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A reference for users of Excel 2002, showing how to take maximum advantage of its new and
improved features. Shows how to create custom functions, retrieve data from databases, use
value chains, cut, slice and pivot information of the Web with Excel's PivotTable utility, and
more. Also includes a companion Web site with help for Office XP.
This meticulously organized book dwells on fundamentals that one must learn in order to
pursue any venture in the computer field. This book has 13 chapters, each chapter covering
basic as well as advanced concepts. Designed for undergraduate students of commerce and
management as per the syllabus of different Indian universities, Fundamentals of Computers
may also be used as a textual resource in training programmes offered by computer institutes
and as a self-study guide by professionals who want to improve their proficiency with
computers.
This manual will show you how to use the additional tools and functions of Excel 2013 for
organizing, visualizing and calculating your data, it also assist you to explore how Excel's new
data analysis tools help you track and visualize your data for greater insight and presentation.
This is the first book to show the capabilities of Microsoft Excel to teach health services
management statistics effectively. It is a step-by-step exercise-driven guide for students and
practitioners who need to master Excel to solve practical health services management
problems. If understanding statistics isn’t your strongest suit, you are not especially
mathematically-inclined, or if you are wary of computers, this is the right book for you. Excel, a
widely available computer program for students and managers, is also an effective teaching
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and learning tool for quantitative analyses in health services management courses. Its powerful
computational ability and graphical functions make learning statistics much easier than in years
past. However, Excel 2010 for Health Services Management Statistics: A Guide to Solving
Practical Problems is the first book to capitalize on these improvements by teaching students
and managers how to apply Excel to statistical techniques necessary in their courses and
work. Each chapter explains statistical formulas and directs the reader to use Excel commands
to solve specific, easy-to-understand health services management problems. Practice
problems are provided at the end of each chapter with their solutions in an Appendix.
Separately, there is a full Practice Test (with answers in an Appendix) that allows readers to
test what they have learned.
For most of us today, the personal computer has become part and parcel of our lives at home
and the office. Our daily routine involves a fair deal of analyzing data, converting it to
information, and interpreting it. With this in mind, Microsoft Excel is used to perform the
number crunching to achieve the desired result. What this book focuses on is the many
functions that can be used on a daily basis to analyze the data further before making a
decision. It touches on examples for calculating a salesperson’s commission, looking up a
table to retrieve employee’s details such as contact number, salary, age, etc., analyzing the
best mode of delivery for a package, retrieving supplier’s credit limit, and performing data
validation for a given range or list. Yes, all this is possible using Microsoft Excel’s built-in
functions, the main focus of this book. The book assumes that the reader is already familiar
with the basics of Microsoft Excel such as copying, editing, formatting, and performing basic
calculations. It is highlighted with visual graphics wherever possible to enhance the
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understanding of the reader further.
Emerging from numerous Excel courses, this book is not a collection of material, but a proper
training book. It lead you to working with Excel from the beginning with many exercises. As it
progresses step by step in the material, advanced exercises and applications are finally
achieved. So also suitable for self-study! Completely colored printed! From the content: basics
tables and workbooks, formula and coordinates, the function assistant, invoice, comment,
calculations with date, a budget planning, expect interest, credit with PMT, advanced
formatting (hide, templates ...), evaluate a test series (mean value ....), create a diagram,
advanced applications: travel expensescurrency table, score evaluation with VLOOKUP,
monthly salaries with bonuses, logic with conditions If-then, trend calculation, pivot table,
external data, protect data...
Statistical analysis is essential to business decision-making and management, but the
underlying theory of data collection, organization and analysis is one of the most challenging
topics for business students and practitioners. This user-friendly text and CD-ROM package
will help you to develop strong skills in presenting and interpreting statistical information in a
business or management environment. Based entirely on using Microsoft Excel rather than
more complicated applications, it includes a clear guide to using Excel with the key functions
employed in the book, a glossary of terms and equations, plus a section specifically for those
readers who feel rusty in basic maths. Each chapter has worked examples and explanations to
illustrate the use of statistics in real life scenarios, with databases for the worked examples,
cases and answers on the accompanying CD-ROM.
