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The bestselling guide to building a knockout Web
site, newly updated An effective Web site is the key
to success for every venture from class reunions to
major corporations. And since Web technology
changes rapidly, Building a Web Site For Dummies,
4th Edition is fully updated for the cutting-edge tools
and trends. If you need to build and maintain a Web
site, even if your experience is severely limited, this
book makes it easy and fun. You'll learn to plan,
design, create, launch, and maintain your site using
the most up-to-date tools. A quality Web presence is
essential in today's marketplace, and many
individuals charged with creating one are unaware of
the challenges This guide gives novice Web
designers the tools and know-how to plan, design,
and build effective Web sites Provides a nuts-andbolts guide to site-building, including coverage of
HTML, WYSIWYG construction software, CSS, and
navigation plans Shows how to spruce up your site
with topnotch graphics, video, and great content
Guides you through getting your site online,
promoting it, and even making money from it
Building a Web Site For Dummies, 4th Edition is the
tool every first-time Web designer needs to build a
professional-looking site.
Save some green by going green with these
environmentally friendly gadgets! With concern for
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the future of our environment growing stronger and
more serious every day, there has never been a
better time to take a new approach to some of the
most popular gizmos and gadgets on the market and
learn how you can convernt to electronics that have
minimal environmental impact. Green gadgets
encompass everything from iPods to energy-efficient
home entertainment devices to solar laptop chargers
and crank-powered gizmos. This helpful resource
explains how to research green gadgets, make a
smart purchasing decision, use products you already
own in a more environmentally friendly way, and say
goodbye to electronics that zap both energy and
money. Explore the environmental and financial
benefits of green gadgets with this friendly reference
Discusses which gadgets save energy-and which
ones create energy Learn ways to offset your carbon
footprint when you can't reduce consumption Get
tips for understanding products labels and avoiding
"greenwash" Discover how to calculate the energy
and money your gadgets consume Get moving and
start living green with this informative guide to
environmentally and wallet-friendly gadgets! Note:
CD-ROM/DVD and other supplementary materials
are not included as part of eBook file.
A collection of lively, user-friendly travel guides
provides accurate, up-to-date information and
expert, opinionated advice on a wide range of travel
destinations, landmarks, accommodations, and
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eateries, furnishing convenient full-color maps, quickreference pointers, worksheets and checklists, and
icons indicating child-friendly facts, travel tips and
warnings, special bargains, and more.
New material on Internet telephony, security
upgrades, and more! Here's how to build and
manage a network, from the basics to the latest tools
and trends Got to get the office networked by next
Friday? Leave the computer science PhD for another
day and pick up this easy guide. This book takes you
through hardware, operating systems, connecting,
network management, security, and all the other
information you need to tap into the power of modern
networking! Build a network from the ground up Use
cables, routers, and other hardware Optimize
performance Secure your network Manage network
use Use the latest storage and backup tools
Host your own website or blog with this unique guide
If you'd like to make the leap from a hosted
environment to a self-hosted service, this book is for
you. You may be making the move from casual
blogging to professional blogging. Or, you might
already be self-hosting, but want a good guide to
show you how to get more out of your plan. In
simple, easy-to-understand language, this helpful
book breaks down all the functions of web hosting
for self-hosted users, from setting up new e-mail
accounts to backing up and securing your site,
analyzing server logs, choosing a platform to install,
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and more. Breaks down the functions of web hosting
for new self-hosters, including casual bloggers who
may be moving into professional blogging Helps
those who are already self-hosting maximize the
services they are paying for Offers a one-stop,
complete resource on web hosting, rather than just a
few chapters, as in many blogging books Covers
setting up and using e-mail accounts, working with
FTP clients, backing up and securing sites, using
cloud services, understanding domains and DNS,
using built-in databases, and more Web Hosting For
Dummies helps you take charge of your own web
hosting and having fun in the process!
