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This book will explain you the basic and advance features of Excel.This book will also explain
you why excel is such an amazing program and why it can do so much more than you
think.Excel enables any format of information to be organized in a spread sheet and its innate
flexibility as program, you can define and structure the layout according to how you want to
manage it. It allows for over 1 million rows by over 16,000 columns of data to be managed,
which shows how Excel is advancing as a business tool. This allows Excel to be used for a
large variety of business purposes. If you are New to Excel 2016 or upgrading from a previous
version,Use this guide to learn the basics and advance features of Excel. This user guide will
introduce you to some of Excel's 2016 more complex functionality, such as:-Use Conditional
Logic in a formula-IF statements-Use the SumIF and CountIF functions-Produce a chart-Sort
and filter-Apply subtotals-Data Validation-What-if-Analysis Tools-Introduction to Pivot TablesIntroduction to MacrosTable of Content-:Chapter 1: Overview of Excel 2016 Chapter 2: Cell
References and RangeChapter 3: Working with Formulas and Functions Chapter 4: Data
Validation Chapter 5: Protection Chapter 6: Sorting a DatabaseChapter 7: Filtering a Database
Chapter 8: SubtotalsChapter 9: Pivot Tables Chapter 10: Conditional formatting Chapter 11:
What-if-Analysis Tools Chapter 12: Working with Multiple Worksheets, Workbooks and
ApplicationsChapter 13: Working with Charts Chapter 14: Macros
Learn how to use the features of Excel® 2016 and experience some of the new features that
are offered in Excel® 2016. Excel® 2016 is the world’s premier spreadsheet software. You
can use Excel to analyze numbers, keep track of data, and graphically represent your
information. With Office® 2016 you are provided an improved landing screen, which makes
launching, creating, collaborating, and sharing documents easier than previous versions of
Excel. Excel® 2016 also has an improved user interface with an array of powerful tools to help
you manage your data through OneDrive – and better information leads to better decisionmaking! Learn to Use Excel® 2016 is an omnibus collection of tools and how to’s. • Enter and
edit data in a variety of ways • Understand formulas, functions, and formula auditing tools •
Use the Quick Analysis features • Format worksheets and data • Print and share workbooks •
Use SmartArt and other objects in worksheets • Create Pivot Tables and Pivot Charts •
Record and run macros • Use analysis tools • Work with data and create great visualizations •
Create arrays • Create a form using a variety of controls • Use trend lines, secondary axes
and chart templates • Work with slicers in PivotTables • Create and manipulate a PowerView
sheet • 2 new chapters highlighting new features and short cut keys
Excel 2016 FormulasJohn Wiley & Sons
In this completely updated edition covering Excel 2016 and previous versions, Microsoft Excel
Functions & Formulas 4/e demonstrates the secrets of Excel through the use of practical and
useful examples in a quick reference format. Easy to use and equipped with a variety of
functions, Microsoft Excel is the tool of choice when it comes to crunching numbers, building
charts, and analyzing tables. With over 250 Excel worksheet examples, files, and added video
tutorials, the book is an excellent resource for all Excel users who want to understand, create,
and apply formulas. Experienced users will also find Microsoft Excel Functions & Formulas 4/e
an excellent reference for many of the program’s advanced formulas and functions. The text is
easy to understand with numerous step-by-step instructions and the actual, ready to use Excel
screenshots of the input and output from the formulas. A CD-ROM accompanies the book with
video tutorials, worksheet files of examples for numerous functions, formulas, and all the
figures from the text. Features: * Includes over 250 Excel worksheet examples, ready to use
files, and video tutorials * Numerous step-by-step instructions and actual, ready to use Excel
screenshots of the input and output from the formulas. eBook Customers: Companion files are
available for downloading with order number/proof of purchase by writing to the publisher at
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info@merclearning.com.
The fast and easy way to get things done with Office Perplexed by PowerPoint? Looking to
excel at Excel? From Access to Word—and every application in between—this all-encompassing
guide provides plain-English guidance on mastering the entire Microsoft Office suite. Through
easy-to-follow instruction, you'll quickly get up and running with Excel, Word, PowerPoint,
Outlook, Access, Publisher, Charts and Graphics, OneNote, and more—and make your work
and home life easier, more productive, and more streamlined. Microsoft Office is the leading
productivity tool in the world. From word processing to business communication to data
crunching, it requires a lot of knowledge to operate it—let alone master it. Luckily, Office 2016
All-in-One For Dummies is here to deliver the breadth of information you need to complete
basic tasks and drill down into Office's advanced features. Create customized documents and
add graphic elements, proofing, and citations in Word Build a worksheet, create formulas, and
perform basic data analysis in Excel Create a notebook and organize your thoughts in Notes
Manage messages, tasks, contacts, and calendars in Outlook Clocking in at over 800 pages,
Office 2016 All-in-One For Dummies will be the singular Microsoft Office resource you'll turn to
again and again.
This Step-By-Step Workbook will guide you through learning the Excel program including
Advanced Formulas, Tables, Charts, and PivotTables. It can be used by a beginner to
understand core concepts as well as an advanced student to learn the "in's and out's" of Excel.
Included are over 160 Practice Exercises that demonstrate how to use Excel concepts. They
can also be used as a reference guide to quickly look up specific topics. What's is in the
workbook? Click on the left side of the screen: Look Inside! Enter one of the following
keywords: bar chart, PivotTable, Sum, Average, Formula, etc. Take A Class: http:
//www.elearnlogic.com/download/schedule.pdf Intermediate Formulas The primary skills
covered in this group of chapters are Formulas and Functions. Often times, users need to
develop a formula using functions in Excel but are unaware of Excel's many capabilities.
However, after acquiring a diverse knowledge of the various Excel functions, they are able to
discover the perfect function for each intended purpose. The following functions will be
covered: Range Names Statistical d104 Date/Time Financial Informational Math/Trig Logical IF
Statements Lookup Database functions Major Components - The following will be covered:
Table - The Table feature will compare differences between a table and a normal range. Chart
- This feature will reorganize the data source and cover various Chart types to demonstrate
how to modify chart elements for enhanced presentations. (Also, since the Charting layout
ribbon was changed in Excel 2013, new and additional Chart types that were added in Excel
will be covered, as well). PivotTables - This will cover Filtering, Formatting, PivotCharts, Label
Adjustments, and Calculation Capability. PivotTables are very similar in all versions; however,
new features that have been added to Excel 2013 and 2016 will also be covered.
