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Breakfast is the most important meal of the day. Many people
tend to skip it, especially during the busy work week. They
grab a coffee or perhaps a fruit to go. However, they would
be better off waking up extra earlier to prepare a healthy
breakfast and start the day on a better note. Sure, you might
say you are not hungry in the morning. However, changes
take time and if your body is used to no food until noon, then
your body is not getting the required nutrients to energize it
throughout the day. If you start giving your body some
calories to ingest in the morning, it will start getting used to it
and will require them on a regular basis. If you are used to
skipping breakfast, start by light morning meals such as
smoothies, a small bowl of oatmeal or a few fruits with a slice
of cheese. Then, you can gradually increase the calories, or
portions depending on your appetite, your doctor’s
recommendations and your overall health. We are proud to
present to you in this cookbook diversified recipes for any
morning for the week or the weekend. Enjoy!
“The Journey To An Undefeated Mind” is a book inspired by
myself, the author's personal battle against mental health. It is
about all the lessons and blessings I learnt along my journey.
I wanted to share this with other's so that they can get
through their own journey. My book "The Journey To An
Undefeated Mind" is all about the reader, it is a direct
conversation or speech from the author to the reader. Guiding
them through this journey, advising them, encouraging them,
speaking life into them when they feel low. Something I didn’t
have around me, as often as I would have liked it when I was
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believe my book, could be a big help to many people facing
mental health, whether you are facing it alone or not. It's like
having a pocket size friend travel along with you. Ok maybe
slightly bigger than pocket size. But you get what I mean.
How often have you had to face something, and you wished
you had that extra bit of help guiding you through. Enough
support to help you on the right path. But not too much, so
you can learn to do it yourself. This is what my book is there
for. That extra bit of support. That motivator, friend that shows
you your worth. Shows you that you can, and always could do
it. You just had to start believing in yourself. This is what “The
Journey To An Undefeated Mind” is there for. To get you to
start believing in yourself again. To get you to understand,
that in life, you are bound to fall, bound to fail a couple times.
But you will only be defeated, if you choose to stay down, if
you choose to stay defeated. Having an “Undefeated Mind”
means yes in life, we may fail, we may take some L’s, but we
won’t be defeated in life.
Discover how to silence your inner critic, counteract your
brain's bias towards negativity and learn how to rewire your
mind to be happy and calm with proven, time-tested
techniques! Do you often get stuck in a negative loop of toxic
emotions and tend to endlessly ruminate over hurt feelings?
Is the stress of your daily life draining the joy and happiness
out of living? Are sick of paralyzing anxiety and panic attacks
holding you to ransom? If you answered yes to any of these
questions, then this book is for you. In this eye-opening and
practical book, Adesh Silva skips the fluff common in most
self-help books and shows you powerful habits you can use
to "hack" your biology and your mind, helping you to
effectively deal with stress and other mental disorders in your
everyday life. Here's a snippet of what you're going to
discover among the eye-opening pages of Take Control Of
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Everything
you need to know about the stress
response and how your brain to identifies and deals with
stress Effective ways to master your emotions and stop
yourself from rash outbursts in the heat of the moment How to
come to terms with your shortcomings and make peace with
your imperfections Surefire ways to develop rock-solid
confidence and self-esteem Failsafe ways to deal with the
toxic emotions of regret and guilt and learn to forgive yourself
Foolproof methods to get rid of anxiety and panic attacks that
work like gangbusters How to unleash the power of self-talk
to strengthen your mind Just for purchasing this book as a
bonus you will receive my second book Shut Up and Focus 6
time-wasting traps you probably fall for way too often 3 tips
for starting your day like the most successful business people
of the worldHow giving up just one thing can make your
productivity skyrocket...and tons more! Whether you currently
struggle with ridding yourself of negative inner chatter or are
looking for field-tested ways to eliminate mental clutter and
combat anxiety and panic attacks, Take Control Of Your Day
contains all the insights and actionable advice you need to
gain inner peace and start enjoying your life. Scroll to the top
of the page and click the "Buy Now" button to get started
today!
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Review?
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manipulation???——??????Independent?????