Discover how to access your creative power to boost
your success in business Success in business
demands constant creativity. Generating fresh
solutions to problems and the ability to invent new
products or services for a changing market are part
of the intellectual capital that gives a company its
competitive edge. Business Innovation For Dummies
gives you practical, easy-to-follow information for
generating new ideas, using creativity to boost sales,
solving problems creatively, mastering the art of
invention, honing creative thinking skills, and
identifying new opportunities. Advice on how to apply
creativity to the workplace Ideas for spicing up
presentations Shows you how innovation leads to
more productive business Business Innovation For
Dummies is a must-have guide for anyone in
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business who is looking to harness their creativity to
boost productivity and revenue!
Code collaboratively with GitHub Once you’ve
learned the basics of coding the next step is to start
sharing your expertise, learning from other coding
pros, or working as a collaborative member of
development teams. GitHub is the go-to community
for facilitating coding collaboration, and GitHub For
Dummies is the next step on your journey as a
developer. Written by a GitHub engineer, this book is
packed with insight on how GitHub works and how
you can use it to become a more effective, efficient,
and valuable member of any collaborative
programming team. Store and share your work
online with GitHub Collaborate with others on your
team or across the international coding community
Embrace open-source values and processes
Establish yourself as a valuable member of the
GitHub community From setting up GitHub on your
desktop and launching your first project to cloning
repositories, finding useful apps on the marketplace,
and improving workflow, GitHub For Dummies
covers the essentials the novice programmer needs
to enhance collaboration and teamwork with this
industry-standard tool.
The fun and easy way to get a grip on photovoltaic
design and installation Designing and installing solar
panel systems is a trend that continues to grow. With
'green collar' jobs on the rise and homeowners
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looking for earth-friendly ways to stretch their dollars
and lesson their carbon imprint, understanding
photovoltaic design and installation is on the rise.
Photovoltaic Design & Installation For Dummies
gives you a comprehensive overview of the history,
physics, design, installation, and operation of homescale solar-panel systems. You'll also get an
introduction to the foundational mathematic and
electrical concepts you need to understand and work
with photovoltaic systems. Covers all aspects of
home-scale solar-power systems Viable resource for
professionals, students, and technical laymen Can
be used to study for the NABCEP exam Whether
you're a building professional looking to expand your
business and skills to meet the growing demand for
solar power installation or are seeking a career in
this rapidly expanding field, Photovoltaic Design &
Installation For Dummies has you covered!
Boost your financial health so you’re ready for any economic
or personal upheaval Crisis is inevitable—but it doesn’t have
to torpedo your finances! Financial Security For Dummies
offers proven advice to help you prep your finances for the
next economic downturn, personal setback, pandemic,
plague of locusts—or anything else life throws your way. This
book contains the historical perspective and up-to-date info
you’ll need to anticipate, understand, and navigate a wide
range of personal financial challenges. If your monthly income
and expenses are on steady ground and you’re ready to
secure your financial future, this is the For Dummies guide for
you. Not only will you create a plan to keep your family’s
finances afloat during turbulent times, but you’ll also be
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liberated from the pressure to “keep up with the Joneses” so
you can make smarter financial decisions, starting today. This
book will help you: Gain an understanding of how unforeseen
personal or global events could affect your financial life Learn
strategies for protecting your assets when economic
downturns and other emergencies occur Feel confident in
your unique path to financial freedom so you can remain calm
when life takes an unexpected turn Build a survival plan for
protecting yourself with broader safety nets, better money
decisions, and improved financial literacy Whether you want
to reduce your stress surrounding your financial goals or take
advantage of financial opportunities crises create, Financial
Security For Dummies will equip you to navigate financial
challenges and ultimately achieve peace of mind.
Looks at the features of the Eee PC covering such topics as
adding peripheral devices, working with the full desktop, using
the installed software, loading Windows and Linux, expaning
storage and memory, and customizing the user interface.
Save time, save money, and grow your business with more
effective CRM CRM For Dummies is the small business
leader's guide to managing customer interactions. Customer
relationship management is a critical part of any business,
and it encompasses everything from business strategy and
HR to sales, marketing, events, and more. Solutions exist for
businesses of any size, but how do you know which one is
right for you? What features do you need? Do you have the
people and processes in place to get the most out of
whichever one you choose? This book is designed to help
business leaders better understand effective CRM and
identify the right solution for their business—but it's about
much more than software; effective CRM requires appropriate
team structures, intradepartmental collaboration, and process
efficiency. Packed with tactics and strategies that will save
your company thousands of dollars and man-hours, these
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chapters answer the most pressing questions that will make
the biggest impact on your sales. Building relationships with
current and future customers is the critical point of business.
