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English Grammar Usage Market Leader Essential Business
Essential grammar reference and practice for anyone using English in a business context. Grammar for Business is a must-have
for intermediate business students and anyone using English in the workplace. It provides clear explanations and authentic
practice of the most essential language used in business English. Designed to help you improve your communication skills in real
business situations, it includes a unique focus on spoken as well as written grammar, and practical tips on areas such as
organising presentations, negotiating and giving your opinion. Ideal for classroom use and self study.
"10 Successful Colombian executives Working Abroad" gives us a portrait of how a group of Colombian executives was able to
overcome language barriers and develop a convincing and fluid discourse which has allowed them to stand out and empower
themselves in the global entrepreneurial arena.Entrepreneurs, intrapreneurs, high executives, and professionals alike, need tools
in order to dominate the interior voice which inhibits their free and assertive functioning in English. The content of this book brings
us closer to successful experiences and models that we can all learn from. It shows us cases where the ability to express ideas in
English has enabled these skilled executives to open the doors of excellence and achievement in their careers.
Written for students without knowledge of linguistics and unfamiliar with "traditional" grammar, this text concentrates on providing a
much needed foundation in Standard English in preparation for more advanced work in theoretical linguistics.
This book provides the basic knowledge of grammar to the learners.
Thoroughly based on the latest syllabus of CBSE, N. Delhi, CONCEPTUAL ENGLISH GRAMMAR: AT A GLANCE, is a complete
textbook of English grammar. This book is entirely designed to satisfy especially the multi-faceted needs of all India and overseas
CBSE students reading in class VIII to X. This book can obviously be used as both, a conceptual textbook and an ideal and
innovative practice book. Among ambitious students and learned teachers, the usefulness of this book should, moreover,
effectively work at both levels i.e. (a) concept-building level or subject-enrichment and (b) score-grabing level or performance
assessment. To augment its usefulness further, ample example sentences, structures, note and rules have been used to pinpoint
their universal importance even today. Also frequent tabular representations and arrow-indicators (specially) have been applied for
the first time in any book as one of the most effective and relevant technical tools to simplify the contexts of the chapters and let
learners grasp everything quickly and confidently.
This book has been written keeping in mind the new pattern of all competitive exams for basic, advanced, and competitive level
students. It contains more than 2500 objective questions with solutions, and is essential for cracking any competitive examination.
Special attention has been paid to concepts, as well as the practical applications of every topic from basic to advanced. Each topic
has been discussed in depth, with appropriate examples. This book will prove useful as A Complete Guide and Practical Practice
Book for those who are preparing for TOEFL, IELTS, GRE, GMAT, GATE, Banking (P.O. & Clerk), MBA (CAT, MAT, XAT, CET . .
.) BBA, AAO, UPSC (CPF, CDS, NDA . . .), SSC (Asst. Grade, CPO, TA, SO, Audit UDC, LDC…), Rly., Air-Force, Navy and other
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competitive examinations in the subject of English.
Throughout the nineteenth century Scotland was transformed from an agricultural nation on the periphery of Europe to become an
industrial force with international significance. A landmark in its field, this volume explores the changes in the Scottish book trade
as it moved from a small-scale manufacturing process to a mass-production industry. This book brings together the work of over
thirty leading experts to explore a broad range of topics that include production technology, bookselling and distribution, the literary
market, reading and libraries, and Scotland's international relations.
In Today’s Business World, You Are What You Write Good writing can launch a career. It has the power to break through clutter
and capture readers’ imaginations. And good writing is not just a skill that marketers must master. Most workplace communication
takes written form, and with the rising number of communication channels—social media, instant messaging, blogs—we’re writing
more and faster than ever. With new chapters on electronic communication, 10 Steps to Successful Business Writing is your guide
to capturing readers’ attention and imagination. Writing instructor and coach, Jack Appleman uses examples and exercises to
help you write with clarity and confidence. This updated edition covers the essentials of how to organize your text to hold your
readers’ attention; edit yourself for grammar, tone, and excess words; and master the documents for any workplace situation. It
doesn’t matter if you’re drafting a business plan, an email, or a Facebook post. Forget the shorthand, drop the exclamation
points, and ditch the emojis. Learn to create concise, persuasive, and powerful text with 10 Steps to Successful Business Writing.