Do you find yourself continually racing against time? Do you
feel that you have so much to do that it's difficult to get
anything done? Time management is much more complicated
than making a list and checking things off. Managing time
effectively is the key to managing your individual
performance. Laura Stack, The Productivity Pro, will teach
you how to set priorities; focus on what's truly important; and
schedule your day. You'll learn how to: • Take advantage of
the most valuable ten minutes of the day. • Identify the most
important tasks on your to-do list. • Implement a four-step
process to pinpoint your high-value priorities. • Schedule your
day realistically and build in flexibility. • Work with your
energy prime times and down times. • Identify the activities
that steal your time. • Learn to concentrate and stop multitasking. If you're continually racing against time, Laura Stack
will help you feel more in control of your days. You'll hear
behavioral techniques to help you handle challenging,
stressful schedules. And you'll find out how to increase output
and decrease the number of hours you work!
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Who are you? Do you want more joy in your life? What
stops you? If Not Joy Now, Then When? provides the
reader with a new approach called Dis-covering to Be
Me. Expect the unexpected. Life is messy. Change is
going to happen. It is possible to take steps to live a life
you want, to discover inner joy, and to establish truly
meaningful relationships. Barbara Hadley and Fred
Stultz have been working together for eight years
counseling and teaching. They have professionally used
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opportunity for growth. They encourage people to have
their own special toolbox that they can utilize to live a
more joyful life. Doing so leads to greater levels of
personal satisfaction and vibrant relationships. Fred and
Barbara believe that it is possible to experience more joy
in life. After leaving the security of university jobs, they
took a big risk and opened their own counseling practice.
Through their personal experiences and by being aware
of their client sexperiences, they understood that people
can confront change and embrace greater joy by
discovering their inner Unbridled Me."
Control Your Day (CYD) provides a fresh new way to
manage email and tasks in Microsoft Outlook using the
GTD concepts David Allen made famous in his book
Getting Things Done. This book presents the concepts
and benefits of CYD and then provides the step by step
instructions to allow you to take back control of your
Email Inbox and your life. The average worker spends
28% of their time on email. If you were able to reduce
that by just 3% through the ideas presented in this book,
you would get back 7 days of your life a year.
Do you feel like you never have enough hours to
complete everything on your to-do list and still have time
for the things you care about? Have you ever wondered
how highly successful people get things done without
losing their sanity? Then you need to keep reading...
“Until we can manage time, we can manage nothing
else.” This famous quote rightly points out that every
aspect of your life is determined by how you use your
time. That’s because your life is made up of time. Time
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is your most
precious
commodity and it’s limited. Yet
you may be easily losing time due to failure to manage it
or by wasting it on unnecessary activities. On the other
hand, you may be working hard and yet fail to achieve
the desired results. This book will help you to master
your time and conquer the results. Even for the most
successful people, it’s a work in progress. Don’t feel
bad if your time managing skills aren’t what they should
be. The greatest names probably started off as you, but
through self-discipline, they were able to succeed. Time
management skills are the solution. They usually involve
something simple, such as making a to-do list, or
calculating how much time you waste on apps that are
irrelevant to your work. Although they may seem too
simple to work, you’ll be surprised at how much of a
dent they can make. How to Plan Your Week, Stay
Productive and Motivated the Entire Time Here Is A
Preview Of What You'll Learn In This Book... How to
Properly Structure Your Time for Maximum Productivity
Coming Up with Methods to Make Your Chores Easier
How to Start Early in Order to Get it All Done Having
Goals and Routines to Save Time Coming Up with a
System to Accomplish Regular Tasks Faster Helpful
Ways to Get More Done in Less Time Much more... Time
is running out! It is time to discover the true value of time
and not put it to waste. Benjamin Franklin reminded us
that time is money. However, in reality, it is more than
that. It is essentially life itself. Every minute that is gone
is equivalent to wasted moment of your life, too.
Download This Book Today
Do you want more free book summaires like this?
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hundreds of free book and audiobook summaries.
Written for anyone who feels like sleep is a drug, their
bed is their dealer, and their alarm clock is the police, My
Morning Routine (2018) will teach you how to optimize
your morning routine for a successful start to the day.
Crafted through the authors’ interviews with 64 of
today’s most successful people, My Morning Routine
examines the common denominator that all successful
people have in common: a solid morning routine. By
providing practical tips for eliminating the bleary-eyed
stress of your morning, Spall and Xander prove that
mornings don’t have to be traumatic and you don’t have
to be a natural early bird to get your day off to a
successful start.
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???•????James Clear? ????????????????????????????
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??The Habits Academy?????????????????????????????
??????????????????????????????????????????
•?????jamesclear.com •?????????habitsacademy.com
???? ??? ???????????????????????