This book helps you bring sales, marketing, and operations
together to work toward that common goal, and shows you
the tools and techniques that make your efforts more
effective. Define your market segments, buyer personas, and
voice Build an effective internal structure, and choose the
right CRM solution Optimize leads and conduct effective
email marketing Streamline processes, automate where
possible, and employ analytics Your customers are the
lifeblood of your company; you need to reach them, engage
them, and retain them—without wasting precious time or
money. CRM For Dummies gets you up to speed on the
latest, most effective CRM tools and techniques to help your
business succeed.
This proven bestseller is fully updated and better than ever!
Now in its fourth edition, Blogging For Dummies is fully
updated and more practical than ever for today's bloggers.
Whether you're just beginning or are already a full-tilt
blogging maven, you'll find the up-to-date information you
need in these friendly pages. Want to integrate your blog with
social media? Jump into the fast-moving world of
microblogging on Twitter or Tumblr? Choose which blogging
software to use? Optimize your current blog for search? This
detailed book guide covers it all, and then some. Buy the
book, build a better blog, and blog about it! Provides up-todate information on blogging software choices and utilities
Explains how to identify your unique niche and attract readers
Walks you through setting up an account and writing your first
post Shows you how to optimize your blog for search, so new
readers find you Helps you integrate your blog with social
media Reveals what you need to know to start microblogging
on Twitter or Tumblr Explores the ways you can make money
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with your blog Start a conversation with the very latest blogbuilding tips and techniques in Blogging For Dummies.
This friendly guide, written by RV experts, gives you practical
advice, from buying or renting your vehicle, to equipping it,
planning your trip's budget and deciding where to go Take
one of 14 roadtrips, with detailed information on journeys that
cover regions from north to south and coast-to-coast in the
U.S.
A full-color directory of must-have iPhone and iPod touch
apps! The App Store allows you to browse and download
thousands of applications that were developed with the
iPhone SDK and published through Apple. The popularity of
iPhone and iPod touch apps is exploding and this handy
guide helps you sort through the tens of thousands of
available apps so you can find the ones that are ideal for you.
Packed with tips and tricks on how to make the most of each
app, this book escorts you through a vast selection of apps
and then helps you narrow down the most essential and most
entertaining apps for your needs and interests. You'll
encounter amazing apps in business, education,
entertainment, finance, cooking, nutrition, games, healthcare,
news, music, social networking, news, weather, and more.
Helps you sort through the tens of thousands of available
apps for the iPhone and iPod touch so you can find what’s
right for you Shares unique tips and tricks for making the
most of the apps that appeal to you Shows you a variety of
apps in the fields of weather, news, photography, cooking,
entertainment, business, education, healthcare, social
networking, sports, and more Presents information in the
straightforward but fun language that defines the For
Dummies series With Incredible iPhone Apps For Dummies,
you'll discover how to have fun, get more done, and make the
most of your iPhone or iPod touch.
The consumer guide to small-scale wind electricity
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production! Maybe you're not T. Boone Pickens, but you can
build your own home-sized wind-power empire right in your
back yard. Wind Power For Dummies supplies all the
guidance you need to install and maintain a sustainable, costeffective wind generator to power your home for decades to
come. This authoritative, plain-English guide walks you
through every step of the process, from assessing your site
and available wind sources to deciding whether wind power is
the solution for you, from understanding the mechanics of
wind power and locating a contractor to install your system to
producing your own affordable and sustainable electricity.
Guides you step by step through process of selecting,
installing, and operating a small-scale wind generator to
power your home Demystifies system configurations,
terminology, and wind energy principles to help you speak the
language of the pros Helps assess and reduce your energy
needs and decide whether wind power is right for you
Explains the mechanics of home-based wind power Shows
you how to tie into the grid and sell energy back to the power
company Offers advice on evaluating all of the costs of and
financing for your project Provides tips on working with
contractors and complying with local zoning laws Yes, you
can do it, with a little help from Wind Power For Dummies.
