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A To Microsoft Excel 2013 For Scientists And
Engineers
Introduce your students to the latest that Microsoft Office has to offer with the new generation
of Shelly Cashman Series books! For the past three decades, the Shelly Cashman Series has
effectively introduced computer skills to millions of students. With Microsoft Excel 2013, we're
continuing our history of innovation by enhancing our proven pedagogy to reflect the learning
styles of today's students. In this text you'll find features that are specifically designed to
engage students, improve retention, and prepare them for future success. Our trademark stepby-step, screen-by-screen approach now encourages students to expand their understanding
of Microsoft Excel 2013 through experimentation, critical thought, and personalization. With
these enhancements and more, the Shelly Cashman Series continues to deliver the most
effective educational materials for you and your students. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook
version.
Succeeding in Business with Microsoft Excel 2013: A Problem-Solving ApproachCengage
Learning
Topic 1 - Spreadsheet skills reviewedTopic 2 - Formulas in ExcelTopic 3 - Functions in
ExcelTopic 4 - Using statistical functionsTopic 5 - Viewing and adjusting worksheetsTopic 6 Using date & time functionsTopic 7 - Using logical functionsTopic 8 - Creating and editing
templatesTopic 9 - Using lookup functionsTopic 10 - Using maths functionsTopic 11 - Charting
and pictures in ExcelTopic 12 - Using financial functionsTopic 13 - Useful text functionsTopic
14 - Working with data in tablesTopic 15 - Creating PivotTables and PivotChartsTopic 16 Useful database functionsTopic 17 - Importing & exporting dataTopic 18 - Linking Excel data to
other programsTopic 19 - Tools for summarizing dataTopic 20 - Conditional formattingTopic 21
- Creating macros.
Visualize data and get new insights into your information with Excel's charts and graphs. Learn
how to create and modify charts, graphs, tables, and SmartArt to enhance your spreadsheets
or other Office documents. This course covers all of the essential features needed to get up
and running with these valuable Excel tools. Topics include: • Creating a chart • Picking a
chart type • Displaying data with tables • Editing data in a chart • Adding SmartArt graphics As
a small business owner, which has grown into a medium-sized business, it is been important
that I am comfortable running my own spreadsheets and analysing data. Through the years, I
have worked with professionals like accountants and other people that have given me valuable
input, but it is been necessary that I can analyse that data and crunch it. On top of this, I also
produce visual communication material for our clients, so I am often asked to take data and
reformat it into a way that is visually pleasing. While a lot of times this involves going into
applications like Photoshop or After Effects to create animation, often it starts inside of Excel.
The skills acquired from this version are mostly applicable to newer versions of Excel. If you
think that Microsoft Excel is only for business purposes, you are wrong. Many use it for various
personal needs at home too. Some of the features that you should understand about Microsoft
Excel to unlock the potentiality of this application are working with spreadsheets, cell
formatting, various menus and toolbars, entering of data and editing the same, navigating
between various spreadsheets, formula calculation, inserting various functions like date/time,
mathematical functions, using of various charts that are available, inserting, editing and
deleting comments on cells, etc. Computer Based Training (CBT) is a way to master MS Excel.
This is where you take your own time to master the application. With the help of CBT, you get
realistic, interactive and complete training. You get to learn right from what a beginner should
learn to advanced level. Once the training is over, you would have mastered Microsoft Excel.
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You get to see simulations of Microsoft Excel application software. Some CBT also offer review
quiz questions to gauge your understanding. CBT generally offer interactive, complete and
comprehensive training. As it offers practice questions, you will be able to understand better
and gain confidence in using the application. According to me, this is one of the best ways to
learn Microsoft Excel. The concept of spreadsheeting has been around for hundreds of years.
The process can be described as the ability to arrange numbers, characters and other objects
into rows and columns. It is most common that spreadsheets only contain numbers and text.