***************************************************************************** Design Strategy - This will
explain how the workbook/guide was designed. This workbook is designed in conjunction with
an Online-Instructor-Led course (for more information see: www.elearnlogic.com). Unlike other
computer guides, students will not need to review lengthy procedures in order to understand a
topic. All that is necessary are the brief statements and command paths located within the
guide that demonstrate how a concept is used. There are many Step-By-Step Practice
Exercises and more comprehensive Student Projects offered to help students better
understand concepts. The following is the basic structure of the workbook: Concept Name Each concept contains a short description, a definition how to use it and TIP providing
additional help ideas. Practice Exercise - Most concepts provide a 2-4 minute step-by-step
practice so you can understand how to use it. Furthermore, they will find that this
workbook/guide can often be used as a reference to help them understand concepts quickly
and thoroughly. An index is also provided on the last page to reference important topics as
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necessary. However, if more detail is needed for study, the Internet can be used, as well, to
search a concept. Also, if student's skills are weak due to lack of implementation, they can
refresh their knowledge quickly by visually scanning concepts of choice, and then testing them
out using the application.
Expert Paul McFedries helps you master key Excel 2019 and Office 365 tools for building more
powerful spreadsheets. Use Excel 2019 and Office 365 core features to build spreadsheets
that solve business problems and deliver reliable answers. Drawing on his unsurpassed
experience, Paul McFedries helps you make the most of formulas and functions, including the
latest improvements to arrays, formula error handling, and statistics. McFedries' step-by-step
projects walk you through handling key tasks, from building timesheets to projecting cash flow
and aging receivables. His practical examples and clear instructions demystify intermediate- to
advanced-level formula construction, and help you leverage Excel's most useful functions in
your everyday work. Becoming an Excel expert has never been easier! By reading this book,
you will: * Improve business analyses by adding intelligence and knowledge to your models *
Replace cumbersome formulas with convenient predefined functions * Radically simplify
complex calculations with Office 365's new dynamic arrays * Use conditional formatting to
reveal anomalies, problems, or opportunities * Calculate loan payments, interest costs, terms,
and amortization schedules * Project the future value of investments, and plan to achieve
investment goals * Master essential discounting and cash-flow analysis tools, including net
present value and internal rate of return * Sort, filter, and analyze tabular data, from customers
to inventory * Easily analyze huge data sets with PivotTable calculations About This Book * For
everyone who wants to get more done with Microsoft Excel in less time * For business and
financial professionals, entrepreneurs, students, and others who need to efficiently manage
and analyze data
In this completely updated edition covering Excel 2016 and previous versions, Microsoft Excel
Functions & Formulas 4/e demonstrates the secrets of Excel through the use of practical and
useful examples in a quick reference format. Easy to use and equipped with a variety of
functions, Microsoft Excel is the tool of choice when it comes to crunching numbers, building
charts, and analyzing tables. With over 250 Excel worksheet examples, files, and added video
tutorials, the book is an excellent resource for all Excel users who want to understand, create,
and apply formulas. Experienced users will also find Microsoft Excel Functions & Formulas 4/e
an excellent reference for many of the program's advanced formulas and functions. The text is
easy to understand with numerous step-by-step instructions and the actual, ready to use, Excel
screenshots of the input and output from the formulas. A CD-ROM accompanies the book with
video tutorials, worksheet files of examples for numerous functions, formulas, and all the
figures from the text. Features: * Includes over 250 Excel worksheet examples, ready to use
files, and video tutorials * Numerous step-by-step instructions and actual, ready to use Excel
screenshots of the input and output from the formulas.

Leverage the full power of Excel formulas Excel 2016 Formulas is fully updated to cover
all of the tips, tricks, and techniques you need to maximize the power of Excel 2016
through the use of formulas. This comprehensive book explains how to create financial
formulas, release the power of array formulas, develop custom worksheet functions
with VBA, debug formulas, and much more. Whether you're a beginner, a power user,
or somewhere in between this is your essential go-to for the latest on Excel formulas.
When conducting simple math or building highly complicated spreadsheets that require
formulas up to the task, leveraging the right formula can heighten the accuracy and
efficiency of your work, and can improve the speed with which you compile and analyze
data. Understanding which formulas to use and knowing how to create a formula when
you need to are essential. Access tips, tricks, and techniques that have been fully
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updated to reflect the latest capabilities of Microsoft Excel Create and use formulas that
have the power to transform your Excel experience Leverage supplemental material
online, including sample files, templates, and worksheets from the book
This book shows the capabilities of Microsoft Excel in teaching environmental science
statistics effectively. Similar to the previously published Excel 2013 for Environmental
Sciences Statistics, this book is a step-by-step exercise-driven guide for students and
practitioners who need to master Excel to solve practical environmental science
problems. If understanding statistics isn’t the reader’s strongest suit, the reader is not
mathematically inclined, or if the reader is new to computers or to Excel, this is the book
to start off with. Excel, a widely available computer program for students and managers,
is also an effective teaching and learning tool for quantitative analyses in environmental
science courses. Its powerful computational ability and graphical functions make
learning statistics much easier than in years past. However, Excel 2016 for
Environmental Sciences Statistics: A Guide to Solving Practical Problems capitalizes on
these improvements by teaching students and managers how to apply Excel to
statistical techniques necessary in their courses and work. Each chapter explains
statistical formulas and directs the reader to use Excel commands to solve specific,
easy-to-understand environmental science problems. Practice problems are provided at
the end of each chapter with their solutions in an appendix. Separately, there is a full
Practice Test (with answers in an Appendix) that allows readers to test what they have
learned.