This new edition provides a brief introduction to business statistics that balances a conceptual
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understanding of statistics with the real-world application of statistical methodology. The latest
version of Microsoft Excel is integrated throughout the text, showing step-by-step instructions
and screen captures to enhance learning. The authors have been writing market-leading
business statistics textbooks for over 20 years. This new edition contains the same learning
features that have made ASW products best-sellers for years; features such as the problemscenario approach, and real-world examples that introduce statistical techniques.
Readers discover the latest advantages that Microsoft Excel has to offer with this new book in
the next generation of the Shelly Cashman Series. For three decades, the Shelly Cashman
Series has effectively introduced essential computer skills to millions of learners. ENHANCED
MICROSOFT EXCEL 2013: COMPREHENSIVE continues the history of innovation with new
features that accommodate a variety of learning styles. Specially refined learning tools help
improve retention and prepare readers for future success. A step-by-step, screen-by-screen
approach guides readers in expanding their understanding of Excel through experimentation,
critical thought, and personalization. ENHANCED MICROSOFT EXCEL 2013:
COMPREHENSIVE helps readers succeed with today’s most effective educational approach.
Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
Gain a strong conceptual understanding of statistics as MODERN BUSINESS STATISTICS,
6E balances real-world applications with an integrated focus on Microsoft Excel 2016. This
best-selling, comprehensive book clearly develops each statistical technique in an application
setting. The integrated approach focuses on statistical methodology with an easy-to-follow
presentation of a statistical procedure followed by a discussion of how to use Excel to perform
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the procedure. Step-by-step instructions and screen ensure understanding. Business
examples, proven methods, and application exercises demonstrate how statistical results
provide insights into business decisions and help resolve business problems. A problemscenario approach emphasizes how to apply statistical methods to practical business
situations. New case problems and self-tests let you check personal understanding and help
you master both Excel 2016 skills and an understanding of business statistics. Important
Notice: Media content referenced within the product description or the product text may not be
available in the ebook version.
Text book for students of Years 10 to 12 Information Technology. Also appropriate for use in
Commerce and Business Mathematics courses. No prior knowledge of spreadsheets is
required and students can work through the instructions at their own pace. The basic concepts
of a spreadsheet are introduced before business applications are explored. Students are
guided as to how to plan, format and complete each spreadsheet. Each chapter includes an
introduction, exercises, and an assignment. The software used is Microsoft Excel 5.0 using
either an IBM compatible 486 running Windows, or a Macintosh system. An answer booklet
and data disk providing graphics used and a number of prepared spreadsheets accompanies
this text. One of the 'Guided Computer Activities 'series, each title dealing with a particular
software package.
Excel is by far the most widely distributed data analysis software but few users are aware of its
full powers. Advanced Excel For Scientific Data Analysis takes off from where most books
dealing with scientific applications of Excel end. It focuses on three areas-least squares,
Fourier transformation, and digital simulation-and illustrates these with extensive examples,
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often taken from the literature. It also includes and describes a number of sample macros and
functions to facilitate common data analysis tasks. These macros and functions are provided in
uncompiled, computer-readable, easily modifiable form; readers can therefore use them as
starting points for making their own personalized data analysis tools. Detailed descriptions and
sample applications of standard and specialized uses of least squares for fitting data to a
variety of functions, including resolving multi-component spectra; standard processes such as
calibration curves and extrapolation; custom macros for general "error" propagation, standard
deviations of Solver results, weighted or equidistant least squares, Gram-Schmidt
orthogonalization, Fourier transformation, convolution and deconvolution, time-frequency
analysis, and data mapping. There are also worked examples showing how to use centering,
the covariance matrix, imprecision contours, and Wiener filtering and custom functions for
bisections, Lagrange interpolation, Euler and Runge-Kutta integration.