The software version of spreadsheeting basically takes the manual processes described above
and puts them into an electronic format. Whilst the accounting industry which most commonly
uses spreadsheets they can be used in any situation.
Loved by students for the visual and flexible way to build computer skills, the Illustrated Course
Guides are ideal for learning Microsoft Excel 2013 regardless of your experience level. Each
two-page spread focuses on a single skill, making information easy to follow and absorb. The
Illustrated Course Guides split Microsoft Excel 2013 concepts and skills into three manageable
levels - Basic, Intermediate, and Advanced - perfect for workshops or accelerated courses.
Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
Benchmark Series: Microsoft Excel 2013 Level 1 builds students' introductory skills in Excel
2013, and helps develop critical thinking and decision-making skills. Key Features Case study
assessments of chapter and unit levels test students' abilities to solve problems independently.
Projects-based approach creates a realistic context for learning practical skills.
Help students master the latest features in Excel 2013 while establishing a strong foundation in
corporate finance. With Mayes's FINANCIAL ANALYSIS WITH MICROSOFT EXCEL 2013,7E,
your students develop a proficiency in using Excel 2013 to solve real financial problems
without sacrificing any finance background. This edition covers all of the topics in today's
corporate finance course, including financial statements, budgets, the Market Security Line,
pro forma statements, cost of capital, equities, and debt. A reader-friendly, self-directed
learning approach and numerous study tools make this book both an ideal resource for
independent learning and a valuable long-term reference tool. Because today's typical students
enter college with basic spreadsheet skills, this new edition covers the basics early for those
with no background, before moving quickly into many of the more advanced and most powerful
features of Excel 2013. This edition offers new focus on Excel tables, pivot tables and pivot
charts and other areas that have become increasingly important to today's employers. The
book's easy-to-understand presentation helps students build upon or transfer skills from other
spreadsheet programs as they establish a strong understand of contemporary corporate
finance. Give your students the valuable, highly marketable skills in Excel 2013 with the
understanding of corporate finance that they need to succeed with Mayes' FINANCIAL
ANALYSIS WITH MICROSOFT EXCEL 2013,7E. Important Notice: Media content referenced
within the product description or the product text may not be available in the ebook version.
Master the Microsoft Excel 2013 skills essential for success in today's medical office or healthrelated career with MICROSOFT EXCEL 2013 FOR MEDICAL PROFESSIONALS. This readerfriendly book introduces Microsoft Excel 2013 using a clear, step-by-step format and visually
driven approach. Actual medical examples and timely projects within a case study related to
the medical industry prepare readers to meet contemporary medical office challenges. Both
beginning and experienced computer users benefit from the book's straightforward approach
and ongoing value as a reference tool. MICROSOFT EXCEL 2013 FOR MEDICAL
PROFESSIONALS ensures readers quickly develop the spreadsheet skills necessary to
support a front or back office of a clinic, hospital, or medical practice with great success.
Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
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Readers develop the Microsoft Excel 2013 skills for academic and career
success with this latest edition from the popular New Perspectives Series.
Updated with all-new case-based tutorials, NEW PERSPECTIVES MICROSOFT
EXCEL 2013, COMPREHENSIVE ENHANCED EDITION continues to apply MS
Excel 2013 skills to real situations that fully demonstrate the relevance of
concepts. A proven learning approach emphasizes critical thinking, problemsolving, and in-depth coverage. A new Troubleshoot case problem enhances
analytical skills, while a new tutorial on Managing Your Files helps readers
navigate Windows 8. Readers discover success with MS Excel 2013 as NEW
PERSPECTIVES MICROSOFT EXCEL 2013 emphasizes the value and
application of what they are learning. Important Notice: Media content referenced
within the product description or the product text may not be available in the
ebook version.
Learning Microsoft Excel 2013 features a student-friendly, step-by-step format
with clear, full-screen shots to engage readers and help them work
independently. This book is appropriate for Introductory Computing courses on
Microsoft Office Applications or courses on Computer Concepts that include
coverage of Excel 2013.This book is also suitable for individuals interested in
learning to use Microsoft Excel 2013 effectively in their home life and career.