Taxes For Dummies 2022 Edition is the need-to-read guide
for all U.S taxpayers. Whether you have never filed taxes
before or you need a reference to double check your work,
this book can help make tax season stress free and get you
answers fast. Walk through every step of the process
including: pulling together your paperwork, filing online or
mailing in your documents, paying your taxes, and receiving
your tax return. Let Dummies be your accountant!

Now more than ever, customers care about the
brands that are behind the products they’re
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purchasing. Building & Launching a Brand For
Dummies covers everything from how to create a
strong brand DNA for your business, creating a
successful launch strategy, and building and scaling
your brand. The author pulls from her personal
experience launching five companies over the last
decade along with case studies from some of the
strongest brands known today accompanied with
advice from founders and branding experts. This is a
must read if you are thinking of starting a business,
looking to rebrand an existing one, or want to learn
branding strategies to take a business to the next
level. Inside… • Building a brand strategy •
Translating your brand on social media • Identifying
your customer avatar • Writing copy that supports
your brand messaging • Creating a viral campaign •
Building an online community • Strategic business
partnerships
Method Statements are frequently requested as part
of a tender process which allows the company to
gain an insight into your organization and the way it
operates. They allow your company to demonstrate
how it can provide goods and services in a safe and
high-quality manner. Method Statements become
another brochure for your company and it is
necessary to have well-presented documentation to
gain a competitive advantage over your competition.
This is a handy reference for the more experienced
user and if you have never written a method
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statement then this item is essential. The book
includes the following, UPS Battery Charger,
Generator Installation, Electric Power Energization,
Hi-Pot Cable Testing, A/G Cabling, Earthing System.
Start a successful online business—and be your own
boss! Being an online entrepreneur means more
than just building a website—and this book breaks
down everything you need to know to be successful.
Inside, you'll get plain-English explanations and easyto-follow instruction on online business basics, legal
and accounting issues, website design, Internet
security, boosting sales, e-commerce, and so much
more. While the ideas and concepts behind starting
an online business are tried and true, the tools
available to entrepreneurs change and evolve
quickly—and often. Starting an Online Business All-inOne For Dummies gets you up to speed on the best
new tools, resources, and communities, and shows
you how to best leverage them to up your chances of
success. Discover your niche and create a business
plan Design your website and storefront Increase
your reach and market with social media Choose the
best web host for your needs If you're a budding
entrepreneur with dreams of running your own online
business, this book has everything you need to get
started and grow your company to extraordinary
heights!
The Generator of Body Data (GEBOD) program is
an interactive computer program that produces the
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human and dummy body description data used by
the Articulated Total Body (ATB) model. GEBOD
computes the body segments' geometric and mass
properties, and the joints' locations and mechanical
properties. These data may be computed for
children, adult human males, adult human females,
or anthropomorphic dummies. This report is a
comprehensive manual that covers the applicable
material from earlier reports and the most recent
upgrades to the GEBOD program, including
improved height calculations. The user's guide
section of the report describes how to run the
program and what options are available. A more
detailed description of how the data is generated and
on what studies the calculations are based is
included in the program description section. Also
included are a brief history of GEBOD's
development, a detailed description of GEBOD
program subroutines, and example output files.
Wind Power For DummiesJohn Wiley & Sons
The bestselling guide to WordPress—fully updated
Updated to capture all the changes expected to
come with the latest release of WordPress, the
brand-new edition of this bestselling guide gives you
an all-access pass to using this powerful publishing
platform to get your very own blog or website up and
running—in no time. In WordPress For Dummies,
you'll find out how to choose and customize a theme,
pick the perfect web host, manage multiple websites
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with multiple authors, and tons more. Due in large
part to its state-of-the-art features, WordPress has
become the go-to platform for website owners and
bloggers who want to be noticed. Whether you're
new to the web/blogging community or want to
maximize your site, this hands-on guide is packed
with everything you need to navigate the wonderful
world of WordPress—and ensure the fruit of your
labors gets the attention and traffic it deserves. Get
set up with a new WordPress.org account Leverage
the power of WordPress as a CMS tool Forget one
website—manage as many as you want Optimize
aesthetics, web standards, and usability Not a
WordPress guru? No worries! Everything you need
to become a pro is a page—and a click—away!