?????GaryVee??????????????
???????????????????????? FB?KingWayne???
You work in a profession where, despite your best efforts
to plan your working week, your daily activities are often
dictated by circumstance rather than strategy. You are
sick of the constant juggle and live with an ever-present
undercurrent of stress. You simply don't have enough
time. And time for a quality life outside work? Forget it
You know that something needs to change so that you
can continue to be a great doctor and live a more
integrated work/ life. Imagine if you could gain Control
over your time. Bestselling author Kate Christie will help
you invest your time to fi nd your lost time. Smart Time
Management for Doctors provides a proven 5 Step
process along with practical and easy to implement
productivity strategies to help you identify and harness
30 hours of lost time a month.
????????,???????;????,??????????????????????????????,??
??????,????????
Google?????Google???????? ????????????????????
SPRINT????——5?5??????????
???????????????????????????????
?????????????????????????????????????????
????????????? ??????????AMAZON??????????????????
?Inc.?????2016?????? AMAZON????????? ?Gmail?Google
Search?Google X?Chrome???????????????????????????
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Wojcicki??Twitter?Blogger?Medium???????Ev
Williams????YouTube??????Chad Hurley????????? ?Google
???GV??????????????100??????????????????????????????
?Blue Bottle Coffee??Nest?Flatiron Health?
Medium?????????????????????????????????
?SPRINT????????Google???Google Ventures???GV???????
??????????5?5????????????????????????????????????????
???? GV????????????????????? ???????????? ???????
??????????????? ?????????????????????????????
???????????????????????????????????????
??????????????????????????????????SPRINT??????
?????????Jake Knapp??Google?????????????????????????
?????sprint??????????????????????????Google???????????
??Google Search?Gmail?Chrome?Google X???????
????GV??????????????????Braden Kowitz??????????John Z
eratsky?????????????YouTube?Gmail??????????????GV???
??????????????????????Blue Bottle Coffee??Nest?Flatiron
Health? Medium?? ????????????????????????????????????
?????????????????????????????????????????????????????
??????????????????????????????????????????
?????????????????????????????????????????Fortune 100?
????????????????????????????????????????????????????
This book asserts that women attain higher levels of health in
the mothering role when they achieve increased control over
their own health, lifestyle and environment. Reflecting the
philosophy of health promotion, it explores the meaning of the
positive coping experience for new mothers, identifying the
essential features of resilience in a new coping model based
on ground-breaking analytical techniques. Further, the book
discusses preventative strategies for building resilience and
quality of life during the period of new motherhood, opening
new horizons and dialogues related to what “coping” can
actually mean when underpinned by a well-being paradigm.
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????????????????? ????????????????????????? ——
????Daniel Kahneman??????????
??????????????????????????????????A Brief History of Hum
ankind???????????????????????????????????????????????
?????????????????????A Brief History of Tomorrow?? ?????
?????????????????????????????????????????????????????
?????????????????????????????????????????????????????
?????????????????????????????????????????????????????
?????????????????????????????? ???????????????
???????????????????????????????? ???
???????????????????????????????? ??
????????????????????????????????
?????????????????Homo Deus??????????????????????????
Included are traditional recipes, from appetizers to desserts,
and new vegetarian recipes using a variety of rice, grains,
and vegetables. With recipes for children, it is the perfect
book for young and old alike. A complete guide to healthy
eating, The All-New Diabetic Cookbook includes up-to-date
and easy-to-understand information on eating out, traveling,
and stress management. In addition, it provides the ADA's
new exchange lists and nutrition recommendations.
Developed by a team uniquely qualified both in the medical
care of those with diabetes and in cooking and meal planning.
The All-New Diabetic Cookbook includes menu plans that
accommodate several levels of caloric intake, from 1.000 to
3,000 calories per day. A detailed nutritional analysis of each
dish, including the number of calories and percentage of
calories that come from fat, follows each recipe. Beautifully
illustrated with full-color photographs and containing more
than 400 recipes, The All-New Diabetic Cookbook is a book
doctors will recommend to their patients. It is a thorough
revision of Cooking for Diabetics, which has sold over
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100,000 copies.