Market LeaderBusiness Grammar and Usage : Business EnglishLongman
Improve your language skills with the proven grammar instruction, helpful learning features and corresponding online resources in
Guffey/Seefer's market-leading BUSINESS ENGLISH, 13E. This outstanding leader in grammar and mechanics books uses a
three-level approach to separate topics into manageable units that help you hone the critical skills needed to communicate
professionally. Packed with insights from the authors’ more than 60 years of combined classroom experience, this edition is the
only book of its kind on the market that provides prompt feedback with answers and explanations from the authors so that you
know immediately if you have answered correctly. Updates now reflect contemporary examples of language use, including
grammar in entertainment, the news and social media. Strong learning features help strengthen language skills to perform
confidently in today’s digital classroom and tomorrow’s workplace. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
This book is appropriate as a core textbook for Marketing Management in Post Graduate programmes including MBA. The text
provides right from the basics in Marketing to Analysis and Application of Strategic Tools in Marketing Management. CORE
FEATURESStructure : Six parts with 20 chaptersObjective: Make the readers to understand marketing theory & concepts and
prepare them as tomorrow's marketing managers, academicians etc.,Style: Simple and lucid style to understand theory and
concepts with live corporate examples.Focus: As core text book to post graduate students-MBA, M Com, M A, M Tech
etc.Delighting Features (Value Addition)V Each part underlies a specific objective.v Each chapter starts with a marketing profile of
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leading corporate house with web address. This enables the reader to understand what is a corporate house, what are their
businesses, what are their marketing and operating philosophies,v Summary of each chapter makes the reader to grasp the
chapter contents with easy effort.v Each chapter has questions for discussion, preparing the students well for examination.v Each
chapter ends with practical exercises for critical analysis and thinking which makes the reader to think critically.v Case Studies
lead the reader to improve his/her analytical skills and practical knowledge.
This book provides a concise and engaging history of classical education in English schools, beginning in 1500 with massive
educational developments in England as humanist studies reached this country from abroad; it ends with the headmastership of
Thomas Arnold of Rugby School, who died in 1842, and whose influence on schools helped secure Latin and Greek as the staple
of an English education. By examining the pedagogical origins of Latin and Greek in the school curriculum, the book provides
historical perspective to the modern study of Classics, revealing how and why the school curriculum developed as it did. The book
also shows how schools responded and adapted to societal needs, and charts social change through the prism of classical
education in English schools over a period of 350 years. Teaching Classics in English Schools, 1500–1840 provides an overview
and insight into the world of classical education from the Renaissance to the Victorians without becoming entrenched in the
analytical in-depth interpretative questions which can often detract from a book’s readability. The survey of classical education
within the pages of this book will prove useful for anyone wishing to place the teaching of Classics in its cultural and educational
context. It includes previously unpublished material, and a new synthesis and analysis of the teaching of Classics in English
schools. This will be the perfect reference book for those who teach classical subjects, in both schools and universities, and also
for university students who are studying Classical Reception as part of their taught or research degree. It will also be of interest to
many schools of older foundation mentioned in this book and to anyone with leanings towards the history of education or English
social history.
Interactions between age groups were central to major social and cultural developments in eighteenth-century England, and this
book serves as a powerful reminder that people lived through not in the past.
This book has been written with one principle in mind: Simplicity and clarity. Countless grammar books have so far been written for
“exam preparation purposes.” Almost all of these books have one thing in common: as much information as possible crammed
into the pages of the book and the topics not being covered in the order of importance. This leads to serious confusion for the
exam takers in their preparation process, since they cannot know what parts to learn and feel overwhelmed due the density of the
material to be learned. Like I said above, this book has been written with one principle in mind: simplicity and clarity. You will see
that you will have really high scores from English grammar exams thanks to this reader-friendly and easy-to-follow book.