Learn the secrets to achieving your ultimate sound
Whether amateur or pro, guitarists live for the
ultimate sound. Guitar Amps & Effects For Dummies
provides the information and instruction you need to
discover that sound and make it your own! Written in
the characteristically easy-to-read Dummies style,
this book is ideal for beginners and experienced
musicians alike, and can help all players expand
their skill set with effects. Guitarists tend to be
gearheads when it comes to sound, and this book
provides guidance on topics ranging from the guitar
itself to amps, pedals, and other sound technology.
Amps and effects are the unsung heroes of guitar
music. While most people recognize the more
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psychedelic effects, many don't realize that effects
are often responsible for the unique quality of tone
that can become a musician's trademark. Certain
effects work on the volume or signal level, others
work on the environment, and still others work on the
bass and treble content. Guitar Amps & Effects For
Dummies covers them all, and shows how effects
can not only add something extra, but also "fix"
problematic areas. Topics include: Gain-based
effects, like distortion, compression, volume pedals,
and gates Tone-based effects, including graphic and
parametric EQ, and the wah-wah pedal Modulation
effects, like the flanger, phase shifter, and tremolo
Ambience effects, including reverb and delay The
journey to incredible guitar music never ends. No
matter how experienced you are with a guitar, there
is always room for improvement to your tone and
sound. Whether you're looking for the sound of
angels or thunder, Guitar Amps & Effects For
Dummies will help you achieve the music you hear in
your dreams.
If you have a business or a nonprofit organization, or
if you’re the one responsible for information systems
at such an operation, you know that disaster
recovery planning is pretty vital. But it’s easy to put
it off. After all, where do you start? IT Disaster
Recovery Planning For Dummies shows you how to
get started by creating a safety net while you work
out the details of your major plan. The right plan will
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get your business back on track quickly, whether
you're hit by a tornado or a disgruntled employee
with super hacking powers. Here's how to assess the
situation, develop both short-term and long-term
plans, and keep your plans updated. This easy-tounderstand guide will help you Prepare your
systems, processes, and people for an organized
response to disaster when it strikes Identify critical IT
systems and develop a long-range strategy Select
and train your disaster recovery team Conduct a
Business Impact Analysis Determine risks to your
business from natural or human-made causes Get
management support Create appropriate plan
documents Test your plan Some disasters get
coverage on CNN, and some just create headaches
for the affected organization. With IT Disaster
Recovery Planning For Dummies, you’ll be prepared
for anything from hackers to hurricanes!
The easy way to master the art of auditing Want to be an
auditor and need to hone your investigating skills? Look
no further. This friendly guide gives you an easy-tounderstand explanation of auditing — from gathering
financial statements and accounting information to
analyzing a client's financial position. Packed with
examples, it gives you everything you need to ace an
auditing course and begin a career today. Auditing 101 —
get a crash course in the world of auditing and a
description of the types of tasks you'll be expected to
perform during a typical day on the job It's risky business
— find out about audit risk and arm yourself with the knowPage 16/26
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how to collect the right type of evidence to support your
decisions Auditing in the real world — dig into tons of
sample business records to perform your first audit
Focus on finances — learn how both ends of the financial
equation — balance sheet and income statement — need
to be presented on your client's financial statements Seal
the deal — get the lowdown on how to wrap up your audit
and write your opinion After the audit — see the types of
additional services that may be asked of you after you've
issued your professional opinion
The consumer guide to small-scale wind electricity
production! Maybe you're not T. Boone Pickens, but you
can build your own home-sized wind-power empire right
in your back yard. Wind Power For Dummies supplies all
the guidance you need to install and maintain a
sustainable, cost-effective wind generator to power your
home for decades to come. This authoritative, plainEnglish guide walks you through every step of the
process, from assessing your site and available wind
sources to deciding whether wind power is the solution
for you, from understanding the mechanics of wind
power and locating a contractor to install your system to
producing your own affordable and sustainable
electricity. * Guides you step by step through process of
selecting, installing and operating a small-scale wind
generator to power your home * Demystifies system
configurations, terminology and wind energy principles to
help you speak the language of the pros * Helps assess
and reduce your energy needs and decide whether wind
power is right for you * Explains the mechanics of homebased wind power * Shows you how to tie into the grid
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and sell energy back to the power company * Offers
advice on evaluating all of the costs of and financing for
your project * Provides tips on working with contractors
and complying with local zoning laws Yes, you can do it,
with a little help from Wind Power For Dummies.
