MANAGEMENT is organized around the management functions of
planning, organizing, leading, and controlling. These four functions effectively
encompass management research and the characteristics of the manager's job.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
Winner of the International Book Awards for General Business Winner of the
Readers' Favorite International Book Award for Non-Fiction Business It's been
over a decade since Verne Harnish's best-selling book Mastering the Rockefeller
Page 2/23

Read Online Fortune The Greatest Business Decisions Of All Time How
Apple Ford Ibm Zappos And Others Made Radical Choices That Changed
The Course Of Business
Habits was first released. Scaling Up (Rockefeller Habits 2.0) is the first major
revision of this business classic which details practical tools and techniques for
building an industry-dominating business. This book is written so everyone -from frontline employees to senior executives -- can get aligned in contributing to
the growth of a firm. Scaling Up focuses on the four major decision areas every
company must get right: People, Strategy, Execution, and Cash. The book
includes a series of new one-page tools including the updated One-Page
Strategic Plan and the Rockefeller Habits ChecklistTM, which more than 40,000
firms around the globe have used to scale their companies successfully -- many
to $10 million, $100 million, and $1 billion and beyond - while enjoying the climb!
A new approach to learning the principles of management, MGMT 3 is the third
Asia–Pacific edition of a proven, innovative solution to enhance the learning
experience. Concise yet complete coverage supported by a suite of online
learning aids equips students with the tools required to successfully undertake an
introductory management course. Paving a new way to both teach and learn,
MGMT 3 is designed to truly connect with today's busy, tech-savvy student.
Students have access to online interactive quizzing, videos, podcasts, flashcards,
case studies, games and more. An accessible, easy-to-read text along with tear
out review cards completes a package which helps students to learn important
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concepts faster. MGMT 3 delivers a fresh approach to give students what they
need and want in a text.
Prepare for management success with this engaging survey of modern
management practice. UNDERSTANDING MANAGEMENT, 10E, seamlessly
integrates classic management principles with today's latest management ideas
to create a current market-leading text that you will find captivating. Acclaimed
authors Richard Daft and Dorothy Marcic cover management and entrepreneurial
issues within small to midsize companies, where you are most likely to begin
your career, as well as within larger global enterprises. You'll gain valuable
insights into real contemporary business as you examine today's best
management practices. This text helps you establish and build on practical skills
with engaging examples and numerous skill-building and application exercises in
every chapter. Using a streamlined format, this edition takes a close look at how
change demands innovation and how innovation requires forward-thinking,
flexible leaders and organizations. UNDERSTANDING MANAGEMENT, 10E,
provides everything you need to become a successful manager who seizes
business opportunities and leads change. Important Notice: Media content
referenced within the product description or the product text may not be available
in the ebook version.
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For almost three hundred years, almost every American college was run by a
minister or prominent Christian thinker. Although representing many
denominations, they collectively developed an enormously popular student
seminar on how to find spiritual satisfaction in the larger world beyond home and
church—a discipline that eventually inspired the entire country through a series of
bestselling books. Combining historical research with the insights of modern
psychology and his own experience as therapist and teacher, Dr. Andrews
makes the insights of the early college president assessable to today’s Christian
seekers. “Before shelves were warping under the weight of self-help books,
before the caring industries were promising happiness via therapy or pills, many
Americans sought guidance and wisdom from—of all people—Christian college
presidents. Lewis Andrews unearths the story of how these religious,
educational, and social leaders came to be spiritual instructors, and he shows
how their advice can still help us lead lives of greater courage, resilience, and
grace.”—Adam Keiper, Books & Arts editor, The Weekly Standard “Living
Spiritually in the Material World is a surprising and delightful book. Lewis
Andrews has done us a great service by discovering and reflecting on classic
insights that will help us, even today, to live with spiritual meaning in our
everyday lives.” —Dr. Mark Roberts, executive director, Max De Pree Center for
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Leadership, Fuller Theological Seminary “Few appreciate the connection
between higher education and the higher authority of the divine, but now comes
Lewis Andrews with this fascinating study of early college presidents in U.S.