PRAYER POWER TO END YOUR FRUSTRATION Are you
tired of not being in Control of Your Day? this book will
empower you to Be in Control of Your Day. Your season of
frustration, marital conflicts, financial lack has met its match
when you pray the prayers in Be in Control of Your Day. You
are being empowered to take back control of your day and
receive all that God wants you to have. If you're sick and tired
of being sick this book is for you, and it will change your life
forever. I recommend this book to all and believe it will
change lives - T Mosaku
An essential guide for how to snap out of autopilot and
become your own best advocate, with candid anecdotes and
easy-to-adopt steps, from veteran HR specialist and popular
podcast host Laurie Ruettimann Have you ever felt like your
own worst enemy, stuck within a routine that leaves you
unsatisfied and desperate for more? You’re hardly alone.
Millions of us worldwide are overworked, exhausted, and
trying our hardest—yet not getting the recognition we deserve.
It’s time to fix this. Top career coach and HR consultant
Laurie Ruettimann knows firsthand that work can get a hell of
a lot better. A decade ago, Ruettimann was anxious and
uninspired, blaming others—and herself—for the unhappiness
she felt. Until she had an epiphany: if she wanted a fulfilling
existence, she couldn’t sit around and wait for change. She
had to be her own leader. She had to truly take ahold of
life—the good, the bad, and the downright ugly—in order to
transform her future. Today, as businesses prioritize their
bottom line over employee satisfaction and workers become
increasingly isolated, the need to safeguard your well-being is
crucial. And though this sounds intimidating, it’s easier to do
than you think. Through tactical advice on how to approach
work in a smart and healthy manner, which includes knowing
when to sign off for the day, doubling down on our capacity to
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keep learning,
fixing
those finances, and beating impostor
syndrome once and for all, Ruettimann lays out the
framework necessary to champion your interests and create a
life you actually enjoy. Packed with advice and stories of
others who regained control of their lives, Betting on You is a
game-changing must-read for how to radically improve your
day-to-day, working more effectively and enthusiastically
starting now.

Do you feel like you are always rushing to complete
your to-do list and you never have enough time to do
what you enjoy the most? Do you wonder how some
successful people are always on point with their
schedule without losing their mental health? Then
you need to keep reading... In 2018, Harvard
Business Review analyzed in detail how CEOs
spend their time. The research shows that the
business owners of reference work every day an
average of 9.7 hours, which is far less than one
would expect from busy successful people that run
billion-dollar companies. With this study, it is evident
that they know well how to manage their workdays to
have time as well for hobbies and leisure. Here's a
quick preview of what you will discover: How to
WISELY take control of your time and start being
productive with the most effective techniques. The
EASIEST methods you can put into practice to
manage your time in the best way and simplify your
day-to-day life. The simple secrets you need to know
to overcome all the challenges you face at work, at
the university or generally in your daily life. How to
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identify what is killing your productivity and how to
deal with it and working in a smart and efficient way.
Why it is very important to set clearly your goals first,
without feeling that it is a waste of time. The LIFECHANGING formula to organize your time so that
you're not constantly rushing to get things done. And
much, much more... Even if you often feel
disorganized, stressed, overwhelmed, and
exhausted, the expert strategies explained in this
guide will teach you how to be more productive,
efficient and balanced without having to sacrifice
your sanity and passions. Moreover, with this book
you'll also identify which tasks have to be a priority
during your day, how to cleverly organize the 24
hours of the day, and how to finally make time for
what you like the most. If you want to unlock access
to this crucial information about time management
and reach your full potential, then you should start
this book today!
Describes the changing rules of business and life,
with the emergence of new technologies and ways of
thinking. Explains how these relate to individual
circumstances and how they can be used to one's
business and personal advantage. Australian author.
PRAYER POWER TO END YOUR FRUSTRATION
Are you tired of not being in Control of Your Day?
this book will empower you to "Be in Control of Your
Day". Your season of frustration, marital conflicts,
financial lack has met its match when you pray the
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prayers in "Be in Control of Your Day". You are
being empowered to take back control of your day
and receive all that God wants you to have. If you're
sick and tired of being sick this book is for you, and it
will change your life forever. "I recommend this book
to all and believe it will change lives" - T Mosaku
Welcome, O wise readers! When you feel that your
life is going to your unwanted direction .. you look at
your passing ages and you did not feel that you have
done everything becomes your ambition .. you look
at the future and you pray may Allah will give you an
ability, energy, and power for performing everything
you are still not able to do and reaching more and
more. So: This book is written agree with your
condition where you are, directing to your heart and
feeling and making love with your feeling and
expectation. This book is not written as scientific
program – like my old books –, but it is closer to
meditation books, or quotations become a
supporting book. It discuss a variety of your life
goals, your interaction with time, way to be
confidence and taking decision. It is written on quiet
times where you need someone who gives you
affection, easiness, ligt in empty space for
contemplating, cogitating, and determining your
return place.