New Oxford English Grammar is Oxford's brand new and definitive guide to grammar usage. This book has been written
by a leading expert in the field, covers both British and American English, and makes use of the unrivalled language
monitoring of Oxford's English Dictionaries programme. Arranged in three clear parts for ease of use, its comprehensive
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coverage ranges from the very basic to the most complex aspects of grammar, all of which are explained clearly and
engagingly. This descriptive source of reference is invaluable for those with an interest in the English language,
undergraduate students of all disciplines, and for anyone who would like a clear guide to English grammar and how to
use it.
Nowadays English language section is asked in almost all competitive and recruitment examinations like SSC, Banking,
CDS, State Level PSCs, etc. Otherwise too, being proficient in English is necessary in this fast modernizing world. This
book has been designed to act as a comprehensive guide to learning English Grammar & Composition. The present
book for English Grammar & Composition has been divided into 69 chapters covering Articles, Noun, Pronoun, Adverbs,
Participle, Gerund, Preposition, Conjunctions, Transformation of Sentences, Question Tag, Question Framing, Formation
of Words, Spelling Rules, Phrasel Verbs, Idioms & Phrases, Spotting the Errors, Word Power, Synonyms, Antonyms,
Homonyms, Heteronyms, Palindromes, Pangrams, Foreign Words, Group Terms, Choosing Appropriate Words, Words
Used as Different Parts of Speech, Young Ones of Animals, Paragraph Writing, Letter Writing, Report Writing,
Comprehension, etc. The book contains approximately 10,000 sentences, 7000 solved questions, 7000 knowledge words
and 550 Solved Exercises covering the minute concepts of English Grammar & Composition. The book also contains
tricks and techniques for solving various kinds of questions. This book will prove to be highly useful for Hindi Language
students. As the book contains ample theoretical content as well as number of solved questions, it for sure will help
aspirants succeed in learning and writing English proficiently.
ALERT: Before you purchase, check with your instructor or review your course syllabus to ensure that you select the
correct ISBN. Several versions of Pearson's MyLab & Mastering products exist for each title, including customized
versions for individual schools, and registrations are not transferable. In addition, you may need a CourseID, provided by
your instructor, to register for and use Pearson's MyLab & Mastering products. Packages Access codes for Pearson's
MyLab & Mastering products may not be included when purchasing or renting from companies other than Pearson; check
with the seller before completing your purchase. Used or rental books If you rent or purchase a used book with an access
code, the access code may have been redeemed previously and you may have to purchase a new access code. Access
codes Access codes that are purchased from sellers other than Pearson carry a higher risk of being either the wrong
ISBN or a previously redeemed code. Check with the seller prior to purchase. -- This market-leading text for grammar
courses is a comprehensive description of sentence structure that encourages students to recognize and use their innate
language expertise as they study the systematic nature of sentence grammar. A practical blend of the most useful
elements of both traditional and new linguistic grammar, the text emphasizes whole structures, most specifically the ten
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basic sentence patterns introduced in Chapter 3. Two key features separate this book from others: its clear organization
and its user-friendly, accessible language. Both students and teachers appreciate the self-teaching quality that
incremental exercises provide throughout the chapters, with answers at the end of the book. 0321891260 /
9780321891266 Understanding English Grammar Plus NEW MyCompLab -- Access Card Package Package consists of:
0205209521 / 9780205209521 Understanding English Grammar 020589190X / 9780205891900 NEW MyCompLab Valuepack Access Card
Since first appearing in 1998, Garner's Modern American Usage has established itself as the preeminent guide to the
effective use of the English language. Brimming with witty, erudite essays on troublesome words and phrases, this book
authoritatively shows how to avoid the countless pitfalls that await unwary writers and speakers whether the issues relate
to grammar, punctuation, word choice, or pronunciation. Now in the third edition, readers will find the "Garner's LanguageChange Index," which registers where each disputed usage in modern English falls on a five-stage continuum from
nonacceptability (to the language community as a whole) to acceptability, giving the book a consistent standard
throughout. Garner's Modern American Usage, 3e is the first usage guide ever to incorporate such a language-change
index, and the judgments are based both on Garner's own original research in linguistic corpora and on his analysis of
hundreds of earlier studies. Another first in this edition is the panel of critical readers: 120-plus commentators who have
helped Garner reassess and update the text, so that every page has been improved.