history and how their deep faith nurtured their work as our nation’s top
educators. They not only educated our Founders; they also provided useful
guidance for spiritual wisdom which Andrews translates for today’s modern
audience.” —Mike McCurry, professor/director, Wesley Theological Seminary and
former State Department/White House spokesman (1993-98)
Decisions equal success--nothing happens until one is made. Businesses make
millions of decisions every day. But once in a great while a leader makes a truly
game-changing decision that shifts not only the strategy of a single company but
how everyone does business. These big decisions are counterintuitive-they go
against the conventional wisdom. In hindsight, taking a different direction may
seem easy, but these bet-the-company moves involve drama, doubt, and high
tension. What made Apple's board bring back Steve Jobs to the company? How
did Johnson & Johnson decide to recall every bottle of Tylenol after a poisoning
scare that involved only a small batch of the drug? What made Henry Ford
decide to double the wages of his autoworkers, and how did that change the
American economy for the next century? Here management consultant Verne
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Harnish, the CEO of Gazelles, and Fortune's editors provide the background
stories behind the greatest business decisions of all time. In this fully original
book, you'll get a glimpse into the thought processes leading up to these
groundbreaking moments and will learn how the decisions have shaped the
thinking of today's top leaders. The book also contains an insightful foreword by
management guru Jim Collins, the author of Built To Last and Good To Great,
which explains the importance of decision making in creating a successful
company.
Harnish brings to business owners the fundamentals that produce real wealth-the same habits that typified the second state of the oil industry when
Rockefeller's disciplined approach to business replaced the helter-skelter
approach of the original pioneering speculators.
Business magic and disruptive innovation First comes the magic, and then the
magic becomes the reality You may think you know what magic is. Abracadabra,
hocus-pocus. Forget about it. Magic? Magic is what human beings do. It’s just
that some do it a lot better than others. Business strategies from the world's
greatest magicians: This book takes everything that three remarkable authors?a
corporate strategist, the former acting director of the CIA, and a world-renowned
magician?have learned about magic and packs it into a unique framework that
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captures the best of this art form and relates it directly to key lessons applicable
to a wide variety of business enterprises. The authors’ objective is not to create
a new generation of magicians, but to adapt nine strategies of the world’s
greatest magicians and inspire boundless imagination, bolster innovation,
energize leadership, and spark success in any business. At the core of Creating
Business Magic is the belief that imagination can make magicians of us all. Magic
and disruptive innovation: Each chapter opens with a scenario depicting a pivotal
historic moment in magic?from Harry Houdini to Doug Henning to Penn and
Teller to David Copperfield?and uses it as a starting point to explore how the
magical technique employed can create a fertile environment for industry
disruptive innovation and propel a company light years ahead of the competition.
The nine disruptive strategies presented by the authors demonstrate how to: •
Anticipate the next trends out of thin air • Create remarkable new products that
wow customers • Launch marketing and advertising campaigns that will
mesmerize “aspirationals” • Make dazzling sales presentations • Resolve
seemingly unsolvable business dilemmas • Inspire teams with resilient change
leadership in which the “status quo” is never acceptable and each year the
organization incorporates new “tricks” into its act Business magic: Specifically
designed for companies seeking to achieve the transformative, innovative results
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of the authors’ illustrious corporate and political clientele?GE, Apple, Coca-Cola,
Disney, Microsoft, Google, NBC, five Nobel Prize winners, and even President
Barack Obama?Creating Business Magic is both an authoritative business
management book and a spectacular, entertaining read.
Samson/Daft/Donnet's Management is a robust foundation text providing a
balance of broad, theoretical content with an engaging, easy-to-understand
writing style. It covers the four key management functions - planning, organising,
leading and controlling - conveying to students the elements of a manager's
working day. Along with current management theory and practice, the authors
integrate coverage of innovation, entrepreneurship, agile workplaces, social
media and new technology throughout. This sixth edition features a new author
on the team and contains updates to content based on recent research. Real-life
local and international examples showcase the ongoing changes in the
management world. Focusing on a 'skills approach', they bring concepts to life for
students, supporting motivation, confidence and mastery. Each part concludes
with a contemporary continuing case study, focusing on car company Toyota as it
faces managerial challenges and opportunities in the region.