This manual will show you how to use the additional tools and functions of Microsoft Excel
2016 Program for organizing, visualizing and calculating your data, it also assist you to explore
how Excel's new data analysis tools help you track and visualize your data for greater insight
and presentation.
ESSENTIALS OF MODERN BUSINESS STATISTICS, 6TH EDITION provides an introduction
to business statistics that blends a conceptual understanding of statistics with the real-world
application of statistical methodology. Leading the business statistics market for two decades,
this author team is renowned for their high-quality problems, unwavering accuracy, and
signature problem-scenario approach that clearly illustrates how to apply statistical methods in
practical business situations. The Sixth Edition is packed with all-new Case Problems,
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Statistics in Practice applications, and real data examples and exercises. Important Notice:
Media content referenced within the product description or the product text may not be
available in the ebook version.

This is the first book to show the capabilities of Microsoft Excel to teach biological and
life sciences statistics effectively. It is a step-by-step exercise-driven guide for students
and practitioners who need to master Excel to solve practical science problems. If
understanding statistics isn’t your strongest suit, you are not especially mathematicallyinclined, or if you are wary of computers, this is the right book for you. Excel, a widely
available computer program for students and managers, is also an effective teaching
and learning tool for quantitative analyses in science courses. Its powerful
computational ability and graphical functions make learning statistics much easier than
in years past. However, Excel 2007 for Biological and Life Sciences Statistics: A Guide
to Solving Practical Problems is the first book to capitalize on these improvements by
teaching students and managers how to apply Excel to statistical techniques necessary
in their courses and work. Each chapter explains statistical formulas and directs the
reader to use Excel commands to solve specific, easy-to-understand science problems.
Practice problems are provided at the end of each chapter with their solutions in an
appendix. Separately, there is a full Practice Test (with answers in an Appendix) that
allows readers to test what they have learned.
Totally updated for AutoCAD 2010 and 2010 LT, this workbook shows users how to
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customize their workspace, create new ribbon tabs and panels, create master setup
drawings for decimals or architecture, learn the basics for three-dimensional drawing,
and much more.
Foodservice managers need a firm understanding and mastery of the principles of cost
control in order to run a successful operation. With Food and Beverage Cost Control,
Fifth Edition, Dopson and Hayes have created a comprehensive resource for both
students and managers. Written in a user-friendly style, this text provides the necessary
foundation in accounting, marketing, and legal issues, as well as foodservice,
production, and sanitation. It also offers practical pedagogical tools, including chapter
overviews, outlines, highlights, feature boxes, problems, Web links, technology tools,
and key terms and concepts.
Excel Workbook100 exercises with solutions and commentEGEA spa
AutoCAD 2005 30-Day Trial Version included on the enclosed CD-ROM. Continue your
AutoCAD education with this companion to the "Beginning" workbook. Completely
updated for AutoCAD 2005 and 2005 LT software, this workbook includes 20 nonintimidating, easy to follow lessons and 3 on-the-job type projects in Architecture,
Electro-mechanica... more »l and Mechanical fields. It includes step-by-step instructions
on how to create customized borders, title blocks, page setups, Isometric drawings,
DesignCenter, Xref, Attributes, Ordinate dimensioning, Geometric Tolerances and
more. It also provides the basics for 3D solid modeling, such as using solid primitives,
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Boolean operations, extrude, slice, rotate, revolve, dimension and print.