This productivity hacks workbook is perfect for keep
track & record all of your lifting stats. This book is
easy to use to analyze your progress, goals, reps &
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many more. Book features: 120 pages Date, Reps,
Weight, Beck, Chest Waist, Hips (measurements) &
many more Easy To Carry Premium matte cover
design Perfectly Sized at 8.5" x 11" Flexible
Paperback Printed on high quality
This 240-page workbook is a highly effective, no
nonsense, self-marketing instrument to facilitate and
manage the entire job-search campaign. Contained
in its pages are all the tools and information
necessary to help your terminated employee win and
keep their next job. Whether or not you provide
Outplacement support to your separated employees,
our workbook would be an excellent tool to augment
their job search. It provides a complete resource to
help the discharged worker achieve and keep their
next position. FINDING A JOB IS HARD WORK. It
has been estimated that as many as one out of
every three workers attempts to change jobs
annually in the United States. Out of a labor force of
153 million, that represents almost 50,000,000 job
seekers who are seeking new employment each
year. As a result, the job search process is highly
competitive at all levels. It can be lengthy, frustrating,
prejudicial, and unfair. Older, more traditional job
finding techniques have become less productive.
The traditional resume no longer has the same
impact in generating the all important and often
elusive interview. Both the Wall Street Journal and
USA TODAY have highlighted the fact that only
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about 15% of all professionals find a new position
through responding to published advertisements or
online postings, another 10% through placement
agencies or search firms, and only 5% through
unsolicited direct mail. Why then, would anyone
focus 90% of their time and effort in areas that
represent only about 30% of all potential
opportunities? It is not uncommon for 200-300
people to respond to help wanted advertisements.
Yet seldom do more than 6 to 10 people achieve
interviews, and after an often lengthy process, only
one person gets the job. Everyone else starts the
whole process again. Older Americans, women, and
minorities can often face an even more difficult road
due to unspoken, but ever-present biases. There is a
better way. Tomorrow Is Today dispels the myth that
the most qualified candidate always gets the job. It
points out that the person who is hired is usually the
one who is liked the best. This book can be a major
factor in how you differentiate yourself from other
candidates when the hiring decision is almost always
based upon subjective factors such as the
individual’s personality style, body language, and
manner of being interviewed. It is an invaluable
resource in helping you to achieve your next position
with added features that assist in effectively
managing both career growth and family issues.
????????????, ??, ???????, ???????????????,
????????, ????????????, ???????;????????,
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Control Your DayA New Approach to Email and Time
Management Using Microsoft Outlook and the Concepts
of Getting Things DoneCreatespace Independent Pub
This journal was created to give hardworking goal
oriented ambitious "Super Women" everywhere credit for
their accomplishments, lifestyle and dedication to their
families and communities. It is a motivational and
inspirational tool that is designed by it ?s author to be
carried around proudly and used for writing feelings,
scheduled appointments, events, reminders and goals. A
daily tool decorated with helpful reminders, statements
and encouragements in hopes of managing the daily
tasks and responsibilities to be completed successfully.
WHOEVER SAID MONEY CAN’T BUY HAPPINESS
DIDN’T HAVE A BIG ENOUGH SHOE CLOSET! Do
you feel torn between buying that new pair of shoes or
saving money for your future? Does the stress of thinking
about your money situation drive you straight into the
arms of your favorite store for some retail therapy? What
if there was a way to fund your dreams, that doesn’t
require restricting yourself from the things you love? If
your heart and wallet are screaming “YES!”, then this
book is for you. The Strut approach to money gives
women the ultimate roadmap to having it all. Lisa Elle is
a smart, funny & stylish financial advisor. She coaches
women who have shopping disorders of the
overspending kind, who still want to live a life of balance.
Let’s not kid ourselves, shoes are as important, as living
in financial bliss. Strut: How to Kick Financial ASSets in
Sexy Shoes is a comprehensive guide for women who
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and believe they can. No matter
where you are on your financial journey, Lisa’s
enthusiasm and insight will give you the clarity,
confidence and courage you need to kick ASSets so you
can fund your dreams. Strut unites women everywhere
who want to stand up, become financially confident and
strut their stuff.