Full-color, step-by-step tasks walk you through everything you want to do with
Excel 2013. Step-by-step instructions with callouts to Excel 2013 screenshots
that show you exactly what to do. Help when you run into Excel 2013 problems or
limitations. Tips and Notes to help you get the most from Excel 2013. • Quickly
find and use the Excel 2013 features you’re looking for • Create, save, and
organize your spreadsheets • Build custom formulas using Excel’s powerful builtin functions • Master time-saving techniques to find, replace, move, filter, and
sort data • Find, fix, and avoid errors that break spreadsheets or cause
inaccuracies • Create a unique look and feel for your spreadsheets with
formatting • Generate powerful charts and visualizations with Excel’s new tools •
Insert images, shapes, SmartArt, and even org charts • Precisely control what
you print and how it looks • Secure your spreadsheets and control who can view
or edit them • Use improved PivotTables to analyze huge amounts of data •
Store and share workbooks on the Web with SkyDrive
Completely updated guide for students, scientists and engineers who want to use
Microsoft Excel 2013 to its full potential. Electronic spreadsheet analysis has
become part of the everyday work of researchers in all areas of engineering and
science. Microsoft Excel, as the industry standard spreadsheet, has a range of
scientific functions that can be utilized for the modeling, analysis and
presentation of quantitative data. This text provides a straightforward guide to
using these functions of Microsoft Excel, guiding the reader from basic principles
through to more complicated areas such as formulae, charts, curve-fitting,
equation solving, integration, macros, statistical functions, and presenting
quantitative data. Content written specifically for the requirements of science and
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engineering students and professionals working with Microsoft Excel, brought
fully up to date with the new Microsoft Office release of Excel 2013. Features of
Excel 2013 are illustrated through a wide variety of examples based in technical
contexts, demonstrating the use of the program for analysis and presentation of
experimental results. New to this edition: The Backstage is introduced (a new
Office 2013 feature); all the ‘external’ operations like Save, Print etc. are now in
one place The chapter on charting is totally revised and updated – Excel 2013
differs greatly from earlier versions Includes many new end-of-chapter problems
Most chapters have been edited to improve readability
SAVE TIME AND SUPERCHARGE EXCEL 2013 WITH VBA AND MACROS! Use
Excel® 2013 VBA and Macros to automate virtually any routine task, and save yourself
hours, days, maybe even weeks. Then, learn how to make Excel do things you thought
were simply impossible! You’ll discover macro techniques you won’t find anywhere
else and learn how to create automated reports that are amazingly powerful and useful.
Bill Jelen and Tracy Syrstad show how to instantly visualize information, so you and
your colleagues can understand and act on it…how to capture data from anywhere, and
use it anywhere…how to automate Excel 2013’s most valuable new features. Mastering
advanced Excel macros has never been easier. You’ll find simple, step-by-step
instructions, real-world examples and case studies, and 50 workbooks packed with
bonus examples, macros, and solutions–straight from MrExcel. • Get started fast with
Excel 2013 macro development • Write macros that use Excel 2013 enhancements,
including Timelines and the latest pivot table models • Work efficiently with ranges,
cells, and R1C1-style formulas • Build super-fast applications with arrays • Write Excel
2013 VBA code that works on older versions of Excel • Create custom dialog boxes to
collect information from your users • Use error handling to make your macros more
resilient • Use web queries and new web service functions to integrate data from
anywhere • Master advanced techniques such as classes, collections, and custom
functions • Build sophisticated data mining and business analysis applications • Read
and write to both Access and SQL Server databases • Control other Office
programs–and even control Windows itself • Start writing Excel Apps similar to those in
the Excel App Store About MrExcel Library: Every book in the MrExcel Library pinpoints
a specific set of crucial Excel tasks and presents focused skills and examples for
performing them rapidly and effectively. Selected by Bill Jelen, Microsoft Excel MVP
and mastermind behind the leading Excel solutions website MrExcel.com, these books