Businesses make millions of small decisions every day. Sometimes they add up
to success; other times failure. But once in a great while a leader makes a truly
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game-changing decision that shifts not only the strategy of a single company but
how everyone does business. These big decisions are often counter-intuitive,
and involve drama, doubt, and high tension. Harnish provides the background
stories of some great business decisions, and gives you a glimpse into the
thought processes leading up to these moments. -- from Publisher description.
Offers techniques for growing a business into a dominant industry force, focusing
on four important decision areas that are fundamental to successful company
growth.
FORTUNE The Greatest Business Decisions of All TimeApple, Ford, IBM,
Zappos, and others made radical choices that changed the course of
business.Liberty Street
Prepare to Think and Act like a manager with the powerful insights, solid
concepts, and reader-friendly approach in ORGANIZATIONAL BEHAVIOR:
MANAGING PEOPLE AND ORGANIZATIONS, 12th Edition. This text equips you
with the skills and practical understanding to meet modern management
challenges. You will delve into the fundamentals of employee behavior in today's
organizations as the book balances classic management ideas with thorough
coverage of the most recent organizational behavior developments and
contemporary trends. Memorable examples from organizations and managers
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you will instantly recognize are woven throughout the book and work with new
cases and boxed features that focus on pressing issues and reinforce the book's
practical perspective. You'll also learn more about your strengths and areas
where you need development though an array of self-assessment activities.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
??????????????????????????????????????????????????????????????????????
??????????????????????????????????????????????????????????????????????
??????????????????????????????????????????????????????????????????????
??????????????????????????????????????????????????????????????????????
??
Based upon over 20 years of international management experience and a variety
of third party research this book details 15 key characteristics and attributes that
all leaders need to build a successful, long term business. Management
checklists and specific examples of how each of the characteristics have been
applied by the world's most successful business managers are contained in each
chapter. This book also includes over 150 interview questions that can be used to
help determine your best future employees based upon how well they match
these 15 characteristics. It will quickly become invaluable to anyone wanting to
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hone their management skill and for those that will be tasked with helping to
develop the next generation of ""Millenials"" now entering the workforce.
The classic guide to sustainability strategy and implementation—updated for
today's businesses To ensure business success, companies must embrace
sustainable management. Firms need to find the overlap between business
interests and the interests of society and the environment before they can secure
a lasting competitive edge. By making the case for sustainability as a
fundamental business practice, The Triple Bottom Line became an instant classic
when first published in 2006, showing a generation of business leaders how to
find their sustainability sweet spot—where profitability merges seamlessly with the
common good. Now updated with ground-breaking stories of successes and
failure, this revision of The Triple Bottom Line is a critical resource for all
managers and leaders. Features in-depth success stories of sustainability
practices at major firms such as Wal-Mart, GE, DuPont, American Electric Power,
and PepsiCo—and shows why companies such as BP and Hershey continue to
fail Draws on Andy Savitz's 25 years of pioneering consulting and research in the
field Includes all-new reporting and analysis on the practice of sustainability and
the triple bottom line in business today, providing new insights on where
sustainability is headed The Triple Bottom Line is essential reading for any firm to
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meet the challenge of creating lasting value for both shareholders and society.
MGMT4 is the fourth Asia–Pacific edition of this innovative approach to teaching
and learning the principles of management. Concise yet complete coverage of
the subject, supported by a suite of online learning tools and teaching material
equips students and instructors with the resources required to successfully
undertake an introductory management course. This highly visual and engaging
resource is now available on the MindTap eLearning platform, allowing for
seamless delivery both online and in-class. With the Cengage Mobile app
students can take course materials with them – anytime, anywhere. New, print
versions of this book include access to the MindTap platform.
Is your firm’s board creating value—or destroying it? Change is coming.