We will demystifies some of the most useful of the 450+ formulas and functions in Excel
and shows how to put them to their best use. We will start with a review of the more
basic functions (SUM, AVERAGE, and MAX), and a few critical keyboard shortcuts that
will let you locate and display formula cells and accelerate working with Excel
formulas—even on multiple sheets. We will then covers how to find and retrieve data
with the VLOOKUP and INDEX functions, calculate totals with counting and statistical
functions, extract data with text functions, and work with date, time, array, math and
information functions. The course focuses on practical examples that will help viewers
easily transition to using Excel's most powerful formulas and functions in real-world
scenarios. Topics include: • Displaying and highlighting formulas • Converting formulas
to values • Tabulating data from multiple sheets • Understanding the hierarchy of
operations in formulas • Using absolute and relative references • Creating and
expanding nested IF statements • Looking up information with VLOOKUP, MATCH,
and INDEX • Using the powerful COUNTIF family of functions • Analysing data with
statistical functions • Calculating dates and times • Analysing data with array formulas
and functions • Extracting data with text function For many Excel users the most
important thing they do in Excel is work with formulas and functions. If you really want
to take advantage of Excel's power, you need exposure to these features. We will start
off by showing you some great shortcuts for building formulas and functions. Numerous
variations for the powerful IF and VLOOKUP functions, vital statistical and math
functions, and some date functions that could prove to be indispensable. We will show
you how text functions can help you clean up flawed data. How powerful array formulas
and functions give you even more analytical possibilities. We will show you how to use
functions in combination with one another to achieve even greater power. Welcome to
Excel 2016 Advanced Formulas and Functions. The skills acquired from this version
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are mostly applicable to newer versions of Excel. If you think that Microsoft Excel is
only for business purposes, you are wrong. Many use it for various personal needs at
home too. Some of the features that you should understand about Microsoft Excel to
unlock the potentiality of this application are working with spreadsheets, cell formatting,
various menus and toolbars, entering of data and editing the same, navigating between
various spreadsheets, formula calculation, inserting various functions like date/time,
mathematical functions, using of various charts that are available, inserting, editing and
deleting comments on cells, etc. Computer Based Training (CBT) is a way to master
MS Excel. This is where you take your own time to master the application. With the help
of CBT, you get realistic, interactive and complete training. You get to learn right from
what a beginner should learn to advanced level. Once the training is over, you would
have mastered Microsoft Excel. You get to see simulations of Microsoft Excel
application software. Some CBT also offer review quiz questions to gauge your
understanding. CBT generally offer interactive, complete and comprehensive training.
As it offers practice questions, you will be able to understand better and gain
confidence in using the application. According to me, this is one of the best ways to
learn Microsoft Excel. The concept of spreadsheeting has been around for hundreds of
years. The process can be described as the ability to arrange numbers, characters and
other objects into rows and columns. It is most common that spreadsheets only contain
numbers and text. The software version of spread-sheeting basically takes the manual
processes described above and puts them into an electronic format. Whilst the
accounting industry which most commonly uses spreadsheets they can be used in any
situation.
This manual will show you how to use the additional tools and functions of Microsoft
Excel 2016 Program for organizing, visualizing and calculating your data, it also assist
you to explore how Excel's new data analysis tools help you track and visualize your
data for greater insight and presentation.
See your way to Excel spreadsheet stardom with this visual guide If you're always
hearing about the cool things Excel can do, here's your chance to see how to do
them!Teach Yourself Visually Excel offers you a straightforward visual approach to
working with the newest version of the world's leading spreadsheet program. Packed
with visually rich tutorials and step-by-step instructions that will help you take your
Excel skills to new heights, this friendly and approachable guide will have you creating,
editing, and manipulating Excel spreadsheets in no time! Excel can seem daunting, but
with Teach Yourself Visually Excel, you'll quickly and painlessly learn how to perform
dozens of tasks, including creating spreadsheets and charts, filtering and sorting data,
working with PivotTables, and so much more. Covering the latest additions and
changes to the newest version of Excel, a series of easy-to-follow, full-color tutorials
helps you to excel at working with Excel! Tutorials and step-by-step screenshots make
lessons easy to follow and understand Helps you grasp the basic functions of
Excel—and beyond Walks you through Excel s new features Clearly demonstrates how
to organize, present, analyze, and chart data with Excel Whether you've never used
Excel or just need to brush up on its new features, Teach Yourself Visually Excel will be
the dog-eared resource you'll turn to again and again.
Geared toward the intermediate to advanced Excel 2016 user, this example-rich 4-page
laminated quick reference card/guide provides explanations and context for many
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powerful Excel 2016 spreadsheet formulas and functions. Step-by-step instructions for
many formula/function-related features such as using range names, and Excel's
troubleshooting features. Written with Beezix's trademark focus on clarity, accuracy,
and the user's perspective, this guide will be a valuable resource to improve your
proficiency in using Microsoft Excel 2016. This guide is suitable as a training handout,
or simply an easy to use reference guide. Topics include: Glossary. Conditionally
Summing/Counting Data (SUMIF, COUNTIF). Being Precise (Rounding functions).
Improving Clarity with Range Names: Name Rules, Creating Names, Using and
Selecting Names, Managing Names, Indirectly Referring to a Named Range
(INDIRECT). Merging Text and Numbers (CONCATENATE, TEXT, LEFT, RIGHT, MID,
LEN, FIND, VALUE, TRIM, SUBSTITUTE). Changing Results: IF, AND, OR. Table
Lookups (VLOOKUP, HLOOKUP, INDEX, MATCH). Error Recovery (ISNA, ISERROR).
Common Loan Functions (PMT, RATE, NPER, PV, FV). Array Formulas (Single-Cell &
Multi-Cell Arrays) Why to use them, Entering, Editing, Expanding, Deleting. Counting
Cells (COUNT, COUNTA). Dates and Times (DATE, YEAR, MONTH, DAY, TODAY,
WEEKDAY, NETWORKDAYS). Using a Formula for Data Validation, Limit to a List.
Troubleshooting: Types of Errors, Automatic Error Checking, Using the Error Checker,
Showing/Hiding Formulas, Displaying Cell Relationships, Selecting Related Cells,
Removing Relationship Arrows. Examples: Summing Selected Data, Being Precise,
Merging Text and Numbers, Table Lookups, Table Lookups combined with IF and
ISERROR, Multi-Cell Arrays, Single-Cell Arrays, Dates and Times.
Taking your spreadsheet skills to the next level, Mayes/Shank's FINANCIAL ANALYSIS
WITH MICROSOFT EXCEL 2016, 8E, equips you with a solid foundation in corporate
finance while helping you master the tools professionals use every day. It delivers
thorough coverage of financial statements, cash budgets, time series forecasting, the
Security Market Security Line, pro forma financial statements, cost of capital, VBA
programming, Pivot Tables, and Get & Transform tools (formerly known as Power
Query). With its unique self-directed learning approach, this reader-friendly book is an
ideal resource for independent learning and a valuable reference tool. Important Notice:
Media content referenced within the product description or the product text may not be
available in the ebook version.
Learn to Use Microsoft Office Excel 2016 The book gives a detailed introduction to
Excel. It proceeds to teach basic concepts like row, columns, ribbon, worksheet,
shortcuts. Later provides a detailed explanation of Formulas, Operators, and Functions.