Practical English Grammar for Academic Writers is intended for international students who have to write academically in
American English. Suitable for undergraduates or graduate students, it aims at enabling writers to produce grammatically
correct, well-focused, well-developed writing with academic vocabulary, style, and tone. This book is compact, yet
surprisingly broad in grammatical, lexical, and academic scope, making it ideal for advanced level English for academic
purposes or academic transitions reading/writing classes that have to balance academic content with grammar. This
book also includes an answer key, including sample paragraphs for all of the independent writing assignments, allowing
for individual, autonomous study.
A guide to proper American English word usage, grammar, pronunciation, and style features examples of good and bad
usage from the media.
Covers basic grammar, punctuation, spelling, and idiomatic phrases of American English.
The Market Leader grammar books provide your students with all the business grammar practice that they need to support them in
their studies.
Students need both strong language and computer skills to succeed in today's information economy and digital workplace.
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Building on the success of previous editions, Business English, 7e, continues to provide students with a comprehensive review of
English grammar fundamentals and usage. The text allows maximum flexibility for instructors to customize their course around
student abilities. Each chapter has been revised to incorporate the most up-to-date Internet coverage. In addition to providing the
most comprehensive Web site for business communication students, the new edition retains Mary Ellen Guffey's highly acclaimed
three-level approach to teaching course concepts. This unique feature allows students and instructors to measure their progress
from basic concepts to more complex language issues. A comprehensive collection of print and electronic resources helps
instructors dramatically improve the language skills of their students.
The Market Leader grammar books provide students with all the business grammar practice they need
Robert Hartwell Fiske aims to eliminate laxity in language today by way of this witty and engaging reference. Fiske rails against
"laxicographers and ding-a-linguists" who, with their misguided thinking, actually promote the dissolution of the English language.
He also illustrates why dictionaries don't always provide the correct meaning or usage of a word. With concise instruction and
numerous examples of misused words, Fiske makes it easier than ever to learn from others' mistakes. This comprehensive
dictionary of common misusages lays bare the mistakes we all make every day. Robert Hartwell Fiske, the grumbling grammarian
of our time, shows you the definitive right way and wrong way to use language--and illustrates why dictionaries don't always
provide the correct meaning or usage of a word.
This market-leading text for grammar courses is a comprehensive description of sentence structure that encourages students to
recognize and use their innate language expertise as they study the systematic nature of sentence grammar. A practical blend of
the most useful elements of both traditional and new linguistic grammar, the text emphasizes whole structures, most specifically
the ten basic sentence patterns introduced in Chapter 3. Two key features separate this book from others: its clear organization
and its user-friendly, accessible language. Both students and teachers appreciate the self-teaching quality that incremental
exercises provide throughout the chapters, with answers at the end of the book.
Covers written and spoken British and American English and reviews grammar, usage, punctuation, and phonetics
Since the 1987 appearance of A Dictionary of Modern Legal Usage, Bryan A. Garner has proved to be a versatile and prolific
writer on legal-linguistic subjects. This collection of his essays shows both profound scholarship and sharp wit. The essays cover
subjects as wide-ranging as learning to write, style, persuasion, contractual and legislative drafting, grammar, lexicography, writing
in law school, writing in law practice, judicial writing, and all the literature relating to these diverse subjects.
An individual’s success as a manager is largely dependent on the effectiveness of the training and education they received. However, as
new technologies and management techniques emerge within the field, it becomes necessary to evaluate ways to optimize management
education programs. Management Education for Global Leadership examines the complexities and challenges present in improvising the
learning process in education programs. Highlighting real-life experiences, theoretical concepts, and practical applications within the field, as
well as the role of information technologies in management education and training programs, this publication is a critical reference for
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scholars, practitioners, policy makers, students, politicians, and managers.