Leadership at the top is being redefined as boards take a more active role in
decisions that once belonged solely to the CEO. But for all the advantages of
increased board engagement, it can create debilitating questions of authority and
dangerous meddling in day-to-day operations. Directors need a new road
map—for when to lead, when to partner, and when to stay out of the way.
Boardroom veterans Ram Charan, Dennis Carey, and Michael Useem advocate
this new governance model—a sharp departure from what has been demanded by
governance activists, raters, and regulators—and reveal the emerging practices
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that are defining shared leadership of directors and executives. Based on
personal interviews and the authors’ broad and deep experience working with
executives and directors from dozens of the world’s largest firms, including
Apple, Boeing, Ford, Infosys, and Lenovo, Boards That Lead tells the inside story
behind the successes and pitfalls of this new leadership model and explains how
to: • Define the central idea of the company • Ensure that the right CEO is in
place and potential successors are identified • Recruit directors who add value •
Root out board dysfunction • Select a board leader who deftly bridges the divide
between management and the board • Set a high bar on ethics and risk With a
total of eighteen checklists that will transform board directors from monitors to
leaders, Charan, Carey, and Useem provide a smart and practical guide for
businesspeople everywhere—whether they occupy the boardroom or the C-suite.
Discover how award-winning educator and author Chuck Williams does
management like no one else with the latest edition of EFFECTIVE
MANAGEMENT. Whether you prefer to listen, see, read, or act, you will find the
learning style or combination of learning approaches that appeal to you in this
innovative, streamlined text and media-driven package. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
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4LTRCourse
Press solutions
give students the option to choose the format that best suits their
learning preferences. This option is perfect for those students who focus on the textbook as
their main course resource. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Good leaders become great by skillfully managing their own vulnerabilities Leadership
Blindspots: How Successful Leaders Identify and Overcome the Weaknesses That Matter is a
comprehensive guide to recognizing and acting on the weak points that can impair
effectiveness, diminish results, and harm a career. Written by a 30-year veteran of the
leadership consulting industry and author of Trust in the Balance, the book contains examples,
worksheets and surveys that illustrate the practical application of the advice presented. An
online questionnaire helps readers discover their own leadership vulnerabilities, and the book
provides a roadmap for creating a targeted plan to increase their awareness in the areas that
truly matter. The blindspot risk is that leaders fail to respond to weaknesses or threats due to a
variety of factors including the complexity of their organizations, over-confidence in their own
capabilities, and being surrounded by deferential subordinates. Leadership Blindspots provides
a useful model for understanding how blindspots operate and why they persist, but at the same
time suggests real, actionable steps to improvement. The book details a range of techniques
that make blindspots stand out in sharp relief, so action can be taken before severe damage
occurs – to a leader or his or her company. Topics include: A framework to understand the
threats posed by blindspots The four most important types of blindspots – self, team, company
and markets Detailed case studies of blindspots in leaders across a variety of industries A
summary of the most common leadership blindspots Corrective practices that help mitigate the
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risks Course
that blindspots
pose The one characteristic great leaders share is the constant desire for
self-improvement. Good can always be better. These weaknesses and threats are called
blindspots because they are invisible to the individual but have the potential to wreak havoc on
one's reputation and long-term success. Identifying and fixing crucial problems is the leader's
job, and sometimes the most debilitating problems are with the leaders themselves.
Leadership Blindspots: How Successful Leaders Identify and Overcome the Weaknesses That
Matter is the first step toward owning and addressing one's vulnerabilities and, as a result,
becoming a more effective leader.
Accessible, easy to read case-studies in real-world project management challenges, each case
study contains a story of the problem followed by an exanimation of the solution presented in
easy to understand language.
Contemporary Business, 18th Edition, is a student friendly, engaging product designed to
attract students to the field of business. Boone 18e offers a comprehensive approach to the
material that will cater to a wide variety of students with different learning needs. Up-to-date
content is vital to any Intro to Business course and Boone 18e with its contemporary style,
wealth of new examples, and hot business topics can deliver that currency.
Author order on title cover reads Irene Padavic and Barbara Reskin.
Google?????Google???????? ???????????????????? SPRINT????——5?5??????????