A successor to Museum Registration Methods after the
revision of its third volume was abandoned as
impractical. Reports the most recent research and
practice for improving the care, safety, and
documentation of museum collections. Covers
documentation, collections management, processes,
administrative functions, risk management, and ethical
and legal issues. Includes a glossary without
pronunciation. Annotation copyrighted by Book News,
Inc., Portland, OR
Event planning never stops. This industry goes 24/7, 365
days a year. Planners work evenings, weekends, and
holidays, often far away from their home base,
organizing and running events that simply must go on,
and go smoothly. Missing a critical deadline is not an
option in the event planning field. Time management
errors can cost a company a potential sale, lose them an
existing customer, and damage their professional
reputation. Burnout and chaos are real risks in this hectic
world of deadlines and multiple projects. Planners often
find themselves working down to the wire against
crushing deadlines and a mountain of obstacles that
impede their progress. Too frequently, there is not
enough time to get the job done properly, let alone to
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personal
or professional pursuits. And for
many involved in the event planning field, there is the
extra dimension of travel to factor in, juggling multiple
projects on a daily basis across a multitude of time
zones. For smooth event implementation, and for
business success, it is essential that planners know how
to manage their own time as well as they manage an
event. Time Management for Event Planners teaches
readers how to successfully manage their workload, and
do what matters most, when it matters most: Analyze
and prioritize tasks. Structure your workload and your
day for maximum performance. Identify red-flag activities
that hinder productivity. Reduce stress-producing time
crunches. Identify when extra help is needed, as well as
how to delegate, outsource, and even partner with
suppliers in crunch periods. Work with rather than
against deadlines. Save time using technology. Manage
multiple projects, even in multiple time zones. Balance
your personal and professional life. Whether you are an
event planner, a hospitality professional, in public
relations or other related fields, Time Management for
Event Planners offers time-saving tips, techniques,
examples, and expert insight that will help you get time
on your side.
Has your temper put a strain on your relationships lately?
Do you struggle with anger at home or at work? Are
others becoming nervous around you because they're
afraid of setting you off? If so, then Anger Management:
12 Simple Ways to Control Your Emotions, Develop SelfControl, and Minimize Your Day-to-Day Stress is the
right book for you!In this brief but information-packed
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guide, you
will learn
some essential techniques for
calming your anger and regaining control of your
emotions, including: * The importance of accepting anger
as natural * How to understand what anger is and where
your anger is truly coming from * How to pause before
you react so that you can choose how to respond to
situations that make you angry * How to express your
anger calmly and effectively, without hurting others *
How practicing empathy can help curb some of your
worst anger * How to redirect your focus from an
upsetting situation to something more productive * How
to channel your anger directly * How to use exercise and
good health habits to release and curb your anger * The
importance of taking breaks when you feel your stress
levels rising * How to find solutions to the issues that are
causing your anger * How to use humor to lighten your
anger * The importance of forgiving yourself and others *
And much more!With so much to learn, don't wait
another minute to take control and steer yourself in a
healthier direction!
Do your most important work when you are your most
resourceful Are you drowning in email? Overloaded with
calendar invitations? Frustrated by wasteful meetings
and an ever-growing workload? Then you know that
being busy does not mean being productive. Most
workers are being asked to take on more responsibilities
with less support, advised to simply ‘be innovative.’ But
you only have a finite amount of energy and thinking
capacity available to you in a day. Most of us are wasting
it on things that aren't contributing to our most important
work: the activities that require problem solving, decision
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making and
critical
thinking. Developed for business
professionals, The First Two Hours teaches you how to
design your day, rather than be at the mercy of it. Using
research on neuroscience, energy flow and the body’s
natural rhythms, it divides the workday into manageable
blocks and helps you determine when you are most
resourceful, and therefore when you should complete
your most demanding tasks. Optimize your day in blocks
of two hours Take back control of your work life by
creating a workflow designed for you Do your most
important work at the right time of day so it gets the
resources it deserves Decide when you need to be ’on’
and when you can be ’available’ so you can maximise
productivity In a time of near-constant information
overload, this practical handbook helps you focus on
getting done what you need to get done, when you are
best able to do it. By learning to invest your energy
strategically, you can be in the driver’s seat every work
day and achieve a level of productivity beyond what you
thought possible.
Copyright: f78fe874d0bc5fd693300957696f6eee

Page 24/24

Copyright : hmshoppingmorgen.hm.com