will • Dramatically increase your productivity–saving you 50 hours a year or more •
Present proven, creative strategies for solving real-world problems • Show you how to
get great results, no matter how much data you have • Help you avoid critical mistakes
that even experienced users make
Both computer rookies and hot shots can master Microsoft Excel 2013 quickly and
efficiently with this new book in the acclaimed Illustrated Series - ENHANCED
MICROSOFT EXCEL 2013: ILLUSTRATED COMPLETE. Using a concise, focused
approach and user-friendly format, the Illustrated Series provides a hallmark two-page
layout that allows readers to work through an entire task without turning the page. Skills
are accessible and easy to follow with new Learning Outcomes that outline the skills
covered in each lesson and larger full-color screens that preview what readers should
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see on their own computers. Each unit begins with a brief overview of the principles of
the lesson and introduces a case study for further application. New and updated
appendixes guide you in exploring cloud computing and other developments in more
depth. Readers strengthen their understanding of the latest features in MS Excel 2013
for ongoing success. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Praised by instructors for its concise, focused approach and user-friendly format, the
Illustrated Series engages both computer rookies and hot shots in mastering
MICROSOFT EXCEL 2013 quickly and efficiently. Skills are accessible and easy-tofollow thanks to the Illustrated Series’ hallmark 2-page layout, which allows students to
see an entire task in one view. New Learning Outcomes outline the skills covered in
each lesson, and larger full-color screens represent exactly what students should see
on their own computers. Each unit begins with a brief overview of the principles of the
lesson, and introduces a case study for further application. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
Randy Nordell Microsoft® Office 2013: In Practice Topic, Instruction, Practice! McGrawHill’s Microsoft® Office 2013: In Practice offers a fresh, new approach to teaching
today’s students Microsoft® Office skills by clearly introducing skills in a logical
sequence: 1) Topic 2) Instruction and 3) Practice. Nordell's T.I.P.s approach builds a
foundation for success by helping students practice what they learn, and provides
transferable skills that allow students to grasp critical thinking beyond the textbook
assignment. In Practice seamlessly integrates with SIMnet Online, McGraw-Hill’s
online learning and assessment solution, which has 1:1 content to help students
practice and master computing concepts and Microsoft® Office skills. In Practice
projects in SIMgrader allow students to practice their skills in a live Office application.
Students receive immediate feedback upon completion of these auto-graded projects.
The integration of In Practice with SIMnet helps to meet the diverse needs of students
and accommodate individual learning styles. Additional textbook resources can be
found on the text’s Online Learning Center: www.mhhe.com/office2013inpractice. For
more information on Nordell; Microsoft® Office 2013: In Practice and SIMnet Online for
Office 2013, please visit www.simnetkeepitsimple.com or contact your McGraw-Hill
representative.
As one of the most popular software tools in the world, Microsoft Excel is used by
business analysts across the globe to keep track of details, look deeply into the data
that drives business, and provide managers with the information and insights they need
to keep their companies moving forward. MICROSOFT EXCEL 2013 FOR THE
BUSINESS ANALYST is an introduction to Excel, written by a business analyst for
business analysts. While providing a general overview of the features and functions of
Excel, the book places special emphasis on helping users in the task of data analysis.
The book begins with a conceptual overview and a discussion of Excel's main
components--cells, worksheets, tables, pivot tables, and pivot charts. That material
provides an understanding of how Excel summarizes data and paves the way for a
detailed exploration of the software's formulas and functions. Written in an easy-tograsp style, with plenty of helpful screenshots, MICROSOFT EXCEL 2013 FOR THE
BUSINESS ANALYST is perfect for analysts who are new to Excel or experienced
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users who wish to learn more about Excel's business-analysis capabilities.