The book also briefly touches the concept of VBA. Pivot Tables, Connection to external
Data Sources included. The book also includes a case study to Managing personal
finance using Microsoft Excel. Table Of Content Chapter 1: Introduction 1. What is
Microsoft Excel? 2. Why should I learn Microsoft Excel? 3. The difference between
excel and CSV file 4. Running Microsoft Excel 5. Understanding the Ribbon 6.
Understanding the worksheet (Rows and Columns, Sheets, Workbooks) 7.
Customization Microsoft Excel Environment 8. Important Excel shortcuts Chapter 2:
Getting Started 1. Basic Arithmetic 2. Formatting data 3. Setting the print area and
printing (Print View) 4. Adding images to spreadsheets 5. Data validation 6. Data filters
7. Group and Ungroup Chapter 3: Formula & Functions 1. What is a formula? 2. What
is a function? 3. Common functions 4. Numeric functions 5. String functions 6. Date
Time functions 7. V Lookup function Chapter 4: Operators 1. What is a Logical
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Function? 2. What is a condition and why does it matter? 3. IF function example 4.
Excel Logic functions 5. Nested IF functions Chapter 5: Charts 1. What is a chart? 2.
Types of charts 3. The importance of charts 4. Step by step example of creating charts
5. Conditional Formatting Chapter 6: Case Study: Personal Finance Application using
Excel 1. Why managing personal finance matters 2. Major components of a personal
finance system 3. Using Excel to set personal budgets, record income and expenses 4.
Visualizing the data using charts Chapter 7: Macros 1. What is a macro? 2. Macro
Basics 3. Step by step example of recording macros 4. What is VBA? 5. Visual Basic
for Applications VBA basics 6. Step by step example of creating a simple EMI calculator
Chapter 8: Connecting Excel to External Data Sources 1. What is external data source?
2. MS Access external data source 3. Web external data source 4. Text file external
data source 5. SQL Server external data source Chapter 9: Pivot Tables 1. What is a
pivot table? 2. Step by step tutorial on creating pivot tables 3. 2-Dimensional pivot
tables 4. Visualizing pivot table data using charts Chapter 10: Advanced Charts 1. What
is an advanced chart? 2. The importance of advanced charts 3. Step by step example
of creating advanced charts Chapter 11: Excel in the cloud: Office 365 1. Introduction to
cloud computing 2. What is Office 365? 3. Advantages of Office 365 4. Disadvantages
of Office 365
The complete guide to Excel 2016, from Mr. Spreadsheet himselfstrong style="box-sizing:
border-box; color: #1b1c1d; font-family: 'Open Sans', sans-serif; font-size: 16px;" Whether you
are just starting out or an Excel novice, the Excel 2016 Bible is your comprehensive, go-to
guide for all your Excel 2016 needs. Whether you use Excel at work or at home, you will be
guided through the powerful new features and capabilities by expert author and Excel Guru
John Walkenbach to take full advantage of what the updated version offers. Learn to
incorporate templates, implement formulas, create pivot tables, analyze data, and much more.
Navigate this powerful tool for business, home management, technical work, and much more
with the only resource you need, Excel 2016 Bible. Create functional spreadsheets that work
Master formulas, formatting, pivot tables, and more Get acquainted with Excel 2016's new
features and tools Customize downloadable templates and worksheets Whether you need a
walkthrough tutorial or an easy-to-navigate desk reference, the Excel 2016 Bible has you
covered with complete coverage and clear expert guidance.
Excel 2016 in easy steps will help you get to grips with the latest version of this popular
spreadsheet application. Areas covered include: Creating, editing and manipulating
worksheets Formulas, Functions and Pivot Tables Handy templates to give you a head start
Macros for everyday tasks to save time Charts to get an overview of your data Linking
workbooks for automatic updates Using the Excel Online app to share and collaborate on
spreadsheets and workbooks Adding images and illustrations to your spreadsheet to impress
your colleagues! Whether you’re upgrading to Excel 2016 or new to the spreadsheet concept,
use this guide to learn the key features constructively and get more out of Excel 2016 – in easy
steps!
Have you always wanted to learn EXCEL but are afraid it'll be too difficult for you? What if you
had access to an Excel guide who would literally take you step by step through every essential
process of learning this application? Excel is one of the most powerful software tools in the
world for collecting, analyzing and summarizing data but its incredible power often comes at a
cost! Excel is a massive program and it can literally take a beginner months or even years to
master it. Research shows that many first time Excel users don't take advantage of all the
program's functionality. Beginners continue to manually enter data instead of easily using
formulas and functions that could save them a ton of time and skyrocket their productivity.
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Whether your goal is to use Excel in your day job to enhance your productivity or you would
like to use your Excel skills in another profession, I can tell you this - This book is for you This
is my step-by-step manual that will literally take you through every essential process of
mastering the basics of Excel. ****Bonus Included Inside**** Download your FREE EXCEL
Resource Guide! Here's What You'll Discover: The TOP 5 reasons why you should Learn
Excel today Walk through the history of spreadsheet software starting from the release of
VisiCalc in the late 1970's to the latest version of Excel 2016 Confused about the different
terms used in Excel? Worry no more! We will go over the most essential terms you need to get
familiar with to start using Excel today. I will walk you through each component in the Excel
User Interface. Step by Step guide on how to open and navigate through an Excel worksheet.
The 4 Critical guidelines that every Beginner must know when working with Multiple Excel
Worksheets In-depth description of Excel Formulas and Functions and when to use each
Function. Absolute Vs Relative Cell Reference? Understand the difference between cell
references and you are on your way to success! In fact, a recent study showed that majority of
Excel users did not understand cell references and how to use these. You will never forget this
again once you have gone through the examples describing cell references in this book Step
by Step process on how to Import data from different sources into Excel and then Formatting
the data What are Excel Macros and how are they useful? One Bonus Macro with complete
code to fix a very essential Formatting issue in Excel Excel Tables and how to design these. 5
mistakes that every Beginner should avoid while using tables. Are you ready for the next level?
Let's talk about how to create beautiful Charts and Reports. We will go through the most
popular types of charts and useful tips. Pivot Tables. Pivot Tables are one of the most powerful
features within Excel. Unfortunately, a vast majority of Excel users never take advantage of
this feature believing that it is too complicated. We will walk through a step by step process on
how to use Pivot Tables to create Reports. We will go over the various Themes and Templates
available and how to use those. And much more!! So What Are You Waiting For? The
opportunity is there. Will you take it? Click the BUY button now to start learning EXCEL today.