??????????????????????????????? ?????????????????????????????????????????
????????????? ??????????AMAZON?????????????????? ?Inc.?????2016??????
AMAZON????????? ?Gmail?Google Search?Google
X?Chrome???????????????????????????
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????????????????????????????23andMe???????Anne
Wojcicki??Twitter?Blogger?Medium???????Ev Williams????YouTube??????Chad
Hurley????????? ?Google???GV??????????????100???????????????????????????????Blue
Bottle Coffee??Nest?Flatiron Health? Medium?????????????????????????????????
?SPRINT????????Google???Google Ventures???GV?????????????????5?5???????????????
????????????????????????????? GV????????????????????? ???????????? ???????
??????????????? ?????????????????????????????
???????????????????????????????????????
??????????????????????????????????SPRINT?????? ?????????Jake Knapp??Google??????
????????????????????????sprint??????????????????????????Google?????????????Google
Search?Gmail?Chrome?Google X??????? ????GV??????????????????Braden
Kowitz??????????John Zeratsky?????????????YouTube?Gmail??????????????GV??????????
???????????????Blue Bottle Coffee??Nest?Flatiron Health? Medium?? ????????????????????
?????????????????????????????????????????????????????????????????????????????????
?????????????????????????????? ?????????????????????????????????????????Fortune
100?????????????????????????????????????????????????????
Regularly considered to be the cap-stone course on any business or management degree,
strategy has developed into a wide-ranging and sometimes overwhelming field of study.
However, in recent years the theory of strategy has come under increasing scrutiny for its
perceived failures and detachment from real world practice. With an engaging and
conversational tone, this new concise textbook offers an accessible and timely review of the
theory and practice of strategic management, explored from a more critical perspective. In a
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refreshing
change
from much of the literature, Richard Godfrey takes a wider view of strategy,
incorporating insights from the worlds of sociology, psychology and history to highlight the
complexity and plurality at the heart of the discipline. The book also incorporates a number of
extensive case studies on contemporary business strategy from the likes of Apple, Nike, Zara
and IKEA. Written for both an undergraduate and postgraduate audience, the book challenges
a number of underlying assumption and beliefs about strategy and seeks to add clarity and
context to the field.

Decisions equal success--nothing happens until one is made. Businesses make
millions of decisions every day. But once in a great while a leader makes a truly
game-changing decision that shifts not only the strategy of a single company but
how everyone does business. These big decisions are counter intuitive--they go
against the conventional wisdom. In hindsight, taking a different direction may
seem easy, but these bet-the-company moves involve drama, doubt and high
tension. What made Apple's board bring back Steve Jobs to the company? How
did J&J decide to recall every bottle of Tylenol after a poisoning scare that only
involved a small batch of the drug? What made Henry Ford decide to double the
wages of his auto workers and how did that change the American economy for
the next century? Here management consultant Verne Harnish, the CE0 of
Gazelles, along with Fortune's editors, provide the background story behind the
20 great business decisions of all time. You'll get a glimpse into the thought
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process leading up to these groundbreaking moments and will learn how these
decisions have shaped the thinking of today's top leaders. The Greatest
Business Decisions of All Time will spur debates and ignite conversations from
board rooms to coffee shops and all will be wondering how one might apply these
lessons to one's own business.
Samsung takes a look at the electronics giant and how it grew from humble
beginnings under founder Lee Byung-chul into a massive corporate empire with
influence in a wide range of industries. Features include a glossary, references,
websites, source notes, and an index. Aligned to Common Core Standards and
correlated to state standards. Essential Library is an imprint of Abdo Publishing, a
division of ABDO.