Get simple, powerful tips for making spreadsheet information readable and
understandable in Excel 2013. Denzell Tudor shows how to emphasize specific cells
with fonts, borders, and colour; adjust the positioning of cell contents; format numeric
data; and add style and readability to worksheets. You will also learn how to add
pictures to worksheets and discover automation techniques that take the drudgery out
of formatting even the largest amounts of data. Topics include: • Adjusting fonts, cell
borders, and fills • Aligning text • Indenting data • Setting special formats for dates,
times, phone numbers, zip codes, and more • Creating formats based on formulas with
conditional formatting • Applying styles and themes • Adjusting row heights and column
widths • Adding background images and pictures • Outlining data • Printing doublespaced data We are happy to present Excel 2013: Advanced Formatting Techniques.
When you are working with Excel there is no question that appearances count. A dull
lifeless display won't get the attention it deserves, you need to know the scope of
Excel's formatting features, and the quickest and best ways to get to them. In this
course we will show you keystroke shortcuts to format numeric cells, how to use
Conditional Formatting to apply formats dynamically, the most efficient ways to copy
formats quickly, and numerous tools that had flare and visual interest to your
worksheets. Excel gives you formatting tools that allow you to eliminate any doubt
about what your data means. We are looking forward to showing them to you in Excel
2013: Advanced Formatting Techniques. The skills acquired from this version are
mostly applicable to newer versions of Excel. If you think that Microsoft Excel is only for
business purposes, you are wrong. Many use it for various personal needs at home too.
Some of the features that you should understand about Microsoft Excel to unlock the
potentiality of this application are working with spreadsheets, cell formatting, various
menus and toolbars, entering of data and editing the same, navigating between various
spreadsheets, formula calculation, inserting various functions like date/time,
mathematical functions, using of various charts that are available, inserting, editing and
deleting comments on cells, etc. Computer Based Training (CBT) is a way to master
MS Excel. This is where you take your own time to master the application. With the help
of CBT, you get realistic, interactive and complete training. You get to learn right from
what a beginner should learn to advanced level. Once the training is over, you would
have mastered Microsoft Excel. You get to see simulations of Microsoft Excel
application software. Some CBT also offer review quiz questions to gauge your
understanding. CBT generally offer interactive, complete and comprehensive training.
As it offers practice questions, you will be able to understand better and gain
confidence in using the application. According to me, this is one of the best ways to
learn Microsoft Excel. The concept of spreadsheeting has been around for hundreds of
years. The process can be described as the ability to arrange numbers, characters and
other objects into rows and columns. It is most common that spreadsheets only contain
numbers and text. The software version of spreadsheeting basically takes the manual
processes described above and puts them into an electronic format. Whilst the
accounting industry which most commonly uses spreadsheets they can be used in any
situation.
SUCCEEDING IN BUSINESS WITH MICROSOFT OFFICE EXCEL 2013 prepares
your students to solve business problems by moving beyond the basic point and click
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skills to think critically about realistic business situations. When students combine
software analysis with their own decision making abilities, they are more likely meet any
business challenge with success. The Succeeding in Business Series emphasizes
problem-solving, critical thinking, and analysis - challenging students to find efficient
and effective solutions. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Readers discover the latest advantages that Microsoft Excel has to offer with this new
book in the next generation of the Shelly Cashman Series. For three decades, the
Shelly Cashman Series has effectively introduced essential computer skills to millions
of learners. ENHANCED MICROSOFT EXCEL 2013: COMPREHENSIVE continues the
history of innovation with new features that accommodate a variety of learning styles.
Specially refined learning tools help improve retention and prepare readers for future
success. A step-by-step, screen-by-screen approach guides readers in expanding their
understanding of Excel through experimentation, critical thought, and personalization.
ENHANCED MICROSOFT EXCEL 2013: COMPREHENSIVE helps readers succeed
with today’s most effective educational approach. Important Notice: Media content
referenced within the product description or the product text may not be available in the
ebook version.
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