Tags: ------------ excel 2016, excel, microsoft excel 2016, excel 2016 bible, excel 2016 for
dummies, excel 2016 essential skills, excel 2016 vba, excel 2016 formulas and functions, excel
2016 basics, excel for beginners, excel 2016 power programming with vba, excel 2016 for mac
"Don't be intimidated by Excel! Bluttman helps you unlock the mysteries of arrays, discover
what goes into a function, understand predictions and probability, and much more!"--P. [4] of
cover.
We will help Excel 2016 users take their spreadsheet skills to the next level with this collection
of tips and tricks. We begins with our top 10 productivity boosters, and then highlights
navigation, display, and selection techniques to keep you moving quickly. The course then
dives into data entry and editing techniques, formatting and drag-and-drop tricks, and keyboard
shortcuts for working with formulas, data management strategies, and chart tricks. Short on
time? Make sure to check out the "10 Tiny Tips" chapter for a quick productivity boost. Topics
include: • Entering today's date or time instantly • Converting formulas to values with a simple
drag • Undoing and redoing with keyboard commands • Accessing the Ribbon from the
keyboard • Creating split screens fast • Navigating in workbooks quickly • Selecting noncontiguous ranges • Entering data more efficiently • Dragging and dropping data • Performing
calculations without formulas • Applying formatting with keyboard shortcuts • Using database
techniques to work with Excel data • Working with charts, shapes, and linked images The skills
acquired from this version are mostly applicable to newer versions of Excel. If you think that
Microsoft Excel is only for business purposes, you are wrong. Many use it for various personal
needs at home too. Some of the features that you should understand about Microsoft Excel to
unlock the potentiality of this application are working with spreadsheets, cell formatting, various
menus and toolbars, entering of data and editing the same, navigating between various
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spreadsheets, formula calculation, inserting various functions like date/time, mathematical
functions, using of various charts that are available, inserting, editing and deleting comments
on cells, etc. Computer Based Training (CBT) is a way to master MS Excel. This is where you
take your own time to master the application. With the help of CBT, you get realistic, interactive
and complete training. You get to learn right from what a beginner should learn to advanced
level. Once the training is over, you would have mastered Microsoft Excel. You get to see
simulations of Microsoft Excel application software. Some CBT also offer review quiz questions
to gauge your understanding. CBT generally offer interactive, complete and comprehensive
training. As it offers practice questions, you will be able to understand better and gain
confidence in using the application. According to me, this is one of the best ways to learn
Microsoft Excel. The concept of spreadsheeting has been around for hundreds of years. The
process can be described as the ability to arrange numbers, characters and other objects into
rows and columns. It is most common that spreadsheets only contain numbers and text. The
software version of spreadsheeting basically takes the manual processes described above and
puts them into an electronic format. Whilst the accounting industry which most commonly uses
spreadsheets they can be used in any situation.
Readers discover all of the latest advancements in Microsoft Office and Excel 2016 with
MICROSOFT OFFICE 365 & EXCEL 2016: COMPREHENSIVE -- the new edition in the
acclaimed Shelly Cashman Series. For more than three decades, the Shelly Cashman Series
has effectively introduced advanced computer skills to millions. MICROSOFT OFFICE 365 &
EXCEL 2016: COMPREHENSIVE provides an enhanced learning approach to help readers
master all aspects of Excel 2016, no matter what their learning style. A trademark, step-bystep, screen-by-screen approach encourages readers to expand their understanding of
Microsoft Excel 2016 through experimentation, critical thought, and personalization. This new
edition delivers effective educational materials specifically designed to introduce more
advanced features, improve retention, and prepare readers for success with the latest MS
Office and Excel 2016. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Your one-stop guide to all things Excel 2016 Excel 2016 All-in-One For Dummies, the most
comprehensive Excel reference on the market, is completely updated to reflect Microsoft's
changes in the popular spreadsheet tool. It offers you everything you need to grasp basic
Excel functions, such as creating and editing worksheets, setting up formulas, importing data,
performing statistical functions, editing macros with Visual Basic—and beyond. In no time, your
Excel skills will go from 'meh' to excellent. Written by expert Greg Harvey, who has sold more
than 4.5 million copies of his previous books combined and has taught and trained extensively
in Microsoft Excel, this all-encompassing guide offers everything you need to get started with
Excel. From generating pivot tables and performing financial functions to performing error
trapping and building and running macros—and everything in between—this hands-on, friendly
guide makes working with Excel easier than ever before. Serves as the ideal reference for
solving common questions and Excel pain points quickly and easily Helps to increase
productivity and efficiency when working in Excel Fully updated for the new version of Excel
Covers basic and more advanced Excel topics If working in Excel occasionally makes you
want to scream, this will be the dog-eared, dust-free reference you'll turn to again and again.
Conquer some of the most daunting features in Microsoft Excel: formulas and functions. In this
Excel for Mac 2016 update to his popular series, author Dennis Taylor presents numerous
formulas and functions in Excel and shows how to use them efficiently. The course begins with
tips and keyboard shortcuts to accelerate the way you work with formulas within one or
multiple worksheets. Dennis then covers how to perform logical tests with the IF, AND, OR,
and NOT functions; search and retrieve data with lookup functions (VLOOKUP, MATCH, and
INDEX); analyze data with statistical functions; use text functions to clean up worksheets; work
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with array formulas and functions, and master date and time calculations. Dennis focuses on
practical examples that transition effortlessly to real-world scenarios. Start watching to take
advantage of the tremendous power offered by Excel formulas and functions.

Book + Content Update Program Master core Excel 2016 tools for building powerful,
reliable spreadsheets with Excel 2016 Formulas and Functions. Excel expert Paul
McFedries shows how to use Excel 2016’s core features to solve problems and get the
answers you need. Using real-world examples, McFedries helps you get the absolute
most out of features and improvements ranging from AutoFill to Excel’s newest
functions. Along the way, you discover the fastest, best ways to handle essential day-today tasks ranging from generating account numbers to projecting the impact of inflation.