This book presents a new model, the competency framework, for students,
innovators, entrepreneurs, managers, and anyone who wants to better
understand the dynamic world of innovation and entrepreneurship. Focused on
both the individual and strategic organizational level, this book is about people
and the competencies each person needs to learn to be successful in creating a
more dynamic future. Matthews and Brueggemann’s framework for innovation
and entrepreneurship competencies empowers individuals to excel at innovation
and new venture creation. It provides a practical guide and clear and concise
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understanding of the knowledge, skills, attitudes, and experiences that are
needed to increase imagination, creativity, innovation and new venture creation
capability. Innovation and Entrepreneurship will be attractive for students of
entrepreneurship, innovation, management and cross-disciplinary classes, such
as design thinking. Presented in a modular format, Innovation &
Entrepreneurship informs the future direction of people and technology, as well
as the educational systems producing the next generation of innovators and
entrepreneurs. Based on extensive academic research, this book is organized
into two sections: Twelve innovation elements and twelve competency
categories. The elements are the foundation and the competency categories are
the building blocks that inform our path toward a more precise understanding of
how innovation and entrepreneurship plays an important role in economic
development and our daily lives.
Discover the most progressive thinking about organizations today as acclaimed
author Richard Daft balances recent, innovative ideas with proven classic
theories and effective business practices. Daft’s best-selling ORGANIZATION
THEORY AND DESIGN presents a captivating, compelling snapshot of
contemporary organizations and the concepts driving their success that will
immediately engage any reader. Recognized as one of the most systematic, wellPage 20/23
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organized texts in the market, the 12th edition of ORGANIZATION THEORY
AND DESIGN helps both future and current managers thoroughly prepare for the
challenges of today’s business world. This revision showcases some of today’s
most current examples and research alongside time-tested principles. Readers
see how many of today’s well-known organizations thrive amidst a rapidly
changing, highly competitive international environment. New learning features
provide opportunities for readers to apply concepts and refine personal business
skills and insights. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Apple, Facebook, Microsoft, Samsung, Amazon, Google… ??? ???????? ??????
????? ? ???? ?????. ?? ?????? ??? ? ???, ????????????? ? ??????? ??????? ??
????????? ?????????, ????????? ? ?????? ???????, ??????? ? ???????? ??
????????. ??????????????? ???????? ?????? ??? ??????? ???? ? ????? ?????,
???????? ???, ?????, ?????? ? ???????????? ???????. ? ????? «?????? ??????»
?? ??????? ? ???, ??? ???????? ?????????, ???????????, ??????????? ?
???????? ???.
?????DNA???????? ??????????????????????????????
??????????????????????????????
?????????????IKEA?NIKE?Levi's?Walmart?Patagonia?Panasonic????????
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?????????????????? ?????DNA??????????? ???????????????????
????????????????????????????????????????????????????????????????? ????
?????????????????????80?????21???????????????????????????????????????
?????????????????????????? ???????????????? ???????????????????????????
???????????????????????????????????????????????????????????????????
????????????????????? ?????Culture compass?????????????????????????????
?????????????????????????????????????????? ????????????????????
AN ELEGANT FRAMEWORK FOR MORE EFFECTIVE LEADERSHIP Bolman
and Deal’s four-frame model has been transforming business leadership for over
40 years. Using a multidisciplinary approach to management, this deceptively
simple model offers a powerful set of tools for navigating complexity and
turbulence; as the political and economic climate continues to evolve, this model
has never been more relevant than today. The Structural Frame explores the
convergence of organizational structure and function, and shows why social
architecture must take environment into account. Case studies illustrate
successful alignment in diverse organizations, and guidelines provide strategic
insight for avoiding common pathologies and achieving the right fit. The Human
Resource Frame dissects the complex dynamics at the intersection of people and
organizations and charts the leadership and human resource practices that build
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motivation and high performance. The Political Frame shows how competition,
conflict, and the struggle for power and resources can be either a tool for growth
or a toxic landmine for an individual or organization. Case studies show how both
constructive and destructive practices influence social, political, and economic
trends both within and beyond organizational boundaries. The Symbolic Frame
defines organizational culture, and delves into the emotional and existential
underbelly of social life. It underscores the power of symbolic forms such as
heroes, myths, and rituals in providing the glue that bonds social collectives
together. The Seventh Edition has been updated with new information on crosssector collaboration, generational differences, virtual environments, globalization,
cross-cultural communication, and more, with an expanded Instructor’s Guide
that includes summaries, mini-assessments, videos, and extra resources.
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