A practical guide for business calculations Mastering Financial Mathematics in
Microsoft © Excel provides a comprehensive set of tools, methods and formulas which
apply Excel to solving mathematical problems. The book: Explains basic calculations
for mathematical finance Shows how to use formulas using straightforward Excel
templates Provides a CD of basic templates This fully revised and updated guide is an
essential companion for anyone involved in finance, from company accountants,
through to analysts, treasury managers and business students. Explaining basic
calculations and using examples and exercises, the book covers: Cash flows Bonds
calculations and bonds risks Amortization and depreciation Forward interest rates and
futures Foreign exchange Valuation Leasing Mastering Financial Mathematics in
Microsoft Excel is a practical guide to using Excel for financial mathematics. This new
edition includes: Excel 2007 Addition of a glossary of key terms Functions list in English
and Euro languages Continuity check on all formats, layouts and charts More worked
examples Addition of exercises at the end of each chapter to help build models About
the authors Alastair Day has worked in the finance industry for more than 25 years in
treasury and marketing functions and was formerly a director of a vendor leasing
company specializing in the IT and technology industries. After sale to a public
company he established Systematic Finance as a consultancy specializing in: ?
Financial modelling – review, design, build and audit ? Training in financial modelling,
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corporate finance, leasing and credit analysis on an in-house and public basis
throughout Europe, Middle East, Africa, Asia and America ? Finance and operating
lease structuring as a consultant and lessor Alastair is author of three modelling books
published by FT Prentice Hall: Mastering Financial Modelling, Mastering Risk Modelling
and Mastering Financial Mathematics in Excel, all of which are in their second editions,
as well as other books and publications on financial analysis and leasing. Alastair has a
degree in Economics and German from London University and an MBA from the Open
University Business School. * * * * * * *
The Microsoft Official Academic Courseware (MOAC) Office 2010 Series is the only
Official Academic Course Material. The new and enhanced MOAC/ Microsoft Office
Excel features Enhanced Wiley Desktop Editions as well as many other enhanced
features designed to re-enforce workforce skills. The addition of animated tutorials in
the Enhanced Wiley Desktop Editions and WileyPLUS courses, textbooks include
additional materials on different skill levels to help users keep pace. WileyPLUS and an
automatic Office assignment grader provides immediate feedback on every
assignment, to help users practice and hone skills at their own pace. MOAC/ Microsoft
Office Excel is built from the ground-up around the MOS® certification objectivesmaking it a great way to learn all the workforce-oriented tasks required for certification.
The Test Bank now offers greater flexibility and provides more than 75 questions and 3
projects per lesson, as well as automated grading via OfficeGrader. Furthermore, the
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latest edition's use of color in screen captures allows users to follow on screen much
easier, as screen captures will look the exact same as the application. Additional
projects throughout the book helps users comprehend how a task is applied on the job.
OfficeGrader functionality added to WileyPLUS provides immediate feedback on all
homework, assignments, and projects and additional animated tutorials on key Office
tasks provides additional help on difficult topics.
MODERN BUSINESS STATISTICS, 5E allows students to gain a strong conceptual
understanding of statistics with a balance of real-world applications and a focus on the
integrated strengths of Microsoft Excel 2013. To ensure student understanding, this
best-selling, comprehensive text carefully discusses and clearly develops each
statistical technique in a solid application setting.Microsoft Excel 2013 instruction, which
is integrated in each chapter, plays an integral part in strengthening this edition's
applications orientation. Immediately after each easy-to-follow presentation of a
statistical procedure, a subsection discusses how to use Excel to perform the
procedure. This integrated approach emphasizes the applications of Excel while
focusing on the statistical methodology. Step-by-step instructions and screen captures
further clarify student learning.A wealth of timely business examples, proven methods,
and additional exercises throughout this edition demonstrate how statistical results
provide insights into business decisions and present solutions to contemporary
business problems. High-quality problems noted for their unwavering accuracy and the
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authors' signature problem-scenario approach clearly show how to apply statistical
methods to practical business situations. New case problems and self-tests allow
students to challenge their personal understanding. Important Notice: Media content
referenced within the product description or the product text may not be available in the
ebook version.
This unique text uses Microsoft Excel® workbooks to instruct students. In addition to
explaining fundamental concepts in microeconomic theory, readers acquire a great deal
of sophisticated Excel skills and gain the practical mathematics needed to succeed in
advanced courses. In addition to the innovative pedagogical approach, the book
features explicitly repeated use of a single central methodology, the economic
approach. Students learn how economists think and how to think like an economist.