Becoming an Excel expert has never been easier! You’ll find crystal-clear instructions;
insider insights; even complete step-by-step projects for building timesheets, projecting
cash flow, aging receivables, analyzing defects, and more. • Quickly create powerful
spreadsheets with range names and array formulas • Use conditional formatting to
instantly reveal anomalies, problems, or opportunities • Analyze your data with
standard tables and PivotTables • Use complex criteria to filter data in lists •
Understand correlations between data • Perform sophisticated what-if analyses • Use
regression to track trends and make forecasts • Build loan, investment, and discount
formulas • Validate data, troubleshoot problems, and build more accurate, trustworthy
spreadsheets In addition, this book is part of Que’s exciting Content Update Program.
As Microsoft updates features of Excel 2016, sections of this book will be updated or
new sections will be added to match the updates to the software. The updates will be
delivered to you via a FREE Web Edition of this book, which can be accessed with any
Internet connection. To learn more, visit www.quepublishing.com/CUP. About MrExcel
Library: Every book in the MrExcel Library pinpoints a specific set of crucial Excel tasks
and presents focused skills and examples for performing them rapidly and effectively.
Selected by Bill Jelen, Microsoft Excel MVP and mastermind behind the leading Excel
solutions website MrExcel.com, these books will • Dramatically increase your
productivity–saving you 50 hours a year or more • Present proven, creative strategies
for solving real-world problems • Show you how to get great results, no matter how
much data you have • Help you avoid critical mistakes that even experienced users
make
(FULL COLOR PAPERBACK VERSION)20 Mini-Lessons PLUS Videos Packed with
Excel Tips, Tricks and ShortcutsBite-Sized Learning Modules to Help You Work
Smarter, Save Time and Increase ProductivityPlus Links to 20 Companion Training
Videos Create Your Spreadsheets, Calculations and Charts Easier, Smarter and
Faster!Format Spreadsheets in a SnapLearn Easy Excel Tricks To Make You an Excel
Expert Overnight!TOPICS INCLUDE:*Part I. Excel Basics: Creating a Simple
Spreadsheet, Entering/Editing Data, Copy/Paste Tricks, Opening, Saving, Closing and
Printing*Part II. Formulas and Functions: Basic and Advanced Math Formulas and
Functions*Part III. Formatting and Viewing Options: Font, Alignment, Number, Style,
Borders, Column Titles, Working with Rows and Columns, Header and Footers,
Freezing Panes, Split Screen*Part IV. Managing Sheet Tabs: Inserting, Deleting,
Renaming and Navigating Sheets*Part V. Getting Creative With Charts: Pie Charts, Bar
Graphs, Line Graphs, Customizing Your Chart Style, Format and Elements*Part VI.
Extras: AutoFill, Flash Fill, Absolute Cell Referencing, and Filters*Part VII. BONUS
Page 10/16

Online Library Excel 2016 Functions And Formulas Apply Excel
Tricks! Secret Tricks to Make You an Excel Expert
ILLUSTRATED MICROSOFT OFFICE 365 & EXCEL 2016: COMPREHENSIVE
engages both computer rookies and today’s pros as this edition guides readers in
thoroughly mastering advanced Microsoft Excel 2016 skills. Praised for its concise,
focused approach and user-friendly format, this book, like all others in the Illustrated
Series, incorporates a hallmark two-page layout that allows readers to see an entire
task in one view. Each presentation is easy to follow with Learning Outcomes that
outline the skills covered in each lesson and larger full-color screens that reflect exactly
what readers should see on their own computers. Each module begins with a brief
overview of the lesson’s principles and introduces a case study for further application
to ensure readers gain a complete understanding of Microsoft Excel 2016. Important
Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
Maximize your Excel experience with VBA Excel 2016 Power Programming with VBA is
fully updated to cover all the latest tools and tricks of Excel 2016. Encompassing an
analysis of Excel application development and a complete introduction to Visual Basic
for Applications (VBA), this comprehensive book presents all of the techniques you
need to develop both large and small Excel applications. Over 800 pages of tips, tricks,
and best practices shed light on key topics, such as the Excel interface, file formats,
enhanced interactivity with other Office applications, and improved collaboration
features. In addition to the procedures, tips, and ideas that will expand your capabilities,
this resource provides you with access to over 100 online example Excel workbooks
and the Power Utility Pak, found on the Mr. Spreadsheet website. Understanding how
to leverage VBA to improve your Excel programming skills can enhance the quality of
deliverables that you produce—and can help you take your career to the next level.
Explore fully updated content that offers comprehensive coverage through over 900
pages of tips, tricks, and techniques Leverage templates and worksheets that put your
new knowledge in action, and reinforce the skills introduced in the text Access online
resources, including the Power Utility Pak, that supplement the content Improve your
capabilities regarding Excel programming with VBA, unlocking more of your potential in
the office Excel 2016 Power Programming with VBA is a fundamental resource for
intermediate to advanced users who want to polish their skills regarding spreadsheet
applications using VBA.
This book shows you how easy it is to create, edit, sort, analyze, summarize and format
data as well as graph it. Loaded with screen shots, step-by-step instructions, and
reader exercises, Essential Excel 2016 makes it easy for you to get to grips with this
powerful software and what it can do. What You’ll Learn How to create amazing
visualizations of your data Easy and accurate methods for entering data How to extract
just the information you want from imported data, and manipulate it and format it the
way you want Export your results to other programs or share with others in the cloud
Organize, Summarize, Filter, and Consolidate your Data in almost any way imaginable
Audit, Validate and Protect your Data Who This Book Is For Anyone new to Excel, or
looking to take better advantage of the platform and find out its latest features
Updated for Excel 2016! Here's your chance to finally learn how to use Microsoft Excel!
In a single sitting, this quick and easy user guide will help you learn MS Excel basics,
from navigating the home screen to working with formulas and charts. It's a great Excel
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tutorial that will help you in the office, at school, or even at home. Excel Basics In 30
Minutes, 2nd Edition is written in plain English, with lots of step-by-step instructions and
screenshots that demonstrate exactly what to do. This MS Excel tutorial references
Excel 2016, but most of the step-by-step instructions apply to earlier versions of MS
Excel released as part of the Microsoft Office and Office 365 suites, including Excel
2013 and Excel 2010. If you don't own Excel, the book explains how to use two free
online spreadsheets programs: Excel Online and Google Sheets (part of the Google
Drive online office suite). Topics in this top-selling Excel book include: Excel screen
layout, cells, and terminology; Excel 2016 vs. Excel Online vs. Google Sheets; Basic
Excel formatting; AutoFill; Excel formulas and functions; How to make charts in Excel;
Sorting and filtering; Collaboration and sharing; Exporting PDF, CSV, and other forms;
Printing tips; Excel import and export formats (PDF, .CSV, .TSV, text, etc.). The second
edition is up-to-date with new instructions and high-resolution screenshots of Excel
2016, Excel Online, and the new Google Sheets. It includes new sections about
collaboration, OneDrive, and other features.