Become a cyber-hero - know the common wireless
weaknesses "Reading a book like this one is a worthy
endeavor towardbecoming an experienced wireless
security professional." --Devin Akin - CTO, The Certified
Wireless Network Professional(CWNP) Program
Wireless networks are so convenient - not only for you,
but alsofor those nefarious types who'd like to invade
them. The only wayto know if your system can be
penetrated is to simulate an attack.This book shows you
how, along with how to strengthen any weakspots you
find in your network's armor. Discover how to: Perform
ethical hacks without compromising a system Combat
denial of service and WEP attacks Understand how
invaders think Recognize the effects of different hacks
Protect against war drivers and rogue devices
Select, set up, and maintain a reliable home generator
This complete and practical guide shows you, step by
step, how to choose the best generator for your needs,
safely and properly install it, and handle troubleshooting
and maintenance. Home Generator Selection,
Installation, and Repair covers a wide variety of models,
including those from the most popular
manufacturers--Briggs and Stratton, Coleman, and
Honda. Nearly 150 photos and diagrams help you to
identify the various electrical components. This hands-on
resource also describes the tools you'll need and
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provides sources for additional information and discount
parts. Home Generator Selection, Installation, and
Repair explains: How to decipher the technical
terminology used in generator manuals Different types of
fuels--gasoline, propane, natural gas, and diesel How to
evaluate a generator's quality Essential features,
including instrumentation, protection from electroshock,
and large pneumatic tires for mobility How to safely
connect generator output to home or office circuits
Portable generator support requirements, including
proper fuel storage and an inventory of parts, such as oil
and air filters Emergency fixes Generator troubleshooting
and repair procedures Engine overhaul
Starting a Business All-In-One For Dummies will give
you the practical advice you need to start any type of
business. The content will reflect today’s opportunities
and challenges, managing your personal and business
risks, and how to successfully navigate your first year in
business, including branding and marketing. Learn to
start up your dream business from scratch, write a
winning business plan, secure financing, manage your
risks successfully, navigate your first year of operation,
and much more!
Find out how to effectively create, use, and track QR
codes QR (Quick Response) codes are popping up
everywhere, and businesses are reaping the rewards.
Get in on the action with the no-nonsense advice in this
streamlined, portable guide. You'll find out how to get
started, plan your strategy, and actually create the
codes. Then you'll learn to link codes to mobile-friendly
content, track your results, and develop ways to give
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your customers value that will keep them coming back.
It's all presented in the straightforward style you've come
to know and love, with a dash of humor thrown in.
Businesses large and small are using QR codes to share
product information, coupons and special offers, and to
process payments from customers' smartphones This
small guide is packed with the information you need to
start using QR codes with your business Covers what
QR codes are and how to get started, plan a QR code
campaign, create the codes, and link them to mobilefriendly content Explains code management systems and
how to track your results, ways to deliver genuine value
to your users, and how to plan for the future Includes ten
cool campaign ideas QR Codes For Dummies, Portable
Edition helps you take advantage of this hot trend with
practical knowledge you can use right away.