With concrete, numerical examples and novel, engaging applications, interest for
readers remains high as live graphs and data respond to manipulation by the user.
Finally, clear writing and active learning are features sure to appeal to modern
practitioners and their students. The website accompanying the text is found at
www.depauw.edu/learn/microexcel.
Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students. With
Microsoft Excel 2013, we're continuing our history of innovation by enhancing our
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proven pedagogy to reflect the learning styles of today's students. In this text you'll find
features that are specifically designed to engage students, improve retention, and
prepare them for future success. Our trademark step-by-step, screen-by-screen
approach now encourages students to expand their understanding of Microsoft Excel
2013 through experimentation, critical thought, and personalization. With these
enhancements and more, the Shelly Cashman Series continues to deliver the most
effective educational materials for you and your students. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
Applied Business Statistics for Business and Management using Microsoft Excel is the
first book to illustrate the capabilities of Microsoft Excel to teach applied statistics
effectively. It is a step-by-step exercise-driven guide for students and practitioners who
need to master Excel to solve practical statistical problems in industry. If understanding
statistics isn’t your strongest suit, you are not especially mathematically-inclined, or if
you are wary of computers, this is the right book for you. Excel, a widely available
computer program for students and managers, is also an effective teaching and
learning tool for quantitative analyses in statistics courses. Its powerful computational
ability and graphical functions make learning statistics much easier than in years past.
However, Applied Business Statistics for Business and Management capitalizes on
these improvements by teaching students and practitioners how to apply Excel to
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statistical techniques necessary in their courses and workplace. Each chapter explains
statistical formulas and directs the reader to use Excel commands to solve specific,
easy-to-understand business problems. Practice problems are provided at the end of
each chapter with their solutions.
The essential guide for managers and business students who wish to use Microsoft
Excel to its full potential As the industry standard spreadsheet for the analysis and
presentation of results, Microsoft Excel is indispensable in the business world. This text
provides a practical and straightforward guide to fully utilising the functions of Microsoft
Excel, guiding the reader from basic principles through to the more complicated areas
such as modelling, the analysis of charts, reporting, and automatic importing of data
from the web directly into an Excel workbook. Bernard Liengme has written this book
specifically to meet the requirements of business students and professionals working
with Microsoft Excel. The text is illustrated throughout with screen-shots, as well as a
wide variety of examples and case studies based in real-world business contexts,
introduced with a minimum of maths, and readily adaptable to workplace situations. The
new edition has been brought fully up to date with the new Microsoft Office XP release
of Excel 2002 but can be used alongside any previous version of Excel, with new Excel
2002 features clearly indicated throughout. * Content written specifically for the
requirements of business students and professionals working with Microsoft Excel,
brought fully up to date with the new Microsoft Office XP release of Excel 2002 *
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Features of Excel 2002 are illustrated through a wide variety of examples based in realworld business contexts, introduced with a minimum of maths, and readily adaptable to
workplace situations * Can be used alongside any previous version of Excel, with new
Excel 2002 features clearly indicated throughout
Full of practical advice and real-world examples, this step-by-step guide offers you an
accessible introduction to doing quantitative social research using Microsoft Excel.
This manual will show you how to use the additional tools and functions of Microsoft
Excel 2010 Program for organizing, visualizing and calculating your data, it also assist
you to explore how Excel's new data analysis tools help you track and visualize your
data for greater insight and presentation.