"In this Learning Microsoft Excel 2016 training course, expert author Guy Vaccaro will
teach you everything you need to know to begin creating and managing spreadsheets
in Excel 2016. This course is designed for the absolute beginner, meaning no
experience with Excel is required. You will start by learning how to manage workbooks
and worksheets, then jump into learning how to enter and edit data in cells. From there,
Guy will teach you about formulas and functions, formatting, and page setup and
printing. This video tutorial will also cover workbook and worksheet management,
mathematical formulas, security, and charts in detail. Finally, you will learn about
advanced formulas, including using an IF formula, text manipulation using functions,
and date manipulation functions. Once you have completed this computer based
training course, you will have learned everything you need to know to be able to create
and manage spreadsheets in Microsoft Excel 2016. Working files are included, allowing
you to follow along with the author throughout the lessons."--Resource description
page.
Microsoft Excel 2016 is one of the products offered in the new Microsoft Office 2016,
dubbed Office 16. Designed to replace the previously released Office 2013 and Office
for Mac 2011, the product was first released to the public in July of 2015. The initial
release was on the OS X software designed for users of Office 365, with the licensed
version becoming available by mid-September of the same year. Among the new
features is the animated effect now included when making cell selections or highlighting
content to share across cells. The effect is now smoother and thus more user friendly.
Excel 2016 is able to boast compatibility with the basic keyboard shortcuts previously
found in Microsoft Word. Users will be able to apply shortcuts like ‘Ctrl + P’ and ‘Ctrl +
C’ to complete simple copy and paste functions. The status bar has now also been
colorfully modified, while the Tables ribbon has been redesigned.

This Workbook will help you understand the mysteries and capabilities of Excel. If
you are trying to accomplish a task in Excel, and you know the system is capable
of solving the problem, having a preparatory knowledge will help immensely, and
you can reference the workbook for details. The features in the Workbook will
help you get Excel tasks done more efficiently. Obtain Your PDF Copy and Video
Course This workbook includes an Online Recorded Video course and PDF
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Download. Refer to the Workbook Introduction for instructions on where to send
an Amazon receipt. See an example clip: www.elearnlogic.com This Step-ByStep Workbook will cover four major Excel categories including Intermediate
Formulas, Table/Range, Charts, and PivotTables. The following concepts will be
covered: Intermediate Formulas The primary skills covered in this group of
chapters are Formulas and Functions. Often, users need to develop a formula
using functions in Excel but are unaware of its many capabilities. However, after
acquiring a diverse knowledge of the various Excel functions, they can discover
the perfect function for their intended purpose. The following functions are
covered: Range Names Statistical Text Date/Time Financial Informational
Math/Trig Logical IF Statements Lookup Database Functions Major Components
- Tables, Charts, and PivotTables The three major components of Excel (in this
group) include Tables, Charts, and PivotTables. Table/Range - This will compare
the differences between a Table and a Normal Range. Charts - This will
reorganize the data source and cover various Chart types to demonstrate how to
modify Chart elements for enhanced capabilities. (Also, since the Charting layout
ribbon was changed in Excel 2013, new and additional Chart types that have
been added in Excel will be covered, as well). PivotTables - First, the Workbook
will focus on understanding the value and need to analyze data using a
PivotTable. Then, it will cover how to use Filtering, Formatting, PivotCharts, Label
Adjustments, and Calculation Capability to manipulate a PivotTable. What's in the
Workbook? Click on the left side of the screen: Look Inside! Enter one of the
following keywords: Chart, PivotTable, Vlookup, If Logic, Text Functions, etc.
How the Workbook is Designed This Workbook contains over 200+ step-by-step
practice exercises to help you get up to speed quickly and understand each
concept. The following link is a Video Clip explaining how the courseware has
been designed and how to use it most effectively.
www.elearnlogic.com/media/coursewareexplanation.mp4
Geared toward the intermediate to advanced Excel 2016 user, this pocketbook
provides explanations and context for many powerful Excel 2016 spreadsheet
formulas and functions. Step-by-step instructions for many formula/functionrelated features such as using range names, and Excel's troubleshooting
features. Focus on clarity, accuracy, and the user's perspective, this guide will be
a valuable resource to improve your proficiency in using Microsoft Excel 2016.
This guide is suitable as a training handout, or simply an easy to use reference
guide. Topics include: Controlling Order of Precedence Conditionally
Summing/Counting Data (SUMIF, COUNTIF) Being Precise (Rounding functions)
Improving Clarity with Range Names: Creating Names, Limiting Scope, Defining
a Constant or Formula for a Name, Managing Names, Indirectly Referring to a
Named Range (INDIRECT) New Functions for Office 365, Mobile & Online
(CONCAT, TEXTJOIN, IFS, MAXIFS/MINIFS, SWITCH) Merging Text and
Numbers (CONCATENATE, TEXT, LEFT, RIGHT, MID, LEN, FIND, VALUE,
TRIM, SUBSTITUTE) Changing Results: IF, AND, OR, NOT Table Lookups
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(VLOOKUP, HLOOKUP, INDEX, MATCH) Error Recovery (ISNA, ISERROR)
Array Formulas (Single Cell & Multi-Cell Arrays) Dates and Times (DATE, YEAR,
MONTH, DAY, TODAY, WEEKDAY, NETWORKDAYS, EDATE) Using a
Formula for Data Validation Troubleshooting: Types of Errors, Automatic Error
Checking, Using the Error Checker, Showing/Hiding Formulas, Evaluating
Nested Formulas, Selecting Related Cells, Displaying Cell Relationships,
Removing Relationship Arrows. Examples: Summing Selected Data; Being
Precise; Merging Text & Numbers; Table Lookups; Table Lookups with IF and
ISERROR; Dates & Times; Single- and Multi-Cell Arrays. Improving Clarity with
Range Names: Creating Names, Limiting Scope, Defining a Constant or Formula
for a Name, Managing Names, Indirectly Referring to a Named Range
(INDIRECT) New Functions for Office 365, Mobile & Online (CONCAT,
TEXTJOIN, IFS, MAXIFS/MINIFS, SWITCH) Merging Text and Numbers
(CONCATENATE, TEXT, LEFT, RIGHT, MID, LEN, FIND, VALUE, TRIM,
SUBSTITUTE) Changing Results: IF, AND, OR, NOT Table Lookups
(VLOOKUP, HLOOKUP, INDEX, MATCH) Error Recovery (ISNA, ISERROR)
Array Formulas (Single Cell & Multi-Cell Arrays) Dates and Times (DATE, YEAR,
MONTH, DAY, TODAY, WEEKDAY, NETWORKDAYS, EDATE) Using a
Formula for Data Validation Troubleshooting: Types of Errors, Automatic Error
Checking, Using the Error Checker, Showing/Hiding Formulas, Evaluating
Nested Formulas, Selecting Related Cells, Displaying Cell Relationships,
Removing Relationship Arrows.