Research Paper from the year 2011 in the subject English Language and Literature Studies - Linguistics, grade: 2,0, University of Hannover
(English Seminar), course: Contrastive Linguistics, language: English, abstract: This paper analyzes differences and similarities in the usage
of passive constructions in German and English and its usage in Novels and their translations
The literary canon implies the evaluation or estimation of certain literary texts as the most important during a particular time. The canon is not
merely a set of texts; it is a set of standards, evaluative procedures and values. Belonging to a canon confers a guarantee of literary
greatness. A canon is formed, by a particular group, to channelize cultural hegemony over others, or, can be constructed, by a governed
group, to bring about cultural symmetry. The rise of diverse literatures in English in different parts of the world after the colonial rule of
England was the consequence of an urge to articulate a cultural equilibrium or an urge to strike back. The process of canon formation is also
a focused and bigoted act, and is always carried out to accomplish certain self-centred objectives. It is commonly accepted that canon
formation is executed to accomplish or naturalize certain ideological functions. In the sphere of Indian English literature, Indian English fiction
after the end of the 1980s has emerged as a new “canon”. This book looks into the process of literary canon formation in Indian universities,
and examines such fiction as an alternative literary canon and as an anti-imperialistic response to the British literary canon. The book
ascertains the anti-imperialistic design involved in forming the canon of post-1980 Indian English fiction, examines the gradual emerging
trends in such fiction, and discerns the role of language, culture, and native ethos in the formation of a canon. It also differentiates post-1980s
Indian English fiction from British fiction, bhasa fiction, and even from pre-1980s Indian English fiction.
English Grammar Workbook For Dummies, UK Edition is grammar First Aid for anyone wanting to perfect their English and develop the
practical skills needed to write and speak correctly. Each chapter focuses on key grammatical principles, with easy-to-follow theory and
examples as well as practice questions and explanations. From verbs, prepositions and tenses, to style, expressions and tricky word traps,
this hands-on workbook is essential for both beginners looking to learn and practise the basics of English grammar, and those who want to
brush up skills they already have - quickly, easily, and with confidence. English Grammar Workbook For Dummies, UK Edition covers: Part I:
Laying the Groundwork: Grammar Basics Chapter 1: Placing the Proper Verb in the Proper Place Chapter 2: Matchmaker, Make Me a Match:
Pairing Subjects and Verbs Correctly Chapter 3: Who Is She, and What Is It? The Lowdown on Pronouns Chapter 4: Finishing What You
Start: Writing Complete Sentences Part II: Mastering Mechanics Chapter 5: Exercising Comma Sense Chapter 6: Made You Look!
Punctuation Marks That Demand Attention Chapter 7: One Small Mark, a Whole New Meaning: Apostrophes Chapter 8: "Let Me Speak!"
Quotation Marks Chapter 9: Hitting the Big Time: Capital Letters Part III: The Pickier Points of Correct Verb and Pronoun Use Chapter 10:
The Case of It (And Other Pronouns) Chapter 11: Choosing the Best Pronoun for a Tricky Sentence Chapter 12: Travelling in Time: Tricky
Verb-Tense Situations Chapter 13: Are You and Your Verbs in the Right Mood? Part IV: All You Need to Know about Descriptions and
Comparisons Chapter 14: Writing Good or Well: Adjectives and Adverbs Chapter 15: Going on Location: Placing Descriptions Correctly
Chapter 16: For Better or Worse: Forming Comparisons Chapter 17: Apples and Oranges: Improper Comparisons Part V: Writing with Style
Chapter 18: Keeping Your Balance Chapter 19: Spicing Up and Trimming Down Your Sentences Chapter 20: Steering Clear of Tricky Word
Traps Part VI: The Part of Tens Chapter 21: Ten Over-corrections Chapter 22: Ten Errors to Avoid at All Cost
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