Offering a comprehensive, "step-by-step" approach to the subject, Business Statistics
Using Excel, Second Edition, gives students the tools and skills they need to succeed in
their coursework. FEATURES - "Techniques in Practice" exercises at the end of each
chapter encourage self-assessment - Excel screenshots provide clear and helpful
examples that illustrate how to apply Excel skills to business statistics - Full integration
of Excel exercises and applications--both in the textbook and on the Companion
Website--enable both classroom-led learning or self-directed study NEW TO THIS
EDITION - Expanded coverage of probability and probability distributions - Updated
checklists help students to link the skills to their own development portfolios - All
chapters have been fully revised and updated to include additional examples,
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explanations, and discussion questions - Greater emphasis on employability skills,
which enables students to contextualize their learning and also helps them to identify
how these skills can be applied and valued in real business environments The
accompanying Companion Website offers a variety of features: For students: Introduction to Microsoft Excel 2010 - Self-test multiple-choice questions - Data from
the exercises in the book - Links to key websites - Online glossary - Revision tips Visual walk-throughs - Numerical-skills workbook: New to the second edition, this online
refresher course covering basic math and Microsoft Excel helps reinforce students'
confidence in their mathematical ability For instructors: - Instructor's Manual containing
a guide to structuring lectures and worked-out answers to exercises in the book PowerPoint slides - A Testbank with thirty questions per chapter
Excel is the most popular and widely used productivity software in all business
environments, and it is an irreplaceable companion in ordinary work as in the analysis
of large amounts of complex data. Nevertheless, the majority of users knows and uses
only a very limited number of features, often in an elementary way. This workbook
shows in practice the use of a wide variety of formulas, functions and features (like
pivot tables, macros or the Solver add-in) that allow to effectively and professionally
work with Excel. The workbook starts with the basics and gets progressively to deal
with very complex cases. It is a valuable support for college students, professionals and
managers who want to learn the basics or to improve the knowledge of Excel up to an
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advanced level. In the dedicated web area, all the initial and solved files are available to
carry out the exercises and check the solutions. Over 40 exercises are commented, to
highlight the basic concepts and clarify the most complex ones. The authors are all
lecturers for the course of Computer skills for economics at Università Bocconi in Milan:
Massimo Ballerini, Alberto Clerici, Chiara Debernardi, Davide Del Corno, Maurizio De
Pra, Gianluca Salviotti and Marco Sampietro.
Statistical data analysis is the backbone of sound business decision making, and
finding the right tool to analyse a particular business problem is the key. By learning the
fundamentals of statistical reasoning and data analysis, you will be on the way to
becoming a better manager, analyst or economist.By providing a framework for solving
statistical problems, this seventh Australian and New Zealand edition of Business
Statistics teaches skills that you can use throughout your career. The book shows you
how to analyse data effectively by focusing on the relationship between the kind of
problem you face, the type of data involved and the appropriate statistical technique for
solving the problem.Business Statistics emphasises applications over theory. It
illustrates how vital statistical methods and tools are for today's managers and analysts,
and how to apply them to business problems using real-world data. Using a proven
three-step Identify-Compute-Interpret (ICI) approach to problem solving, the text
teaches you how to: 1. IDENTIFY the correct statistical technique by focusing on the
problem objective and data type; 2. COMPUTE the statistics doing them by hand and
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using Excel; and 3. INTERPRET results in the context of the problem. This unique
approach enhances comprehension and practical skills. The text's vast assortment of
data-driven examples, exercises and cases covers the various functional areas of
business, demonstrating the statistical applications that marketing managers, financial
analysts, accountants, economists and others use. Learning resources such as
CourseMate maximise study time to help you achieve the results you want. Completely
up-to-date, the seventh edition offers comprehensive coverage, current examples and
an increased focus on applications in the real world.
OLAP enables users to access information from multidimensional datawarehouses
almost instantly, to view information in any way theylike, and to cleanly specify and
carry out sophisticatedcalculations. Although many commercial OLAP tools and
products arenow available, OLAP is still a difficult and complex technology tomaster.
Substantially updated with expanded coverage of implementationmethods for data
storage, access, and calculation; also, newchapters added to combine OLAP with data
warehouse, mining, anddecision support tools Teaches the best practices for building
OLAP models thatimprove business and organizational decision-making,
completelyindependent of commercial tools, using revised case studies Companion
Web site provides updates on OLAP standards andtools, code examples, and links to
valuable resources
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