Now readers can develop the complete set of Microsoft Excel 2016 skills needed
to be successful in college or the business world beyond with the emphasis on
critical-thinking, problem-solving, and in-depth coverage found in NEW
PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL 2016:
COMPREHENSIVE. Updated with all-new case scenarios, this edition clearly
applies the Microsoft Excel 2016 skills readers are learning to real-world
situations, making the concepts even more relevant. All content and activities
throughout NEW PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL 2016:
COMPREHENSIVE help readers understand the importance of each Microsoft
Excel 2016 skill they are learning. This edition focuses on strengthening learning
outcomes and transferring the complete Microsoft Excel 2016 skill set to other
applications and disciplines for further success. Important Notice: Media content
referenced within the product description or the product text may not be available
in the ebook version.
The Computer Science Success series is based on Windows 10 and Office 2016.
This series is specially designed for providing a vast theoretical and practical
knowledge of computers to the students. It is the most comprehensive series in
which activity and tool-based approach is incorporated. Each chapter in the book
begins with an engaging introduction followed by an activity-based approach to
learning, which is supported with an ample number of diagrams, pictures, and
relevant screenshots. The exercises in each chapter have sufficient practical and
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activity-based questions. Lots of interesting software like Office 2016 (like Word,
Excel, PowerPoint, and Access), Adobe Photoshop CS6, Adobe Flash
Professional CS6, QBASIC, Scratch, and HTML have been taught in these
books. A lot about the Internet, some knowledge about Cloud Computing, C++
and Python are also covered. Core features of the Computer Science Success
series (for Classes 6 to 8) are: • Learning Objectives: Describes the goals
required to be achieved by the end of the chapter. • Chapter Contents: Concepts
are explained to strengthen the knowledge base of the students. • Know More:
Gives extra and useful information on the topic being covered. • Fact: Includes
historical facts about the topic being covered. • Top Tips: Gives a shortcut
method of the topic being covered. • Activity: Encourages the students to explore
some real-life use of the topic being covered. • Summary: Gives a brief summary
of the topics being taught in the chapter. • Exercises: Includes a variety of
questions to evaluate the theoretical knowledge of the students. • Activity Zone:
Includes the following activities: •!• Puzzle: Includes crosswords or mazes to
focus on some important terms included in the chapter. •!• Lab Session: Gives
instructions to the students to perform various tasks in the lab. •!• Group
Discussion: Encourages the students to have discussions on various topics. •!•
Project Work: Assigns various tasks to the students to apply the concepts already
learned Goyal Brothers Prakashan
Now readers can develop the Microsoft Excel 2016 skills needed to be
successful in college or the business world beyond with the emphasis on criticalthinking, problem-solving, and in-depth coverage found in NEW PERSPECTIVES
MICROSOFT OFFICE 365 & EXCEL 2016: INTERMEDIATE. Updated with allnew case scenarios, this complete book clearly applies the skills readers are
learning to real-world situations, making the concepts even more relevant. All
content and activities throughout NEW PERSPECTIVES MICROSOFT OFFICE
365 & EXCEL 2016: INTERMEDIATE help readers understand the importance of
what they’re learning. This edition focuses on strengthening learning outcomes
and transferring skills to other applications and disciplines for further success.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
Geared toward the intermediate to advanced Excel 2016 user, this example-rich
4-page laminated card/guide provides explanations and context for many
powerful Excel 2016 spreadsheet formulas and functions. Step-by-step
instructions for many formula/function-related features such as using range
names, and Excel's troubleshooting features. Written with Beezix's trademark
focus on clarity, accuracy, and the user's perspective, this guide will be a
valuable resource to improve your proficiency in using Microsoft Excel 2016. This
guide is suitable as a training handout, or simply an easy to use reference
guide.Topics include:Controlling Order of PrecedenceConditionally
Summing/Counting Data (SUMIF, COUNTIF)Being Precise (Rounding
functions)Improving Clarity with Range Names: Creating Names, Limiting Scope,
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Defining a Constant or Formula for a Name, Managing Names, Indirectly
Referring to a Named Range (INDIRECT)New Functions for Office 365, Mobile &
Online (CONCAT, TEXTJOIN, IFS, MAXIFS/MINIFS, SWITCH)Merging Text and
Numbers (CONCATENATE, TEXT, LEFT, RIGHT, MID, LEN, FIND, VALUE,
TRIM, SUBSTITUTE)Changing Results: IF, AND, OR, NOTTable Lookups
(VLOOKUP, HLOOKUP, INDEX, MATCH)Error Recovery (ISNA,
ISERROR)Array Formulas (Single Cell & Multi-Cell Arrays)Dates and Times
(DATE, YEAR, MONTH, DAY, TODAY, WEEKDAY, NETWORKDAYS,
EDATE)Using a Formula for Data ValidationTroubleshooting: Types of Errors,
Automatic Error Checking, Using the Error Checker, Showing/Hiding Formulas,
Evaluating Nested Formulas, Selecting Related Cells, Displaying Cell
Relationships, Removing Relationship Arrows. Examples: Summing Selected
Data; Being Precise; Merging Text & Numers; Table Lookups; Table Lookups
with IF and ISERROR; Dates & Times; Single- and Multi-Cell Arrays.
Get a beginner-level introduction to Excel formulas and functions. Learn how to
summarize and analyze data using these powerful data analysis features.
Microsoft Excel 2016 for Mac OS X is a powerful application, but many of its most
impressive features can be difficult to find. Learn Excel 2016 for OS X by Guy
Hart-Davis is a practical, hands-on approach to learning all of the details of Excel
2016 in order to get work done efficiently on OS X. From using formulas and
functions to creating databases, from analyzing data to automating tasks, you'll
learn everything you need to know to put this powerful application to use for a
variety of tasks.
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