Are you a network administrator who needs to
understand the nuts and bolts of migrating to Windows
2000? Are you a senior decision-maker wondering what
Windows 2000 is all about? You're both in luck, for this
guide is written to give management and the technical
staff a sense of the increased range of performance,
functionality, and efficiency your investment in Windows
2000 can provide. Migrating To Windows 2000 For
Dummies is a handy reference to help you make the
jump to Windows 2000. From planning the move to
deploying network changes this book helps you
discover? The nuts and bolts of Windows 2000 Server
Valuable information on developing a comprehensive,
long-range migration strategy How Windows 2000
Server can coexist with UNIX platforms connected to
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your network Details of migrating from Windows NT
servers and working with NetWare servers The essential
components of the Windows 2000 interface, its
completely redesigned directory structure, and
administering group policies New features included with
Active Directory, Distributed File System, Microsoft
Management Console, and Terminal Services Managing
hardware resources as well as protecting software
resources and workstation contents The enclosed CDROM includes preview and evaluation versions of
Omniquad Detective, pcAnywhere, and Password
Recovery Toolkit. It also offers you shareware, including
CuteFTP, Go!Zilla, Random Password Generator Pro,
NeoTrace, and WebFerret 2.7 100 freeware.
More than 11,000 customers–ranging from
independentconsultants to large corporations–use
WebEx online servicesto decrease the cost and increase
the effectiveness of meetings,presentations,
conferences, support, and training Input from WebEx has
enriched the book with actual examples andcase studies
of how individuals, small businesses, and
largecorporations are making use of the WebEx services
Tips and strategies to fill executive-level positions
Recruiting for high-end executives requires a special skillset, and Executive Recruiting For Dummies is here to
help you add this niche talent to your arsenal. Whether
you're an in-house human resources manager or a
professional recruiter at a search firm, this friendly guide
walks you through each step of filling that senior,
executive, or other highly specialized position. This book
covers the globalization of talent and the advantages of
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executive recruiting. It provides expert guidance on
finding the right candidates, conducting hardy screening
and interviewing processes, closing deals, and more.
There are 10,000,000 businesses in America that hire at
least one senior executive a year, and most turn to
commissioning a third-party organization, such as an
executive search firm. Rather than losing that next toptier recruiting job, let Executive Recruiting For Dummies
show you how to add this highly desirable and soughtafter skill to your resume. Learn to recruit with precision
Create a robust interview process Close the deal with a
winning offer Find out how to work with professional
recruiters Discover how to find the best talent and retain
and attract clients with the help of Executive Recruiting
For Dummies.
Intrigued by MMGs? Here's the place to start Compare
games, create a character, choose a guild to join, and
have some fun! So your friend keeps talking about
playing this cool game with millions of people on the
Internet, and you really want to join in? Great idea! This
book will let you in on the lingo, provide a little
background on MMGs, help you choose a character, and
prepare you for a trip into the fantasy world. Discover
how to * Choose a game you'll enjoy * Start developing a
character * Survive player vs. player combat * Find
useful gameplay guides * Slay more monsters * Team up
with other players
A friendly guide that teaches you effective methods of
communication to avoid common conflicts and make
your voice heard in the office Communicating Effectively
For Dummies shows you how to get your point across at
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work and interact productively with bosses and
coworkers. Applying your knowledge and skill to your job
is the easy part; working well with others is often the
hard part. This helpful guide lets you maximize your
personal interactions, even when resolving conflicts,
dealing with customers, or giving difficult presentations.
Whether you’re the CEO of a major corporation, a small
business owner, or a team manager, effective and clear
communication is imperative to your success. From
keeping your listener engaged to learning to become a
better listener, Communicating Effectively For Dummies
offers all the strategies, tips, and advice you need to:
Learn how to become an active listener Accentuate the
positive in negative situations Find win-win solutions for
conflicts Stay on track when writing e-mails and letters
Handle presentations, interviews, and other challenges
Speak forcefully and assertively without alienating others
This friendly and comprehensive guide gives you the
keys to a thriving career with expert advice on effective
verbal and nonverbal communication. From mastering
your own facial expressions (and reading them in others)
to being a happy boss, this book covers all the angles:
Becoming aware of your own assumptions Dealing with
passive-aggressive communicators What to say to help
someone open up to you Communicating through eye
contact and body language Maintaining a positive
attitude Dealing with sensitive issues Effective conflict
resolution models When to use e-mail, the phone, or a
face-to-face meeting Dealing with angry customers
Coaching your staff to communicate better In today’s
high-stress work environment, good communication skills
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are imperative for keeping your cool and getting your
point across. With your own copy of Communicating
Effectively For Dummies, you’ll know what to say, how
to say it, and that being a good listener can often be the
difference between getting ahead and just getting by.
Create a Tumblelog and start posting--this fun, portable
guideshows you how Tumblr may be a microblogging
platform, but there's nothingmicro about it. There's no
limit to what you can post in yourblog--from text, photos,
and links to audio, video, slideshows, andmore. Now you
can join the over 28 million Tumblelogs on Tumblrwith
this handy, portable guide. In the popular, For
Dummies,easy-access style, this practical book shows
you exactly what to doto get the most out of Tumblr. Set
up your account, choose a theme,post from your
computer or phone, see how to reblog content,
andbefore you know it, you're off and Tumbling. Guides
you in how to join and get the most out of Tumblr Shows
you how to set up an account, choose a theme,
customizeyour Tumblelog, and use the dashboard
Explains how to follow other Tumblr users and reblog
theircontent, and post from your browser, phone, or
email Offers tips, trick, and techniques to make
everything easy All the detail you need to get up and
running on this funmicroblogging platform is here, in
Tumblr For Dummies PortableEdition.
"A very well-written handbook." --Ground Water (on the
Second Edition) "Presented in a very readable and
understandable format." --The Hazardous Waste
Consultant (on the Second Edition) The foremost indepth survey of federal hazardous waste regulations in
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the United States--now in a new edition The Complete
Guide to the Hazardous Waste Regulations is a proven
source of clear information on a regulatory system that
many find frustratingly complex. Now updated to include
additional compliance checklists, Internet resources, and
more, this Third Edition provides vital information on all
aspects of hazardous materials, from proper on-site
management and transportation to appropriate off-site
management and cleanup. Author Travis Wagner, one of
the nation's leading experts on the subject, provides a
step-by-step approach to compliance that goes beyond
summarization to help industry professionals truly
understand regulations and how they relate to real-world
situations. Complete with dozens of user-friendly
checklists, flow charts, text boxes, and tables, this
indispensable resource includes: * Information on EPA
interpretations of regulations not included in other
handbooks * Clear explanations of many state-level
hazardous waste requirements * A new chapter on spill
reporting, giving a step-by-step explanation with attention
to multiple federal laws * An appendix listing the
Superfund and EPCRA reportable quantity for each
RCRA hazardous waste * Additional appendices
covering RCRA hazardous wastes, hazardous
constituents, groundwater monitoring constituents,
permit modification classifications, additional information
sources, and important acronyms
Get Your Piece of the Hottest Business Online Today!
Affiliate marketing is your route to earning some serious
bucks. Thousands of companies both large & small like
Amazon, Sears, Best Buy, Overstock, Lowe’s, Priceline
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& others have programs so you can profit from the
thousands of products they offer. Affiliate marketing is
ideal for bloggers looking to monetize their work. This is
a multibillion-dollar market, and there are 10+ million
people involved in the biz worldwide. There’s always
room for more because the opportunity keeps growing as
more and more companies offer affiliate programs.
Affiliate Marketing For Dummies shows you how to get a
slice of the pie! Choose the right affiliate product or
service for you Find the best affiliate programs for you
Find the best affiliate marketing strategies Affiliate
Marketing for Dummies is your friendly step-by-step
guide to getting in on this moneymaker—big time.
Get positive suggestions for practical solutions to this
heated issue. Hotly debated in the political arena and
splashed across the media almost 24/7, global warming
has become the topic of the moment. Whatever one's
views on its cause, there is no denying that the earth's
climate is changing, and people everywhere are worried.
Global Warming For Dummies sorts out fact from fiction,
explaining the science behind climate change and
examining the possible long-term effects of a warmer
planet. This no-nonsense yet friendly guide helps you
explore solutions to this challenging problem, from what
governments and industry can do to what you can do at
home and how to get involved.
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